
 

 

STUDENT & PARENT HANDBOOK 

2016 - 2017 
 

ADMINISTRATION 

Principal 

Assistant Principal 

Assistant Principal 

Mr. Brian Nolan 

Mr. Pat Kinne 

Mrs. Julie Moss 

TELEPHONE DIRECTORY 

Main Office ........................................... (315) 437-0356 

Attendance Office ................................. (315) 463-8917 

Health Office ........................................ (315) 477-4625 

Counseling Office ................................. (315) 463-8133 

Athletic Office ...................................... (315) 463-0990 

Advancement Office ............................. (315) 314-7157 

Main Office Fax  ................................... (315) 437-0358 
 

MAILING ADDRESS 

Bishop Grimes Jr. / Sr. High School 

6653 Kirkville Road                                                                                                                  

East Syracuse, NY 13057 
 

WEBSITE ADDRESS: 

www.bishopgrimes.org 
 

SCHOOL HOURS 

School is in session from 7:45 a.m. to 2:50 p.m. Teachers and staff members are 

present to supervise students from 7:45 a.m. until 3:20 p.m. Before school 

supervision is available from 7:00 a.m. until 7:45 a.m. in the cafeteria. Afterschool 

supervision is available from 3:00 p.m. until 4:30 p.m. No student should arrive at 

the school before 7:00 a.m. or stay after 3:30 p.m. without a specific purpose. 

The Main Office hours are 7:30 a.m. to 4:00 p.m. Monday through Friday. 
 

Please Note: The policies, procedures, and regulations found in the Bishop Grimes 

Handbook are not considered inclusive. Bishop Grimes retains the right to modify any of 

the policies, including the Code of Conduct and disciplinary consequences, within this 

handbook when it is deemed necessary, without notice. Furthermore, the school 

administration has the right to enforce any law, ordinance, school, or diocesan policy or 

consequence not written in this handbook. 

Bishop Grimes and the Catholic Schools of the Diocese of Syracuse commit themselves to 

a continued policy that there will be no discrimination because of race, color, gender, 

national origin, or an individual’s disability or age. 

BISHOP GRIMES JR. / SR. HIGH SCHOOL 
 



 

 

 

 

 

MISSION STATEMENT                              

Bishop Grimes shares in the evangelizing mission of the Roman Catholic Church, a 

mission that has been handed on by Christ and his apostles and received by 

generations of believers. Therefore, we seek to help students take part, with the 

current generation of believers, in receiving and handing on their Catholic faith by 

coming to know it, live it, and share it. We accomplish this mission by providing a 

high quality and rigorous Catholic education that prepares students in mind, body, 

and spirit to encounter Christ, live their faith in the context of His Church, and serve 

others in His name, particularly the poor and those who are in need. 
 

PHILOSOPHY                                                                                                                            

Bishop Grimes is a Roman Catholic school that prepares students for college, career 

and life. At Bishop Grimes we recognize our responsibility as ministers of the church 

of the Roman Catholic Diocese of Syracuse to share in the mission of Jesus.  We 

treasure the unique potential of each individual and strive to create a rigorous, 

engaging, supportive, and spiritual environment. The educational experience at 

Bishop Grimes challenges each of our students to “grow in the maturity of Christ,” 

to become responsible citizens, and to be active in their parish faith communities. 
 

BELIEF STATEMENTS                                                                                                                          

At Bishop Grimes we believe: 

 

Christ is our Purpose. Christ is our Focus.  Christ is our Model. 

 

It is these foundational beliefs from which all of our other beliefs at Bishop Grimes 

are derived, including our belief that we are called to: 
 

Integrate the Gospel message of Jesus Christ within our daily lives as promoters 

of justice, seekers of peace, and evangelizers of the work of God to all those in 

need; 
 

Foster responsible decision-making based on Gospel-values in our current 

circumstances and future challenges; 
 

Ensure that all of our students are college and career ready and prepared for a 

lifetime of growth centered on the teachings of Jesus Christ; 
   

Promote academic excellence and to foster the unique potential of each student. 
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PROFILE OF THE BISHOP GRIMES JR. / SR. HIGH SCHOOL GRADUATE 

Graduates of Bishop Grimes and the Catholic Schools of the Diocese of Syracuse will: 
 

Live their faith by:  

 Knowing, understanding and promoting the Catholic faith  

 Protecting and nurturing human life at all stages 

 Exhibiting behavior and making decisions that reflect high moral character  

and values of our faith: integrity, honesty, self-control and concern for others 

 Serving God through service to others in society and the Church 

 Respecting the dignity of others, including those of other cultures and 

traditions, as modeled by Jesus, with acceptance, empathy, compassion, and 

loving all  

 Being good stewards of God’s gifts 

 Continuing to devote attention to their own ongoing faith formation and the 

evangelization of others 

 Providing leadership to the Church and future generations 

Use their educational experiences by: 

 Mastering a rigorous academic program with disciplined work and study 

skills 

 Continuing to build on a strong academic foundation provided in Catholic 

schools as life-long learners dedicated to academic excellence 

 Being effective communicators, orally, in written form, and in the use of 

technology 

 Using technology in an ethical manner to access information and share 

information 

 Demonstrating the acquisition of life skills that promote cooperation, creative 

thinking, critical thinking, and problem solving in a variety of settings  

 Taking active roles as responsible community leaders in order to make 

significant positive contributions 

 Demonstrating an appreciation for and support of the Arts 
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INTRODUCTION 

The rules and regulations of Bishop Grimes Jr./Sr. High School are such as to create an atmosphere  

which is conducive  to academic and human development. Therefore, it is expected that every student be 

aware of personal obligations. If the purposes for which we are here, and the purposes for which Bishop 

Grimes Jr./Sr. High School exists are to be carried out, then everyone must live and work in such a way to 

serve the best interests of Bishop Grimes as well as its individual members. 

 

TERMS OF ENROLLMENT 
The following sets forth the nature, dynamics, and character of the relationship between 

Bishop Grimes, the school, and its students and their parents. This summary will allow both 

students and parents/guardians to clearly understand their rights and obligations while 

attending Bishop Grimes and it will minimize any potential misunderstanding in this regard. 

It is understood that by seeking enrollment in and attending Bishop Grimes the applicants, 

students and their parents/guardians, understand and agree to this statement of rights and 

obligations. It is part of your agreement with the school. 
 

Bishop Grimes warmly welcomes all of the students accepted for the coming school year 

and will work hard to provide them with a Catholic and academic education in a supportive 

learning environment. It is understood and agreed by the school’s students and their 

parents/guardians that students shall obey the Bishop Grimes Code of Conduct, observe the 

rules and regulations of the school, and perform the academic work required so as to result 

in sufficient academic success while attending Bishop Grimes. It is also understood and 

agreed that the school’s students attend Bishop Grimes at the school’s invitation, and not 

pursuant to any right that a student or parent/guardian may possess. The admission to and 

continued attendance at Bishop Grimes requires students to behave consistently with the 

Code of Conduct, all other rules and regulations of the school and diocese, and in a manner 

befitting a student of a Catholic institution. These responsibilities exist both inside and 

outside of the classroom and during all school functions, whether on campus or located 

elsewhere. 
 

In order to protect its standards of academics, discipline, and character, Bishop Grimes 

reserves the right to require the withdrawal of any student at any time for any reason deemed 

sufficient in the sole discretion of the school and its administrators. Through their 

application enrollment into the school, all students and their parents/guardians, concede and 

acknowledge that the school has this right. By a student’s attendance at Bishop Grimes, 

he/she and his/her parents/guardians acknowledge the further important obligations and 

restrictions contained in the Handbook and agree to be bound by its terms.                                                                                           

Students attending Bishop Grimes understand that they do not possess the same rights they 

might possess if attending a public school. For example, a student’s freedom of speech is 

limited in many important respects at this school. Any speech, written or oral, that is 
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contrary to the Roman Catholic faith, the teachings of the Church, the directives of the 

Bishop or Ordinary of the Diocese of Syracuse or contrary to the Bishop Grimes Code of 

Conduct are prohibited. Likewise, speech that is contrary or disruptive to the philosophy 

and purpose of the school is prohibited. Participating in prohibited speech at the school 

may be the basis for disciplinary action up to and including suspension or expulsion. 
 

Likewise, while students may have a constitutional right to be free from unreasonable 

searches or seizures while attending a public school, they understand and agree that 

employees of Bishop Grimes have the right to search their person or property, if the 

administrators, instructors, or staff reasonably believe that the search will produce 

evidence of a violation of a school rule, the school’s Code of Conduct, or the law. Bishop 

Grimes’ students and their parents/guardians understand and agree that it is within the sole 

discretion of Bishop Grimes’ administrators to determine whether such a reasonable belief 

exists. They further understand and agree that Bishop Grimes has the unfettered right to 

examine, search, or inventory a student’s desk, locker, or other space provided to the 

student for use at the school. It is further understood and agreed that these areas may be 

searched by the school at any time and for any reason. Moreover, if the school permits on-

campus parking, students and their parents/guardians understand and agree that the 

school’s administrators have the unfettered right to search any automobile parked upon its 

premises. Students have no reasonable expectation of privacy relative to any of these areas 

(e.g., desks, hallway lockers, locker room lockers, automobiles parked on school grounds, 

etc.). 
 

Additionally, it is understood and agreed by students and/or their parents or guardians that 

they waive and relinquish any right they may have to sue Bishop Grimes, any parish, the 

Diocese of Syracuse, and/or any individual acting on behalf of the school, a parish, or the 

Diocese, such as administrators, teachers, staff, volunteers, or any of their agents relative to 

any matter directly or indirectly concerning academic or disciplinary decisions or matters 

covered within the Handbook. 
 

Each student and his/her parents/guardians, by their acceptance of enrollment at Bishop 

Grimes, agree that they may not bring any civil action in any local state or federal court or 

in any administrative agency or body to challenge any school decision relative to academics 

or disciplinary matters, including any decision relating to the rules, regulations, procedures, 

or programs covered within this Handbook. Students and their parents/guardians agree that 

any challenge to any school academic or disciplinary action, any enrollment decision, any 

suspension or expulsion, or any decision relating to the rules, regulations, procedures or 

programs covered in the Handbook may only be challenged or appealed within the hierarchy 

of Bishop Grimes and/or the Diocese, subject to the limitations and processes contained 

within the Handbook. 
 

While any students or parent/guardian of a student may consult with legal counsel relative 

to any decision made by Bishop Grimes or the Diocese concerning the student, Bishop 

Grimes emphasizes and reiterates that students and parents or guardians are not permitted 
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to have legal counsel present during any meeting or hearing or to otherwise participate in 

any disciplinary process or any other proceeding or process administered by Bishop Grimes 

or the Diocese. It is understood and agreed that school administrators are not obligated to 

meet with attorneys or advocates of any sort at any time. 
 

The Handbook contains Bishop Grimes’ Code of Conduct and the parameters of student 

discipline. However, it should be noted that any listing of prohibited conduct or disciplinary 

consequences in the Handbook is only by way of illustration and example, and it is not 

intended or expected to be an exhaustive or exclusive list of prohibited conduct, conduct 

that may result in disciplinary action, or consequences. 
 

Bishop Grimes is pleased to welcome you to the Bishop Grimes community and looks 

forward to your participation in its academics and activities. 

 
 

EDUCATION IS A RELATIONSHIP 
 

The administration, faculty, and staff at Bishop Grimes consider it a privilege to work with 

parents/guardians in the education of their children because we believe that 

parents/guardians are the primary educators of their children. Therefore, it is your right and 

your duty to become the primary role model(s) for the development of your child’s life - 

physically, mentally, spiritually, emotionally, and psychologically. Your choice to enter into 

the Bishop Grimes community involves a commitment and exhibits a concern for helping 

your child to recognize God as the greatest good in his/her life. 
 

We firmly believe that good example is the strongest teacher. Your personal relationship 

with God, with other people, and with the Church community will affect the way your child 

relates to God and others. Ideals taught in school are not well rooted in the child unless these 

are nurtured by the example of good Catholic morality and by an honest personal 

relationship with God in your family life. 
 

Once you have chosen to enter into a partnership with us at Bishop Grimes, we trust you 

will be loyal to this commitment. During these formative years, your child needs constant 

support from both parents/guardians and faculty/staff members in order to develop his/her 

moral, intellectual, social, cultural, and physical endowment. Neither parents/guardians, nor 

administrators, nor teachers can afford to doubt the sincerity of the efforts of the others in 

the quest of challenging, yet nourishing, the student to reach his/her God-given potential. 
 

It is vital that all Bishop Grimes community members, administrators, parents/guardians, 

and teachers, remember that allowing oneself to be caught between the student and the other 

partners will never have positive results. To divide authority between school and home or 

within the home will only teach disrespect of authority. If there is an incident at school, we 

trust that you as parent(s)/guardian(s) must make investigation of the complete story your 
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first step by communicating with the teacher or administrator. Evidence of mutual respect 

between parents/guardians, administrators, and teachers will model healthy mature 

behaviors and relationships. 
 

Upon entering into this relationship, each partner has a number of roles to fulfill in order to 

make the relationship fully functional and vibrant. These roles are listed below. 
 

 The Administrative Staff 

The role of a School Administrator is to: 

1. Maintain an environment that is reflective of the religious and academic goals of the Catholic Schools 

in the Diocese of Syracuse. 

2. Responsibly exercise the authority assigned by the Bishop, the Superintendent of Schools, Assistant 

Superintendents, and the Bishop Grimes Board of Trustees. 

3. Develop effective schedules and teaching assignments for faculty, students, and staff. 

4. Be consistent, fair, and firm in decisions affecting faculty, students, staff, and parents/guardians. 

5. Demonstrate, by word and example, respect for the Catholic identity of the school, law and order, 

self-discipline, and sincere concern for all persons under their authority. 

6. Participate in the development of rules and regulations and make them known and understood by 

students, staff, and parents/guardians. 

7. Initiate and maintain open lines of communication with faculty, students, staff, parents/guardians, 

parish officials, diocesan representatives, and Board of Trustee members. 

8. Become involved with students by attending school activities and visiting classrooms on a regular 

basis. 

9. Work with students, teachers, counselors, and parents/guardians to establish cooperative techniques 

for bringing about an effective educational program. 

 

Teachers and other Professional Staff 

The role of the teaching and other professional staff employed by the school is to: 

1. Demonstrate, by word and action, respect for the Catholic identity of the school, law and order, and 

self-discipline. 

2. Keep students and parents/guardians informed regarding student progress. 

3. Express concern and enthusiasm for teaching and learning. 

4. Treat students as individuals with concern and respect. 

5. Provide direction and guidance so students can learn to think, reason, and be responsible for their 

actions. 

6. Become knowledgeable of school rules and regulations regarding student conduct and require that 

there be observance of the same. 

7. Be consistent, fair, and firm in dealing with students both in and out of the classroom. 

8. Reinforce positive student behavior. 

9. Seek appropriate resources to effect positive change in student behavior. 

10.  Before seeking assistance from the administration for discipline problems, use available resources 

to bring about positive behavioral changes in the classroom. 
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Parents/Guardians of Students 

The role of the parent/guardian of a student is to: 

1. Encourage the child to take advantage of the spiritual, academic, and social opportunities provided 

by the school. 

2. Ensure the child attends school punctually and regularly as required by law. 

3. To notify the school that the child will not attend school on a particular day no later than the start of 

school each morning. 

4. Know and understand the rules and regulations their child is required to observe at school. 

5. Strive to keep their child in good health. 

6. Require their child to be clean and dressed consistent with acceptable standards, the school’s dress 

code, and the requirements of the Code of Conduct. 

7. Encourage their child to learn and respect the rights of others. 

8. Teach their child, by word and example, respect for the Catholic identity of the school and for law 

and authority. 

9. Provide guidance for their child to develop socially and morally acceptable standards of conduct and 

behavior. 

10.  Become involved in their child’s school with its teachers, programs, and activities; and to attend 

conferences and school functions. 

11.  Encourage and support their child in completing homework assignments. 

12. Recognize that primary responsibility for their child’s welfare and development rests with 

the parent/guardian. 

13. Satisfy financial obligations to the school. 

If in the view of the school, the action or actions of the student and/or parent/guardian 

has/have rendered this relationship no longer viable or healthy the school may require the 

withdrawal of the student from the school at any time. 

 

 

 

 

 

 

 

 

 

 

 



12 

REGULAR SCHEDULE 
Announcements @ 2:47 

39 Minute Periods // 29 Minute Lunches 

Period Lunch A Lunch B Lunch C 

First Bell 7:40 7:40 7:40 

Warning Bell 7:45 7:45 7:45 

Homeroom 7:48-7:57 7:48-7:57 7:48-7:57 

One 8:00-8:39 8:00-8:39 8:00-8:39 

Two 8:42-9:21 8:42-9:21 8:42-9:21 

Three 9:24-10:03 9:24-10:03 9:24-10:03 

Four 10:06-10:45 10:06-10:45 10:06-10:45 

Five Lunch  

10:48-11:17 

(5/6)10:48-11:27 (5/6)10:48-11:27 

Six (6/7)11:20-11:59   

Seven  Lunch  

11:30-11:59 

(7/8) 11:30-12:09 

Eight (8/9) 12:02-12:41 (8/9) 12:02-12:41  

Nine  Lunch  
12:12-12:41 

Ten 12:44-1:23 12:44-1:23 12:44-1:23 

Eleven l:26-2:05 1:26-2:05 1:26-2:05 

Twelve 2:08-2:47 2:08-2:47 2:08-2:47 

Announcements & 
Prayer 

2:47-2:50 2:47-2:50 2:47-2:50 

MASS DAY SCHEDULE 
Announcements @ 2:48 

30 Minute Periods // 28 Minute Lunches 

Period Lunch A Lunch B Lunch C 

First Bell 7:40 7:40 7:40 

Warning Bell 7:45 7:45 7:45 

Homeroom 7:48-8:00 7:48-8:00 7:48-8:00 

Assembly 8:00-9:20 8:00-9:20 8:00-9:20 

One 9:23-9:53 9:23-9:53 9:23-9:53 

Two 9:56-10:26 9:56-10:26 9:56-10:26 

Three 10:29-10:59 10:29-10:59 10:29-10:59 

Four 11:02-11:32 11:02-11:32 11:02-11:32 

Five Lunch  

11:35-12:03 

(5/6)11:35-12:05 (5/6)11:35-12:05 

Six (6/7)12:06-12:36   

Seven  Lunch  
12:08-12:36 

(7/8) 12:08-12:38 

Eight (8/9) 12:39-1:09 (8/9) 12:39-1:09  

Nine   Lunch  

12:41-1:09 

Ten 1:12-1:42 1:12-1:42 1:12-1:42 

Eleven 1:45-2:15 1:45-2:15 1:45-2:15 

Twelve 2:18-2:48 2:18-2:48 2:18-2:48 

Announcements & 
Prayer 

2:47-2:50 2:47-2:50 2:47-2:50 
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AFTERNOON ASSEMBLY SCHEDULE 

Announcements @ 2:02 

35 Minute Periods // 26 Minute Lunches 

Period Lunch A Lunch B Lunch C 

First Bell 7:40 7:40 7:40 

Warning Bell 7:45 7:45 7:45 

Homeroom 7:50-8:00 7:50-8:00 7:50-8:00 

One 8:03-8:38 8:03-8:38 8:03-8:38 

Two 8:41-9:16 8:41-9:16 8:41-9:16 

Three 9:19-9:54 9:19-9:54 9:19-9:54 

Four 9:57-10:32 9:57-10:32 9:57-10:32 

Five Lunch  

10:35-10:55 

(5/6) 10:35-11:10 (5/6) 10:35-11:10 

Six (6/7) 10:58-11:33 

Seven  Lunch  

11:13-11:33 

(7/8) 11:13-11:48 

Eight (8/9) 11:36-12:11 (8/9) 11:36-12:11  

Nine  Lunch  
11:51-12:11 

Ten 12:14-12:49 12:14-12:49 12:14-12:49 

Eleven 12:52-1:27 12:52-1:27 12:52-1:27 

Twelve 1:30-2:05 1:30-2:05 1:30-2:05 

HR/Assembly 2:08-2:50 2:08-2:50 2:08-2:50 

SNOW DELAY SCHEDULE 

Announcements @ 2:48 

26 Minute Periods // 26 Minute Lunches 

Period Lunch A Lunch B Lunch C 

All students in 

Cafeteria* 

7:40-9:40 7:40-9:40 7:40-9:40 

Dismiss from 

Cafeteria 

9:40 9:40 9:40 

Warning Bell 9:45 9:45 9:45 

Homeroom 9:50-10:00 9:50-10:00 9:50-10:00 

One 10:03-10:30 10:03-10:30 10:03-10:30 

Two 10:33-11:00 10:33-11:00 10:33-11:00 

Three 11:03-11:30 11:03-11:30 11:03-11:30 

Four 11:33-11:59 11:33-11:59 11:33-11:59 

Five Lunch  

12:02-12:22 

(5/6) 12:02-12:28 (5/6) 12:02-12:28 

Six (6/7) 12:25-12:51   

Seven  Lunch  

12:31-12:51 

(7/8) 12:31-12:57 

Eight (8/9) 12:54-1:20 (8/9) 12:54-1:20  

Nine Lunch  
1:00-1:20 

Ten 1:23-1:50 1:23-1:50 1:23-1:50 

Eleven 1:53-2:20 1:53-2:20 1:53-2:20 

Twelve 2:23-2:50 2:23-2:50 2:23-2:50 

*Departmental Coverage of Cafeteria: 
7:40-8:20 – Counseling  Office, English, & Foreign Language 

8:20-9:00 – Fine Arts, Music & Technology, Religion, & Social Studies 

9:00-9:40 – Math, Phys. Ed., & Science 

Light breakfast foods will be available for purchase in the cafeteria 

until 9:30am. 
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ACADEMIC INFORMATION 

ACADEMIC CALENDAR BY GRADE LEVEL 

Students must have 7.5 credits each year 

Full year courses are 1.0 credit, ½ year courses are 0.5 credit 

If taking SUPA or Le Moyne Course (1 course in the Fall and 1 course in the Spring),       

student may carry 5.5 credits at Bishop Grimes during the year.  

Electives during grades 10, 11 and 12 in AP, SUPA, BOCES, and Le Moyne may be 

available. 
 

7th Grade 8th Grade 9th Grade 

Catholicism 101 Revelation & Faith Scripture 

16 Service Hours* 16 Service Hours* 20 Service Hours* 

English 7 English 8 English 9R 

History 7 History 8 Global I R 

Math 7 Math 8 or  

Algebra 1R w/ Regents CC Exam 

Algebra 1R w/ Regents CC Exam or 

Geometry R w/ Regents CC Exam 

Science 7 Science 8 or Earth Science R 

w/Regents Exam 

Earth Science R w/ Regents Exam or 

Living Environment R w/ Regents 

Exam 

Level  1A Language Level  1B Language w/ equivalent 

State Exam 

Level  2 Language 

Art 7 Art 8 Art I 

Computer Applications 7 Computer Applications 8  

Music 7, Band, or Chorus Music 8, Band, or Chorus Electives available 

PE 7 PE 8 PE 

 

10th Grade 11th Grade 12th Grade 

Morality Faith Social Justice 

20 Service Hours* 28 Service Hours* 28 Service Hours* 

English 10R English 11R w/Regents Exam English 12 or AP English Lit 

Global 2R w/ Regents Exam US History R w/ Regents Exam or 

AP US History w/ AP & Regents 

Exam 

Government 

and Economics 

(½ year each) 

Geometry R w/ Regents CC Exam 

or Algebra 2 R w/ Regents CC 

Exam 

Algebra 2R w/Regents CC Exam or  

Adv. Pre-Calculus 

Pre-Calculus 

Adv. Pre-Calculus  

or AP Calculus 

Living Environment R w/ Regents 

Exam or  

Chemistry R w/Regents Exam  

Chemistry R w/ Regents Exam, Non-

Regents Chemistry, AP Chemistry, 

Physics R w/ Regents Exam, 

Environmental Science, and/or 

SUPA Bio  

Physics R w/ Regents Exam, Action 

Physics, 

AP Physics, Environmental Science, 

and/or SUPA Bio 

Level 3 Language w/ Regents 

equivalent Exam 

May take Level  4 language May take Level 5 language 

Psychology and 

Health  

(½ year each) 

Electives Available Electives Available 

Electives available Electives available Electives available 

PE PE PE 

*Service Hours must be completed and turned in no later than May 15th. 
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ACADEMIC CONTRACT 

Bishop Grimes is a Catholic, private school and as such is allowed to continue or end any 

student’s enrollment status at its discretion. When necessary, the administration will 

employ the use of an Academic Contract with a student, using listed objectives designed to 

improve classroom performance and to ensure a clear understanding of the rules and 

expectations for continued enrollment. Student and parent/guardian signatures are required 

to indicate an agreement of this contract. Failure to meet the requirements of an academic 

contract leads to dismissal from the school. 
 

ACADEMIC DISMISSAL 

Rigorous academic achievement is at the forefront of Bishop Grimes’ mission. Students 

are required to complete all course work and examinations aligned with established 

academic standards. Students unable to perform to academic standards will be considered 

for academic dismissal from Bishop Grimes.  
 

A student who fails a course in any core academic subject (Religion, Math, Science, Social 

Studies, English, and Foreign Language) will be required to complete satisfactorily that 

course in summer school in order to return to Bishop Grimes.  
 

During each marking period parents/guardians are notified about student academic 

performance via a mid-point progress report and a concluding report card. A student’s 

academic standing will be evaluated according to the following schedule and criteria: 
  

After the completion of the first semester and mid-term examinations, students found to be 

failing three or more core subjects will be academically dismissed from Bishop Grimes 

and not allowed to return for the second semester. 
 

After the completion of the second semester and final examinations, students found to be 

failing three or more core subjects will be academically dismissed from Bishop Grimes 

and not allowed to return for the following academic year. 
  

Students who have been academically dismissed may reapply for admission to Bishop 

Grimes after satisfactory completion of a minimum of one full academic year at another 

accredited institution. At that time, the student will undergo the new student admission 

process. The student will need to provide official up-to-date academic, attendance, and 

behavior records in addition to all other documents normally requested by the Admissions 

Office.  
 

The Bishop Grimes administration and faculty are committed to the academic success of 

all students. They will share timely and ongoing information regarding academic 

performance with parents/guardians along with recommendations for improvement. The 

Bishop Grimes administration and faculty are also committed to the ideal that education is 

a partnership between the student, school, and parents/guardians. The school expects that 

parents/guardians will, therefore, regularly monitor their student’s grades and academic 

progress and alert Bishop Grimes administration and faculty if they see cause for concern. 
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Academic dismissal is decided by the Bishop Grimes administration according to the 

above policy, in consultation with the Guidance Office and faculty. Extenuating 

circumstances may be taken into consideration during the decision process. 
 

ACADEMIC ELIGIBILITY 

Ineligibility is a supportive effort to help students focus on academics. Students who earn 

two or more failing grade are ineligible for participation in any extra-curricular school 

group or activity. In addition, any senior failing one required course for graduation is 

ineligible for participation in any extra-curricular school group or activity and loses senior 

privileges. A two-week window of limited participation is given to ineligible students to 

raise their marks. During this time students may practice, but not perform/compete/ 

participate in extra-curricular activities. Students who raise their grades to passing 

following the 2-week period of limited participation will be granted full-participation 

status but will be put on academic probation to check for weekly progress for the 

remainder of the marking period. At the end of the limited participation period, a student 

that is not passing his/her classes will be declared academically ineligible and he/she will 

not be allowed to participate in any extra-curricular groups or activities.  

Eligibility is reviewed at the midway point and end of each marking period. If warranted, a 

student’s status may be adjusted at that time. An academic review will take place after the 

third week of the new school year for students who failed two or more courses in marking 

period four of the previous school year. 

The Guidance Department assume the responsibility for the implementation and 

communication of the eligibility policy in cooperation with the Administration. It is 

expected that coaches, advisors, teachers, parents/guardians, and students will cooperate in 

the implementation and execution of this policy. 

 

ACADEMIC INTEGRITY 

High expectations are placed on students to achieve and be successful. By the time 

students reach the middle and secondary levels, they are keenly aware of competition 

among their peers. In addition to heavy class schedules, many students have jobs and are 

involved in sports or participate in after-school activities. This involvement may limit the 

time students have to spend on homework, class projects, or test preparation. Students 

searching for shortcuts may give in to the temptation of cheating or deception while 

others maintain their academic integrity or honesty. 
 

All students encounter situations where cheating appears to be an attractive alternative. 

This section explains expected standards of academic integrity. Academic integrity or 

honesty refers to the proper decisions students should make when faced with the 

opportunities to cheat, copy, or represent the work of others as their own. We urge 

parents and students to read the section below and discuss the importance of choosing 

behaviors that enhance, not damage, one’s academic integrity. 
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What are the benefits of academic honesty? 

 It teaches students to manage, prioritize and organize tasks efficiently. 

 It provides knowledge/skills that cannot be gained through cheating. 

 It promotes self-confidence, self-esteem, pride, and life-long ethics. 

 

When might a student’s academic integrity be tested? 

Example: Participating in group work 

 

Displays academic integrity: 

 Teacher assigns a group project and work reflects a group effort. 

 A teacher assigns an individual project; several students work together and generate 

general ideas but each completes and submits an individual project. 

 

Displays academic dishonesty: 

 A teacher assigns an individual project; several students work together to complete 

the project, each making minor modifications so it looks like the work was 

individually done. 

 

Example: Using resource materials to research a topic and prepare a report 

 

Displays academic integrity: 

 The student researches three (3) books and the encyclopedia, citing sources properly 

when using quotes. 

 

Displays academic dishonesty: 

 A student copies entire sections of the encyclopedia. 

 A student gets five (5) books and copies sections from each to create the report 

without citing quotes or indicating references (see “Plagiarism” below). 

 

Example: Getting help with work 

 

Displays academic integrity: 

 A student borrows another student’s notes to prepare for a test. 

 A student explains problems from a math class to another student. 

 

Displays academic dishonesty: 

 A student is having trouble with algebra. A parent, an older sibling, or a tutor does all 

the even numbered problems and the student does only the odd numbered problems. 

 A student has to do a report in Social Studies and finds a report an older sibling did 

two years ago; the student uses most of the content of the old report for his/her report. 

 A student gets home from practice late and tired; a parent does an art project due the 

next day. 

 A student “loans” his homework to a friend to use. 

 A student tells a friend in a later class what items are on the test. 
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PLAGIARISM 

According to Black’s Law Dictionary, “plagiarism is the act of appropriating (taking) the 

literary composition of another, or parts of passages of his/her writings, or the idea or 

language of the same, and passing them off as the product of one’s own mind.” In other 

words, do not copy any word or idea, in part or in whole, from anyone. This includes 

works from the Internet. 
 

OTHER FORMS OF ACADEMIC DISHONESTY 

 Copying stories directly from movies or television programs 

 Turning in music lyrics as original poetry 

 Copying segments of another’s computer program or software file 

 Submitting purchased written work as one’s own (e.g. buying an essay online) 

 Copying work to submit as one’s own without the author’s permission 

 Using a “crib” or “cheat” sheet without the instructor’s permission 

 Downloading or copying/pasting internet material verbatim without citing the source 

 Using a language translator or online translator 
 

CONSEQUENCES OF ACADEMIC DISHONESTY 

Academic dishonesty is a serious offense with disciplinary consequences. If you are 

unclear about the proper method of documenting sources, you are urged to seek the help 

of a faculty member to ensure proper procedures.  
 

ACADEMIC PROBATION 

In order to affirm our commitment to sound academic performance, students’ grades and 

study habits are continually monitored and evaluated. If a student demonstrates consistently 

inferior academic work, he/she may be placed on academic probation. Students placed on 

academic probation must show measurable improvement or they are at risk of facing 

academic dismissal. When deemed necessary, the Student Academic Support Committee 

will review the student’s grades and suggest methods of improvement. 
 

ACADEMIC PROGRESS NOTES 

Progress notes will be posted on Rediker for all students. Progress report dates are found on 

the school calendar on the Bishop Grimes website and in the Student/Parent Portal.  
 

ADVANCED PLACEMENT (AP) COURSES                                                                 

Parents and students considering enrolling in AP courses are encouraged to speak with the 

student’s guidance counselor and/or the course teacher prior to registering for an AP 

course.  Students enrolled in AP courses are expected pay the AP Exam fee and take the 

AP Exam for each AP course in which they are enrolled.     

          

AFTER SCHOOL HELP 

Students are responsible for seeking extra help after school with their teachers. Teachers 

are typically available in their classrooms Monday, Wednesday, and Thursday until 3:20. 

Students should make arrangements to stay with a teacher at least one day in advance to 

ensure that the teacher is available. 
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AVERAGES                                                                                                                                                

A student’s final averages, which are calculated by Rediker, follow this format: 

FULL YEAR COURSES SEMESTER COURSES 

First Quarter: 20% of year grade First/Third Quarter: 40% of semester grade 

Second Quarter: 20% of year grade Second/Fourth Quarter: 40% of semester grade 

Semester Exam: 10% of year grade Final Exam*: 20% of semester grade 

Third Quarter: 20% of year grade  

Fourth Quarter: 20% of year grade * Final Exam may be a school final exam or a 

New York State Regents exam. Final Exam*: 10% of year grade 
 

BISHOP GRIMES EDUCATIONAL SUPPORT TEAM (B.E.S.T.) 

The Bishop Grimes Educational Support Team is composed of faculty members appointed 

by the administration. The team addresses students’ academic progress, progress reports, 

report card grades, eligibility, as well as academic and discipline probation. Regularly 

scheduled meetings are held and other meetings may be held at the discretion of the 

principal.  
 

CHARTER 

Bishop Grimes Jr. / Sr. High School is chartered and accredited by the Board of Regents 

of the State of New York. Programs for each student are planned to meet the requirements 

of the New York State Education Department. Bishop Grimes Jr. / Sr. High School is also 

accredited by the Middle States Association’s Commission on Elementary and Secondary 

Education. 
 

GRADE POINT AVERAGE (GPA)  

A student’s GPA is calculated by multiplying the course grade with the frequency of the 

class, and then dividing by the total frequency of all courses.  

Frequency = 1.0 for classes that meet daily and 0.5 for classes that meet on alternate days; 

this treats all courses equitably according to frequency of meeting. 

The following example illustrates the calculation of a quarterly average: 

Course Grade x Frequency = Point Value 

Living 

Environment 

96 x 1.00 = 96 

Spanish III 86 x 1.00 = 86 

Health 100 x 0.50 = 50 

Algebra II 92 x 1.00 = 92 

Global II 89 x 1.00 = 89 

English 10 82 x 1.00 = 82 

Physical 

Education 

89 x 0.50 = 44.5 

Total   6.00  539.5 

Final 

Calculation 

539.5 ÷ 6.00 = 89.9 average 
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GRADUATION REQUIREMENTS 

Required Subjects Credits Years of Study 

Religious Studies 4 credits* 4 years* 

English/Language Arts 4 credits 4 years 

Social Studies 4 credits 4 years 

Mathematics 4 credits 4 years 

Science 4 credits 4 years 

Languages Other than English 3 credits 4 years 

Art or Music 1 credit 1 year 

Physical Education  2 credits (0.5 credit/year) 4 years 

Health ½ credit ½ year 

Psychology ½ credit ½ year 

Electives 3 credits  Varies 

Total Credits 30 credits  

*Students transferring to Bishop Grimes after 9th grade are only responsible for their grade level Religion credits. 

 

HOMEWORK POLICY 

The philosophy of Bishop Grimes is that homework is an integral part of a student’s 

education. Homework refers to any assignment that a student is required to do outside of 

regular class time. Teachers will typically provide students and parents with a course 

syllabus and grading policy, which will outline the teacher’s homework expectations. 

Parents and students should refer to their Rediker portal for assignments. Homework times 

may vary according to subject, but students are expected to be fully prepared for their classes 

each day. This requires nightly home study as well as proper use of study halls. Homework 

does not only mean written work. A significant part of a student’s assignments includes the 

re-reading, study, and review of the material taught. 

 Homework is to serve one or more of the following purposes: 

1. To provide drill and additional practice to strengthen new skills introduced in the 

classroom. 

2. To complete unfinished classroom assignments. 

3. To complete work on short-term or long-term projects. 

4. To participate in research activities in locating facts and data. 

5. To extend reading for pleasure and enjoyment. 

6. To foster good study habits. 

7. To encourage parent participation and cooperation through home supervision and 

guidance, and to become aware of what their children are learning. 

8. To develop a sense of responsibility toward one’s work. 

9. To develop time-budgeting/management skills. 

10. To reinforce a sense of responsibility towards one’s work. 
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HONOR ROLL 

Students are placed on the Honor Roll based on their marking period grades. Physical 

Education is included in these averages. Averages are not rounded up to obtain Honor Roll 

status. The Honor Roll is posted online after each marking period according to the 

following:  

First Honors – 95% average with no mark below 85% 

Second Honors – 90% average with no mark below 80% 

Third Honors – 85% average with no mark below 75% 

 

HONORS AND ACCELERATED PROGRAM 

Honors credit is offered in all disciplines. Each department follows its own criteria for 

granting this honors credit. Accelerated courses are offered in math, science, and foreign 

language. Teacher recommendation, grade point average, and standardized testing are used 

for placement in these courses.        

            

INCOMPLETE GRADES 

An incomplete grade may be issued only for an extenuating circumstance with the approval 

of the Principal. No credit will be given for a course as long as an incomplete appears as a 

grade. Incompletes are to be made up by the end of the mid-marking period of the following 

quarter. Upon completion of the necessary assignments the incomplete grade will be 

changed to the appropriate numerical grade on the student’s next report card. Failure to meet 

this time-line will result in the incomplete being changed to an “F” by the teacher.  If there 

are extenuating circumstances, the student is responsible for talking with his/her teacher(s) 

about a time extension.  

 

MINIMUM-MAXIMUM CREDIT RULE 

The following are the minimum credit requirements per year for each class. These do not 

include course credits received over the summer: 

Freshmen, Sophomores, Juniors, and Seniors - 7 1/2 credits. 
 

Students who wish to take more than the minimum credit requirements should consult with 

their Guidance Counselor. A student must have the following number of credits in order to 

be considered a Sophomore = 7.5 credits, a Junior = 15 credits, and a Senior = 22.5 credits. 

 

PARENTAL CONCERNS PROCEDURE 

In order to resolve parental concerns, complaints, or misunderstandings, parents/guardians 

are able to schedule an appointment through their child’s Guidance Counselor with the 

child’s teacher(s) to discuss the matter in private at a time when the teacher and counselor 

are free from duties.  

If the matter is not satisfactorily resolved at the teacher level, the parent or guardian may 

schedule a mutually convenient appointment to speak with an Assistant Principal. 

If the parent or guardian is not satisfied with the Assistant Principal’s resolution, the parent 

or guardian may request a meeting with the Principal.  
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REGENTS EXAM REQUIREMENTS 

A student who has registered for Regents credit must take the Regents exam as the final 

exam in that course. If he/she fails a Regents exam it must be retaken in summer school if 

needed for graduation. Regents Exams in Science, Global Studies, U.S. History, English, 

Math, and Foreign Language must be taken and passed before graduation with the exception 

of Physics when taken during a student’s Senior year. Seniors in Regents-level classes must 

continue to attend classes after Seniors’ last day of classes. In addition, Seniors in Regents-

level classes must return to school following graduation to take the Regents exam(s). 
 

REPORT CARDS & PARENT-TEACHER CONFERENCES 

Report cards are issued four times each year. Report cards will be mailed to a student’s 

parent/guardian at the end of each marking period. Dates of the end of marking periods are 

found on the school calendar on the Student/Parent Portal as well as the Bishop Grimes 

website.  

Parents are encouraged to attend parent-teacher conferences which are formally held once 

each semester. Teachers may also be contacted through the Guidance Office or e-mail at 

any time if there are any questions regarding grades or a student’s academic progress. 
 

2016-2017 Report Card Dates & Parent-Teacher Conferences: 

Report Card Dates Parent-Teacher Conferences 

MP1: November 10, 2016 

MP2 & Mid-Term Exams: February 3, 2017 

MP3: April 7, 2017 

MP4 & Final Exams: June 28, 2017 

November 16, 2016 (4pm - 6pm) 

 

February 9, 2017 (4pm - 6pm) 

           

SEMESTER EXAMS 

Examinations will be in January and June in full year courses and will represent 20% of the 

final grade (10% per each exam). Semester examinations, which are given in January or 

June, for semester-long courses count for 20% of the final grade. Because of the weight of 

these tests in the final grade, these exams are very important and a great deal of effort should 

be exercised in preparing and studying for them. Students are required to take exams during 

the scheduled times. Permission to do otherwise must be granted by the administration. 

Seniors maintaining an average of 87% or above in a full year course are exempt from the 

final in that course with the exception of AP, SUPA, or Regents courses in which case the 

final exams must be taken. 
 

SENIOR ACADEMIC AWARDS 

The determination of Salutatorian and Valedictorian is based on the ranking system. 
 

In addition, each department grants awards to seniors based on the following criteria: 

HONORS: Awards are given to seniors maintaining an average of at least 93.0 who  

  also fulfill departmental criteria 
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HIGHEST 

HONORS: Awards are given to the senior with the highest average who also fulfills 

the departmental criteria. If no senior has an average of 93.0, the highest 

honors is given to the senior with the highest average above 90.0. The 

weighting of courses taken is reckoned into these averages. Five points are 

added to the final grade of any honors or advanced placement course. 
 

DEPARTMENTAL CRITERIA 

Social Studies: Highest Honors: Highest average with subject 

taken for four years 

Honors: Average of 93.0 or above with 

subject taken four years 

Mathematics: Highest Honors: Highest average with subject 

taken for four years 

Honors: Average of 93.0 or above with 

subject taken four years 

Science: Highest Honors: Highest averages with four 

years of Regents level Science 

Honors: Average of 93.0 or above with four 

years of Regents level Science 

Religious Studies: Highest Honors: Highest average with at least 

two credits in the subject 

Honors: Average of 93.0 or above with two 

credits in the subject 

English: Highest Honors: Highest average with at least 

four credits, including one honors or AP 

course 

Honors: Average of 93.0 or above with at least 

four credits 

LOTE  

(Each language offered): 

Highest Honors: Highest average with at least 

four years of the language 

Honors: Average of 93.0 or above with at least 

four years of the language 

Art:: Highest Honors: Highest average with at least 

four credits 

Honors: Average of 93.0 or above with at least 

four credits 

Music  

(Choral and Instrumental): 

Highest Honors: Highest average with four 

years in Chorus or Band 

Honors: Average of 93.0 or above with four 

years of Chorus or Band 

Business/Technology: Highest Honors: average in 

Business/Technology sequence 

Honors: Average of 93.0 or above in 

Business/Technology sequence  
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SENIOR COLLEGE VISITS 

Any senior scheduling a college interview which would require him/her to be absent for a 

full day or be excused early from school is required to bring a note indicating this to the 

attendance officer the day before the college visit. Seniors are required to obtain a “green 

sheet” from the Attendance Office or Guidance Office one week prior to the visit, in order 

to allow teachers’ knowledge of the intended absence. Confirmation of the visit (via a letter 

from the college) is to be submitted to the Attendance Office for verification upon the 

student’s return to Bishop Grimes. 

 

SENIOR PRIVILEGES 

At the beginning of the school year, Senior Class Officers must submit a written request to 

the Administration with a proposal of the Senior Privileges that the class would like to earn. 

Senior Privileges do not begin until the Administration has met with and discussed this 

proposal. At that time, the parents/guardians of seniors who are in good academic and 

behavioral standing are offered the opportunity to request Senior Privileges for their student.  
 

A senior in good academic and behavioral standing must:  

 Minimum overall average of 75% 

 No failing grades  

 Receive no more than three school detentions in a marking period  

 Not incur any type of school suspension 

 No more than three unexcused absences or tardies. After a senior has accumulated 

three unexcused tardies, each subsequent tardy will result in a one week revocation 

of senior privileges. 
 

Senior privileges will be reviewed each time that progress reports and report cards are posted 

or distributed.  

 

SENIOR EARLY DISMISSAL 

Early Dismissal is for seniors who have study hall(s) during the last portion of their day. 

Permanent schedule changes will not be permitted for the sole purpose of a student gaining 

Early Dismissal. Students may leave the school grounds after the end of their final academic 

course. If a student has all three periods free he/she may leave at the beginning of third 

lunch. Seniors may not leave early on days that are designated by the Administration for 

special programs or activities. Seniors with Early Dismissal must sign out with the 

Attendance Officer or in the Main Office immediately after their last class and then leave 

the school grounds. Once a student has left school grounds he/she may not return until after 

dismissal (2:50) for an after school activity or sport. Seniors may lose the privilege of early 

dismissal for academic and/or discipline reasons. 

 

SENIOR LATE ENTRY 

Late Entry is for seniors who have study hall or lounge during the first period of the morning. 

Permanent schedule changes will not be permitted for the sole purpose of a student gaining 

Late Entry. Students must arrive by 8:30 a.m. to be ready for their first academic class unless 

the school is following an alternate schedule (i.e., Mass Day) in which case seniors must 
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arrive on time for homeroom. Seniors granted late entry need to enter the school through 

the front doors and sign in at the Attendance Office immediately upon entering the building. 

Students may not be late for their first academic class, including physical education.  Seniors 

may lose the privilege of late entry for academic and/or discipline reasons. 

 

SENIOR STUDY HALL (LOUNGE) 

Senior Study Hall (Lounge) is a privilege granted to seniors who have a study hall during 

the day. Proper behavior is expected of seniors who are granted this privilege. The 

atmosphere of Senior Lounge is to be that of quiet studying, working, and/or socializing. A 

parent or the school may temporarily or permanently revoke this privilege for academic or 

behavioral reasons. If a parent/guardian wishes to deny or revoke this privilege, he/she must 

inform the administration in writing. Cell phones should not be used without administrative 

approval. All policies regarding filming/recording with a cell phone or mobile device are 

also in effect in Lounge. At all times, card playing is strictly prohibited in the Senior Lounge. 

 

Senior Lounge is designated as the cafeteria. It does not include the back hallway or the 

main lobby. Seniors found in these areas will be subject to disciplinary policies of the 

school. It is the responsibility of the seniors to maintain the cleanliness and educational 

atmosphere of the cafeteria. If the cafeteria is left in disarray or dirty, the students risk losing 

this privilege.  

 

Any senior that does not follow the above guidelines or that does not meet the requirements 

for Senior Privileges risks losing his/her Senior Privileges. 

 

SENIOR SKIP DAY 

The Administration of Bishop Grimes Jr. / Sr. High School does not offer or condone a 

senior skip day. Any senior who participates in any form of a senior skip day may face 

disciplinary and/or academic consequences. 

  

SPECIAL SENIOR HONOR AWARDS 

SPIRIT AWARD 

The Bishop Grimes Spirit Award has been designated as one of the highest awards which 

the school gives to a student. It is not primarily an academic award, but the senior who wins 

it should be a person who works to ability. The award stresses maturity, character, service 

to the school and community, responsibility, and leadership. This award is given to one boy 

and one girl from the Senior Class. 

 

BISHOP GRIMES CHRISTIAN LIVING AWARD 

This award has been designated as the highest award which the school gives. It is given for 

outstanding Christian living. This award stresses dedication, cheerfulness, kindness, 

selflessness in giving of one’s time and gifts, and mature spirit of faith and prayer. This 

award is given to one boy and one girl from the Senior Class. 
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STUDENT ACADEMIC SUPPORT COMMITTEE 

The Bishop Grimes Student Academic Support Committee is composed of faculty members 

appointed by the Principal and is chaired by an Assistant Principal with the assistance of the 

school’s Guidance Counselors. This Committee addresses the academic progress, or lack 

thereof, of students while looking for ways to help the struggling students to achieve greater 

levels of success. 

 

STUDENT RECORDS 

Students and families whose address, phone numbers, e-mail addresses, or other contact 

information change should contact the Main Office promptly. 

 

STUDENT WITHDRAWALS 

Students for whom it is necessary to withdraw from Bishop Grimes are required to contact 

the Administration and Guidance Office in order to insure proper transfer of records. 

Students who transfer to another school, except for financial hardship, are not normally 

allowed to return to Bishop Grimes. All familial obligations, including tuition, to the school 

must be taken care of before records are released to a new school. 

 

STUDY HALL 

A study hall’s purpose is to provide time during the school day to either study or complete 

homework assignments that have been received. All students have the right to a quiet 

environment in which they can successfully complete their assignments and work. In order 

to achieve this environment, the rules for study hall are as follows: 

1. Study halls are silent. If a student has a question, ask the supervising teacher, not a 

neighboring student. 

2. Students will work independently at all times. Groups will not be allowed to work in the 

study hall room. If a student has an assignment that he/she is working on in groups, a 

pass must be obtained from the teacher to go to the teacher’s classroom to work together 

before coming to study hall. 

3. Students will come prepared with books and materials at the beginning of the period. 

Visits to lockers will not be allowed. 

4. Students will be in their assigned seat when the bell rings. Students must plan ahead to 

get a pass from a teacher before study hall. Class tardy consequences as outlined in the 

Code of Conduct do apply to study hall as well. Students that fail to attend an assigned 

study hall will be treated as though they have skipped a class. 

5. If a student needs to go to the Library or a teacher’s classroom, he/she must have a pre-

signed pass before the study hall begins. 

6. One boy and one girl may use the restroom at a time provided the student has his/her 

own planner and available passes.  

7. Above all, students will listen to and follow the directions of the supervising teacher. 

 

Failure to follow the procedures for study hall will be treated as insubordination. The range 

of consequences for this can be found in the Code of Conduct. 
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SUMMER SCHOOL/PROMOTION POLICY 

Any student failing one of the following core subjects is required to attend summer school 

(only two subjects can be made up in summer school): English, History, Math, Science, 

Foreign Language, and Religion. In addition, all Regents requirements must be made up in 

summer school. Failure of more than two courses will result in academic dismissal from 

Bishop Grimes. PLEASE NOTE: Failed courses may not be retaken during the school year. 

They are required to be made up in summer school.  

 

TESTING & REGENTS REQUIREMENTS 

Junior High New York State Testing Requirements 

Grade 7: CCLS English Language Arts Test and CCLS Mathematics Test                                  

Grade 8: CCLS English Language Arts Test, CCLS Mathematics Test, & Foreign  

Language Proficiency Exam 
 

Regents Exam Requirements 

Regents Diploma   Advanced Regents Diploma   

Foreign Language Proficiency  Foreign Language Regents 

One Regents Math   Algebra 1 & Geometry & Algebra 2 

One Regents Science   Two Regents Sciences (1 physical & 1 life science) 

Global History and Geography  Global History and Geography 

U.S. History & Government  U.S. History & Government 

CC English Language Arts  CC English Language Arts 

 

TEXTBOOKS & SCHOOL SUPPLIES 

Students are assigned a specific, numbered textbook for each course that requires a 

textbook. This textbook assignment is recorded. It is expected that students will take 

proper care of the books assigned to them. It is recommended that students cover their 

books to ensure their longevity. 

Students must return all textbooks assigned to them to their respective teachers prior to the 

end of final exams in June. Students must return the textbooks with minimal wear and tear 

that they were assigned or a charge will be assessed for each lost or damaged book up to 

full retail value. Students who return a textbook that was not assigned to them will not 

receive credit for the returned textbook. 

All staff members have composed a list of school supplies for their courses. Students are 

expected to come to school prepared with these supplies on a daily basis unless otherwise 

directed. 

 

UN-WEIGHTED GPA, WEIGHTED GPA, & RANKING SYSTEM                       

(GRADES 9-12 ONLY) 

At the completion of a student’s junior year, an un-weighted and a weighted GPA will be 

calculated and placed on a student’s transcript. These GPAs are provided to colleges in 

order to provide additional information and context which better represents our students 

within their academic programs. 
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To calculate the weighted GPA, a value will be applied as follows: +3 pts. to the final 

average for Regents level Chemistry and Regents level Physics and Levels IV and V of 

Foreign Languages. +5 pts. to final averages for AP/SUPA/College Courses. The 

transcript will show the grades issued by the teachers; only the student’s GPA will reflect 

the weighting of grades. 
 

All final grades will be totaled and averaged including physical education. The resulting 

final average will be increased by multiplying the number of credits taken by the student in 

order to establish the student’s unweighted GPA. The weighted GPA will also be calculated 

using the above formula. These results yield a “rank” average. The “rank” averages will be 

put into order, the highest to lowest, thus establishing the student’s rank in his/her class. 

Students will be ranked at the beginning of their senior year. The final rank will be computed 

after the first semester of the student’s senior year. This final rank will be used to determine 

the class Valedictorian and Salutatorian. 

 
 

ADMISSIONS POLICY 

Bishop Grimes is a Catholic junior/senior high school providing Catholic education to the 

children of families within the Diocese of Syracuse. Non-Catholic students will also be 

considered for admission if space permits. Waiting list applications will be considered on 

the basis of the following guidelines: 
 

1. Parishioners: i.e., children of families who are registered in, attend, and contribute to a 

Roman Catholic Church within the Diocese of Syracuse. 

2. Non-Catholics: i.e., children of families of other faiths who desire a Catholic education. 

 

The acceptance of all students is a conditional acceptance. This means that the student must 

meet both the academic and conduct standards of the school. Failure to do so may result in 

the student not being able to continue at the school. 

 
 

ADMINISTRATIVE INFORMATION & POLICIES 

 ACCIDENTS 

 Every precaution is taken to avoid accidents. In the event of an accident occurring on 

school grounds, it is to be reported to the school nurse immediately. Sports-related injuries 

occurring on or off school grounds must also be reported to the school nurse. A student’s 

parents/guardians will be notified immediately and an accident report will be completed. If 

an injury occurs the student’s family health coverage is the primary coverage for health 

care. 

  

ADVERTISING IN SCHOOL 

 No advertising of materials used for propaganda purposes shall be permitted on school 

grounds. Bishop Grimes does not advertise or promote private, commercial, or political 
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interests. Solicitations of advertising or use of the school’s name to promote the merit of 

any product brand name or trademark generally shall not be permitted without the consent 

of the Principal. 

 

 AFTER-SCHOOL USE OF THE BUILDING 

 Students must have permission to use the school building after school hours. A building 

usage form must be filled out and approved by the Principal. Otherwise, students should 

leave the building and grounds following dismissal. Students are not to be in the building 

after school unless they are with a teacher, in the library, computer lab, or gym; or are in a 

club or other school activity. Any student found not in compliance will be brought to the 

after school study hall and may receive disciplinary consequences.  

 

 BISHOP GRIMES BOARD OF TRUSTEES 

 The Bishop Grimes Board of Trustees is a board of limited jurisdiction by mandate of the 

Diocese of Syracuse. The mission and purpose of the Bishop Grimes Board of Trustees is 

to operate, manage, support, develop, and promote Bishop Grimes Jr. / Sr. High School.     

 

 BUILDING RULES 

The building administration has the authority to establish standards of conduct and rules for 

local matters, school building activities, and the granting or withholding of student 

privileges. These standards and rules may include procedures for homeroom; student 

assemblies; emergency drills; study halls; use of the cafeteria; conduct in the building 

hallways; use of student lockers; student ID’s and student passes; school parking privileges; 

book bags and backpacks in the building; bicycles, skateboards, and similar means of 

transportation; the use of cell phones and electronic devices; and other matters related to 

discipline and order in the building. 

 

CARE OF SCHOOL BUILDING AND PROPERTY 

Students are expected to respect our school building as you would your own home and 

personal property. 

1. It is the student’s responsibility to keep desks clean, neat, and free of graffiti. 

2. All writing is restricted to paper. Students are not to write on walls or desktops. 

3. Parents/Guardians will be held responsible for any damages caused by their 

child(ren). This includes all costs of repairs or replacement of school property or the 

property of other students. 

4. All BG community members are expected to help keep our school looking neat and 

clean. 

 

COMMUNICATIONS                                                                                                                                                          

The primary source for school news, current events, updates, and general information is   

e-mail and use of the Student/Parent Portal (www.plusportal.com/BishopGrimes). 

Phone call blasts are utilized when there is the need to share important information with 

Bishop Grimes’ families in a timely manner. Bishop Grimes’ website 

(www.bishopgrimes.org), Facebook page (www.facebook.com/BishopGrimes), and 

http://www.plusportal.com/BishopGrimes
http://www.bishopgrimes.org/
http://www.facebook.com/BishopGrimes
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Twitter pages (@BishopGrimes, @BGCobras, @GrimesPrincipal) also provide news and 

details that BG families should follow and be aware of. 

 

Students and parents/guardians are able to contact teachers and staff via their diocesan e-

mail address.  During the business week, teachers normally respond to these e-mails within 

twenty-four hours. Copies of e-mail messages are copied to administrators and the Guidance 

Office.  

 

Each Bishop Grimes student will be issued a school e-mail address that he/she is expected 

to use for all school communications. This e-mail address is owned and monitored by the 

school and the diocese. Misuse and abuse of the school issued e-mail address will result in 

disciplinary consequences.  

 

Students and parents/guardians are asked to check their e-mail on a regular basis for e-

mails from the school as well as e-mails from BG teachers. If e-mails are not received or 

there is a change in an e-mail address, please notify the Main Office immediately. Please 

ensure the e-mail address on file at Bishop Grimes is your primary e-mail address. If you 

do not have the resources necessary to receive e-mail, please contact the Main Office to 

arrange alternate communication methods. 

 

CONDUCT ON SCHOOL BUSES 

When riding on a school bus maintained by a public school district, the student is 

responsible to comply with all of the rules and regulations established by the public 

school district providing such transportation. In addition, the school may impose a 

penalty on a student after receiving a report of misbehavior from a representative of the 

public school district’s transportation department. 
 

When riding vehicles owned or rented by Bishop Grimes all of the provisions of the 

school’s Code of Conduct shall apply. 

 

EDUCATION IS A PARTNERSHIP 

Education is a partnership between school and parent/guardian. If, in the opinion of the 

principal, this partnership breaks down, a parent/guardian may be required to withdraw 

his/her child from the school. 
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FINANCES & FINANCIAL ASSISTANCE 

The school is a diocesan school owned and operated by Bishop Grimes Jr. / Sr. High 

School and its Board of Trustees. All current and extraordinary financial obligations must 

be met from the payment of tuition and fees in conjunction with local parish subsidies.  
 

Students whose tuition accounts are in arrears must make arrangements with the school’s 

Finance Committee via the school’s Tuition Accounts Manager in order to be able to take 

their final exams, participate in graduation and end of school-year activities, and/or make 

course selections for the following year. All grades, records, and transcripts may be 

withheld until all financial obligations are met. 
 

In the case of expulsion or dismissal, or in the case of voluntary withdrawal, tuition and 

fees will be paid according to the following refund schedule: the family is responsible for 

tuition and fees for the year up to and including the month of the child’s withdrawal. In 

addition, all fees for the year are due and not refundable.  
 

Parents and guardians are considered as agreeing to all regulations of the school, including 

financial regulations, when students are enrolled. 
 

If a family needs assistance with tuition, please contact the Principal. Families seeking 

financial assistance must complete an electronic application through SMART Tuition in  

order to be eligible for any financial assistance. In addition, it is the responsibility of each 

family seeking financial assistance to meet the published deadline for submission of their 

SMART Tuition application. 
 

Following receipt of the SMART Tuition family summary and initial Tuition Assistance 

letters, family requests for additional financial assistance from Bishop Grimes should be 

submitted on or before June 1. All awards of financial assistance will be communicated in 

writing to the family. 

   

FUNDRAISING ACTIVITIES 

Bishop Grimes Jr. / Sr. High School coordinates fund raising to meet regular and 

extraordinary expenses. Fundraisers take place several times a year, and every Bishop 

Grimes family is asked to participate in fundraising efforts.  
 

All groups and individuals conducting fundraising activities or events (including 

sponsorships) must have them approved by the Principal. A fundraising application is 

available in the Main Office. Please make sure that all requests are made in writing prior 

to beginning the fundraiser. Fundraising should not conflict with the fundraising efforts of 

the Development and Alumni Relations Office. 

  

LANGUAGE 

Inappropriate language, such as cursing, swearing, using profanity, ethnic, racial, or 

gender slurs, sexually connotative/explicit words or derogatory statements, is not 

tolerated. Such language not only disrupts the educational environment but is also 

disrespectful and inciting. Students using inappropriate language will be subject to 

disciplinary action. 
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MEDIA COVERAGE 

Photographs and/or videos of minor are taken periodically for use in school, parish, and 

parochial publications and to celebrate your child’s and his or her fellow students’ 

participation and accomplishments. In returning an enrollment application or 

reapplication, a parent/guardian acknowledges this and grants permission to Bishop 

Grimes Jr. / Sr. High School and its employees to use photos and videos or your child, and 

their names in our publications or displays or promotions. A parent/guardian may limit or 

disallow this by contacting an Assistant Principal and providing him/her with written 

notice of what limitations you would prefer. 
 

Please note that even with safe environment protocols in effect, the Diocese, its parishes, 

schools, and ministries may have little control over the use of photographs or film taken 

by third parties or the media that may be covering the event in which your children (child) 

participate(s). 

  

PHOTOGRAPHING, FILMING, AND RECORDING 

Students are strictly forbidden from taking still photographs, video, or recordings of any 

other student, staff member, or visitor on school grounds unless the photo or filming is 

part of a school assignment and is supervised by a faculty member. Students working on 

an assignment will be given a specific ID tag by the supervising teacher to be easily 

identified and must wear this ID while taking photos, videos, or recordings for the 

assignment. Any student violating this policy will be reported immediately and face 

disciplinary action. 

 

PLEDGE OF ALLEGIANCE & PRAYER 

Students are expected to display respect for their country during morning and afternoon prayer and 

the recitation of the Pledge of Allegiance. 

 

PROPERTY SEARCH 

Any personal property brought to school, including automobiles, is subject to search; 

therefore, bringing a car or book bag on campus constitutes consent to search. Students are 

notified of this fact through this handbook, their Student Planner, and during student 

orientation meetings at the beginning of the school year.  

 

SCHOOL PICTURES 

School pictures are taken each fall of all children in a class in order to compile a class 

picture. Individual school pictures will be taken on a prepaid basis. Families will receive a 

notice with pricing information before the start of school. There will be a makeup date 

scheduled later in the year for any students who were absent or forgot their money. Picture 

retakes require that the original pictures be returned on the retake date. 

 

TELEPHONE MESSAGES 

Teachers will not be called to the telephone after 7:40 a.m. or during the school day. Please 

call the Main Office to leave a teacher a message or to be directed to their voicemail. 



33 

Teachers normally return these calls within twenty-four hours. Parents/guardians are 

encouraged to e-mail teachers directly with questions or concerns. 
 

Except in emergencies, students will not be called from class to the phone. Students with 

telephone messages will be called to the Main Office during lunch or afternoon 

announcements. Parents and students are expected to refrain from cell phone 

communication, including texting, during school hours. 

 

TRANSFERS 

Parents must notify the Administration at least one week in advance if a student is to be 

withdrawn from the school. Parents must also sign and return to the Main Office a transfer 

slip before any records will be released to the student’s new school. Upon receiving the 

transfer slip, returning all school-issued books and equipment, and paying unpaid tuition 

or fees, student records will be sent directly to the student’s new school upon receiving the 

school’s request. 

 

TUITION & FEE AMOUNTS 

Bishop Grimes offers a quality Catholic education at the most reasonable cost possible. 

Tuition support for Bishop Grimes is essential. The Catholic parishes of the Diocese of 

Syracuse financially support Bishop Grimes. Without this support, tuition would be the 

actual cost of education. In 2016-2017, this cost is estimated to be approximately $9,800. 
 

Tuition Rates & Fees for 2016-2017 (Non-International Students) 

 Grade 1st Child 2nd Child 3rd Child 

Parishioner 

Rate 

7 & 8 $5,450 $5,178 $4,905 

9-12 $6,495 $6,170 $5,846 

Non-Parishioner 

Rate 

7 & 8 $6,200 $6,200 $6,200 

9-12 $7,320 $7,320 $7,320 

Application Fee: $50 per student. (Due with application. Non-refundable after June 1.) 

New Student Fee: $25 per student. (Due with application. Non-refundable.) 

School Fee: $250 per student. (Books: $135, Academic Fee: $40, Technology Fee: $75) 
 

Tuition Rates & Fees for 2016-2017 (International Student) 

Grades 7-12 $9,500 

Non-refundable deposit prior to Skype interview: $250 

New Student Fee: $25 per student. (Due with application. Non-refundable.) 

I-20 Fee: $50.00 

School Fee: $250 per student. (Books: $135, Academic Fee: $40, Technology Fee: $75) 
 

Tuition and rates for students are established by the Bishop Grimes Board of Trustees and 

are subject to change from year to year. There is a non-refundable registration fee of $50 

per family. All parents are required to sign a tuition agreement before their children may 

be enrolled at Bishop Grimes. All tuition must be paid in accordance with the schedule 

that is established. The school reserves the right to decline to enroll a student for 

subsequent semesters until such payments are made or an alternate arrangement is reached 

with respect to such payment. 
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TUITION POLICY 

A student may not begin or continue classes if there is past due tuition owed at Bishop 

Grimes or another Syracuse Diocesan Catholic school. 
 

A SMART Tuition payment plan must be in place in order for a student to start the new 

school year. 
 

The privilege of participating in end of the school-year activities, including Prom and 

graduation ceremonies, may be suspended if a student’s tuition account is in arrears or not 

paid in full. A student’s transcripts may not be issued or considered graduated until their 

tuition account is paid in full. 
 

In the event that tuition is left unpaid and there is no communication with the school or no 

payment plan in place, the school will refer a family’s tuition account to its collection 

attorney, and the family will be responsible for all collection related fees. 
 

The Principal has information on scholarships and financial assistance available. Families 

seeking financial assistance must complete an electronic application through SMART 

Tuition in order to be eligible for any financial assistance. In addition, it is the 

responsibility of each family seeking financial assistance to meet the published deadline 

for submission of their SMART Tuition application. 

 

UNAUTHORIZED USE OF SCHOOL NAME & LOGO                                           
No student or student’s parent/guardian, without express written authorization of the 

Principal, may utilize the school’s name, abbreviation thereof, school employee’s names 

or pictures, or any identifying logo, for any inappropriate purpose, including but not 

limited to: opening up any bank account; soliciting funds on behalf of the school; 

collecting money or in-kind donations on behalf of the school; selling products on behalf 

of the school; scheduling a field trip, vacation, or other accommodations; or posting on 

any website for any purpose including, but not limited to support of a particular social or 

political agenda. This also include the creation of pages, postings, or accounts with social 

media sites.  Any such unauthorized use of the school’s name, name of personnel, or 

identifying logo, if committed by a student may subject the student to disciplinary and/or 

legal action. Any such unauthorized use of the school’s name, name of personnel, or 

identifying logo, by a non-student may result in legal action. 
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DEVELOPMENT & ALUMNI RELATIONS OFFICE INFORMATION 

 

The focus for the Development & Alumni Relations Office is to promote Bishop Grimes 

and advance the opportunities for students: past, present, and future. Since 1970 Bishop 

Grimes has had a proud tradition of graduating young men and women who embrace and 

actively live the school’s mission statement. Bishop Grimes’ alumni contribute to society 

as government leaders, religious leaders, educators, entertainers, business owners, and 

neighborhood supporters. Today, the tradition continues and the Development & Alumni 

Relations Office is proud to support and enhance the Bishop Grimes Alumni Association as 

well as special events and fundraising that support and further realize the mission of the 

school, scholarship opportunities, and sharing the good news about Bishop Grimes’ students 

with the greater public. 

 

STUDENT/FAMILY DIRECTORY INFORMATION 

The Bishop Grimes Student/Family Directory is available to all Bishop Grimes families 

through the Development and Alumni Relations Office as well as the Rediker Parent and 

Student Portals. Please update directory information, including e-mail addresses, as soon 

as possible via the Main Office (437-0356). 
 

The Family Educational Rights and Privacy (FERPA) policy classifies name, address, and 

grade as “directory information”. Under this law, this information may be released to third 

parties, including military recruiters, without prior parent written consent. Bishop Grimes 

also provides e-mail addresses to school vendors for the purpose of communicating about 

upcoming events. If it is the parent’s desire that information, including images, not be 

released to military recruiters or any other third party, please make this known to the school 

administration in writing. 

 

 

ATTENDANCE OFFICE INFORMATION 
 

Please call 463-8917 after 7:30 A.M. and before 9:00 A.M. to report a student’s 

absence/tardiness. In addition, a written excuse is required by law on the day of the 

student’s return to school. 

 

ABSENT WORK REQUESTS 

Parents are encouraged to request absent work for their son/daughter when a student is 

absent for more than one day. As a courtesy to teachers, 24-hour notice should be given.  

Requests should be made through the Attendance Office. 

 

ATTENDANCE GUIDELINES 

As a Catholic institution, the school has a moral responsibility to provide educational 

opportunities to meet the academic needs of each student. Students have the moral 

responsibility to attend and participate fully in class experiences and activities. It is the 

student’s responsibility to make up all class work within three days of the student’s return 



36 

from an absence. Excessive absences, both excused and unexcused, (the threshold is 

ordinarily more than 7 days in a single marking period, 14 days total for a half year course, 

or 28 days total for a full year course)  may result in an Administrative F for a particular 

quarter, except in cases of extraordinary circumstances as determined by the administration.  

An Administrative F will be used in cases where a student’s quarter average exceeds sixty 

(60) but their attendance record exceeded the threshold. The student’s quarter average will 

be lowered to a sixty (60) and indicated on the report card as such. A student who receives 

a grade lower than a sixty (60) will retain the lower grade and will not have his/her grade 

raised to a sixty (60). An Administrative F counts towards a student’s eligibility status. 

Excessive absences may also result in failure to earn credits and/or failure to qualify to take 

Regents examinations. In all cases, a student’s attendance record will be evaluated by the 

administration to determine a decision in the matter. 

 

EXTENDED ABSENCE REQUEST                                                                                                         
Extended Absence Request forms for medical reasons, college visits, and/or vacations 

should be obtained in the Attendance Office at least 48 hours prior to the absence.  Forms 

should be completed by teachers, signed by parents, and returned to the Attendance Office 

before the first day of the extended absence.  Vacations and non-essential time away from 

school while classes are in session are considered to be an illegal absence and are 

educationally unsound and therefore discouraged and unacceptable in the eyes of the 

school.  Teachers do not have to provide advance work or allow students to make up work 

for illegal absences. 

 

ILLEGAL EXCUSES                                                                                         

Illegal excuses include vacations, sleeping in, babysitting, hunting, job interviews, 

repeated traffic delays, and/or no excuse at all.  These count as unexcused absences, 

unexcused tardies, and unexcused early dismissals.  Teachers are not required to provide 

advance school work or extra help for students who are illegally absent. Any graded work 

missed as a result of an unexcused absence may be penalized 10%. 
 

1. UNEXCUSED SCHOOL TARDY (Minor Infraction): A student not in his/her homeroom 

by 7:48 A.M. will be considered school tardy.  He/She must sign in at the Attendance 

Office to receive a pass to homeroom.  Failure to sign in will result in an automatic 

unexcused school tardy that cannot be excused with a note at a later date.  
 

CONSEQUENCES:  

Penalty Range Minimum Maximum 
 

1st Offense 

Verbal Warning/Reminder and Parent 

Notification 

School Detention 

4 unexcused school tardies will result 

in a school detention and loss of 

driving privileges for 5 days if 

applicable 

 

2nd Offense 

Verbal Warning/Reminder and Parent 

Notification 

School Detention 

8 unexcused tardies will result in a 

school detention and loss of driving 

privileges for 5 days if applicable 
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3rd Offense 

Verbal and/or Written Reminder and 

Parent Notification 

Suspension 

12 unexcused school tardies will 

result in an in-school suspension and 

permanent loss of driving privileges 

Repeated Offense Cycle of consequences restarts 

 

2. UNEXCUSED EARLY DISMISSALS/SCHOOL TRUANCY (Minor Infraction):  The act of 

being illegally off the school grounds and absent from school without the knowledge 

and consent of a parent/guardian and the Attendance Officer or an Administrator. A 

student cannot leave school without a written note signed by a parent/guardian being 

presented before they exit the building. When a student is truant from school it is 

considered a serious breach of conduct. 
 

CONSEQUENCES:  

Penalty Range First Occurrence Repeated Occurrence 

Minimum Written Warning Signed by Parent Suspension 

Maximum Suspension Expulsion 
 

 

LEGAL EXCUSES                                                                                                                                                

The only legal excuses are illness or death in family, impassable roads/weather, religious 

observance, quarantine, court, music lessons, health appointment (although sometimes 

unavoidable, the administration asks that appointments be made outside of school hours or 

at the very least scheduled classes), approved cooperative work program, college visits, 

and military obligation. If an absence is to be excused, a student must bring written 

notification regarding the absence within THREE DAYS UPON RETURNING otherwise 

the absence will be recorded as illegal.  

   

LOCKER ASSIGNMENT                                                                                                                               

Lockers and combinations are organized by the Attendance Office.  If a student has a 

locker issue please contact the Attendance Office.  Locker combinations are not to be 

shared with other students and students should not “cap” or prop a locker in order to avoid 

having to put in their combinations.  Faculty and Administration have the right to conduct 

a search of a student locker at any time without prior notice or consent. 

 

WORKING PAPERS                                                                                                                                    

Working papers applications are available in the Attendance Office from 7:30 A.M. until 

1:00 P.M.  Applications need to be completed by a parent/guardian.  These applications 

are available on the school’s website. Verification of a current on-file physical must be 

obtained by the school nurse.  Copies of a birth certificate and Social Security Card must 

also be provided.  Once all information is provided, working papers will be issued within 

36 hours.  Requests for working papers during the summer can be obtained through a 

student’s home public school district. 
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WRITTEN EXCUSES 

All excuses and early dismissal requests must be written by a parent/guardian and handed 

to the Attendance Officer before homeroom whenever possible. Early dismissal requests 

made following first period will be verified via a phone call from the Attendance Officer to 

ensure its legitimacy. In the case of early dismissals, if a written excuse cannot be provided 

at the beginning of the day, a parent or guardian will be required to provide a note by fax or 

in person when picking up his/her child.  A phone call does NOT suffice, nor will a student 

be released or excused with a phone call.  
 

When writing a note please include the following information: 

ABSENCE/TARDY EXCUSES   EARLY DISMISSAL REQUESTS 

1. Name of student     1. Name of student 

2. Date(s) of absence/tardiness    2. Specific reason for dismissal 

3. Specific reason for absence/tardiness  3. Date and time for dismissal 

4. Parent/Guardian’s signature and phone  4. Name of person picking up student 

              number     5. Parent’s/Guardian’s signature and phone number  

 

GUIDANCE OFFICE SERVICES 

 

AVAILABILITY OF SCHOOL GUIDANCE COUNSELORS 

School guidance counselors are responsible for working with students on academic, career, 

social, and occasional personal problems, according to the individual’s needs. 
 

Each student will receive annual information about the expectations for a safe, appropriate, 

Christ-centered environment from his/her guidance counselor. School counselors may assist 

students in resolving conflicts with peers and reporting situations to the Administration 

when warranted. Attention will be given to all forms of interactions, in and out of school, 

that affect the school environment (i.e., Internet, texting, Facebook, etc.). In addition, a 

guidance counselor will work with a student as he/she considers his/her post-secondary 

plans. 
 

Students are encouraged to make an appointment to see a school counselor when needed. 

Students should avoid scheduling an appointment with Guidance when they have a class. 

Parents/Guardians are also encouraged to call the Guidance Office with any questions or 

concerns they may have regarding their son/daughter. 

 

COLLEGE REPRESENTATIVES 

College representatives visit Bishop Grimes on a regular basis. The dates of these visits are 

indicated on morning announcements and in the Guidance Office. Bishop Grimes also   

encourages students to attend the National College Fair each spring. The exact dates will be 

announced. Parents and students are encouraged to take advantage of these opportunities. 
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COLLEGE AND SCHOLARSHIP APPLICATIONS 

Completed paper applications should be brought to the Guidance Office for processing. Since 

processing applications requires time and attention, the Guidance Department requires that 

completed applications be brought to the Guidance Office at least ten school days before the due 

date. 

 

COLLEGE SCHOLARSHIPS AND FINANCIAL AID 

The Guidance Department will publicize all scholarship information received at their office. This 

will be done by posting scholarship opportunities in the Guidance Office and via regular e-mails to 

Senior parents and students. Since not all scholarship applications are sent to the Guidance office, 

students should be advised that it is in their best interest to check with local organizations and 

colleges they plan to attend for financial aid opportunities. 
 

The Guidance staff is available to assist students to use financial aid resource books, Naviance, and 

other scholarship search websites. 

 

CONFIDENTIALITY IN COUNSELING 

When a student indicates that he or she is thinking about hurting himself or herself or other 

students, school personnel are required to take action to ensure the safety of the student or 

other students. This action will include sharing information with the school principal and 

parents, and may include outside agencies. No statement, oral or written, made by a student 

seeking counseling for any form of drug abuse may be used as admissible evidence against 

him/her in any proceedings. 

  

COURSE SELECTION 

Course selection for the next school year begins after mid-term exams. Course selections 

are done electronically via the school’s student information program, Rediker. Students are 

advised by the counseling staff on requirements, sequences, and options that best suit their 

goals and are needed for graduation as well as requirements for college and careers. A tuition 

deposit and reapplication paperwork are required prior to a student making his/her course 

selection. 

 

GRANTING CREDITS FOR REGENTS COURSES 

“A Regents course of study involves class attendance, homework assignments, quizzes, 

tests, and other activities, as well as the Regents examination that is administered at the end 

of the course. The granting of credit should not be based solely on a Regents examination 

score.” (From: Regents Examinations & Competency Tests: School Administrators’ 

Manual, New York State Education Department). 
 

Bishop Grimes reserves the right to determine whether or not a student has satisfactorily 

completed the course of study and is entitled to a unit of credit. A student must pass the 

course and the Regents exam to receive Regents credit. Any student who fails to report to 

take a Regents exam on the assigned day and time, except for reasons of legitimate and legal 

absences, will receive a grade of zero for that exam. 
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NAVIANCE 

The Guidance Department has available the Naviance system for students. This program assists 

students to search out colleges which meet their needs, information on careers, and sources of 

financial aid. Students should make an appointment with his/her guidance counselor to begin 

using the program. 
 

NONCUSTODIAL PARENTAL ACCESS TO RECORDS 

Bishop Grimes will presume that a noncustodial parent has the authority to request 

information concerning his/her child and shall release such information upon request. 

Additionally, we will provide the noncustodial parent with access to his/her child’s 

educational records. If the custodial parent wishes to limit the noncustodial parent’s access 

to records and information, it is his/her responsibility to obtain and present to the school a 

court order or other legally binding instrument that limits or denies the noncustodial parent’s 

access. 
 

PROCEDURE FOR COURSE CHANGES (9th through 12th only) 

Student and parent decisions about courses should be considered final at the time of course 

selection. However, requests for changes to course selections will be entertained until the 

conclusion of the school year after which point no further changes should be made. Such 

requests for change must be solely for strong and valid educational purposes.  
 

Changing or dropping courses in order to accommodate employment, for the purpose of 

changing teachers, or for joining friends in an alternate class will not be permitted. The 

principal will make the final determination regarding course changes. 
 

RELEASE OF STUDENT RECORDS 

Consistent with the provisions of the Family Educational Rights and Privacy Act of 1974 

(FERPA), no part of a student’s records will be divulged to any person, organization, or 

agency without the informed consent of the student’s parent or legal guardian (or consent 

of the student, if the student is 18 years of age or older). If a parent, guardian, or eligible 

student believes the student record contains inaccurate or misleading information, he or she 

may ask the principal in writing to amend the record. The principal within a reasonable time 

shall either: (1) amend the record as requested; or (2) inform the parent, guardian, or eligible 

student of his/her decision not to amend the record and advise the requesting party how to 

appeal this determination. 
  
STANDARDIZED TESTING 

 The following standardized tests will be administered this year: 

 7th Grade – NYS CC ELA, NYS CC Math 

 8th Grade – PSAT 8/9, NYS CC ELA, NYS CC Math 

 9th Grade – PSAT 8/9, Regents Exams 

 10th Grade – PSAT 10, Regents Exams 
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 11th Grade – PSAT/NMSQT, (ACT & SAT strongly suggested), Regents Exams 

 12th Grade – ACT, SAT I, SAT II Subject Tests, Regents Exams 

 

TEST CENTER CODE NUMBERS 

SAT/ACT/CEEB Code Number 331-748 

ACT Test Center Code Number 181170 

SAT Test Center Code Number 33-370 

AP Test Center Code Number 331748 

 

TRANSCRIPTS 

Official transcripts are released only to an appropriate institution with the written 

authorization of a parent/guardian and/or student. Transcript request forms are available in 

the Guidance Office. The fee for each transcript is $3.00. This fee includes the cost of 

printing and postage.  

 

TRANSFER STUDENTS & EQUIVALENT GRADES 

Students transferring to Bishop Grimes from schools using letter grades will be assigned the 

following numerical equivalents, unless specific equivalents are sent from the previous 

school: 

A+ 100  A 95  A- 93 

B+ 90  B 85  B - 83 

C+ 80  C 75  C- 73 

D+ 70  D 65  F 55 

 

 

DRESS CODE 

 

PHILOSOPHY 

The school’s primary concern is to educate the whole student in a Christian atmosphere 

where modesty and non-competitive dress are the norm; pride in oneself, self-confidence, 

modesty, and self-esteem are part of this and directly relate to appearance. The Bishop 

Grimes community believes a dress code is conducive to an attitude and atmosphere of 

cooperation and prepares students to take their place in the workplace. 

 

All students are expected at all times to present a neat and clean appearance while 

attending classes and after school activities at Bishop Grimes. The dress code at Bishop 

Grimes is in effect from 7:40 a.m. until 2:50 p.m. each school day. Students serving after 

school detentions and/or participating in after school activities in which they are 

representing Bishop Grimes are also to be in dress code. 

 

No matter the dress code, the issue is the enforcement of it. The enforcement of the Bishop 

Grimes dress code is the responsibility of four primary groups of people. 
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The first is the student. The students are aware of the dress code and what is expected. One 

of the primary aims of Bishop Grimes which sets it apart from public schools is the hope 

of teaching students more self-discipline. 

 

The second group is the parents. Parents should be aware of the dress code and insist that 

their student(s) be in dress code when they leave the house each morning. 

 

Homeroom teachers are the third group needed to enforce the dress code. The homeroom 

teacher is typically the first adult the students interact with each morning at school. 

Homeroom teachers are called upon to be consistent when enforcing the dress code for 

every person on an equal basis. Throughout the day classroom teachers are also expected 

to be enforcing the dress code. 

 

The last group in the enforcement process is the school administration, including the deans 

of discipline. Decisions regarding consequences for dress code violations are at the 

discretion of the administration and deans. 

 

For the purposes of the current Bishop Grimes Dress Code, approved vendors are Flynn 

O’Hara School Uniforms and Lands’ End School Uniforms or visit the nearest Sears store 

and speak with a sales associate. Be prepared with Bishop Grimes’ preferred school # 

900157082). 

 

YOUNG MEN’S DRESS CODE 

1. Khaki, gray, or navy blue pants from an approved Bishop Grimes vendor are worn with 

a solid white or light blue button down dress shirt (long/short sleeve). Young men are 

encouraged to wear a tie with dress shirts, and dress shirts must be tucked inside the pants 

so that the belt line can be seen. A belt must be worn with pants. If a student chooses to 

wear a shirt under his dress shirt, it should be a solid white or navy blue shirt. Cargo pants 

are NOT permitted. Bishop Grimes polo shirts purchased from an approved Bishop 

Grimes vendor may also be worn. Polo shirts may be untucked if the Bishop Grimes logo 

is visible. A student may choose to wear a solid white or blue short-sleeved t-shirt under 

his oxford or polo shirt. 

2. If a Bishop Grimes sweater, quarter-zip, or fleece from an approved Bishop Grimes 

vendor is worn a dress shirt with or without a tie or a BG polo must also be worn 

underneath it. 

3. Footwear is defined as dress shoes and sneakers. Footwear is always to be worn with 

socks. Footwear must not be neon or brightly colored. Pants must NOT be tucked in to 

footwear. Beach shoes, Crocs, Ugg boots, flip-flops, open-backed, slipper-type shoes, 

footwear with any type of visible fur (i.e., moccasins), and sandals are NOT permissible. 

4. Young men must be clean-shaven each day. Young men must not have facial hair, 

beards, mustaches, or sideburns below the ears. 

 

5. Hair must be a natural color (students dying hair with unnatural colors may be 

suspended until hair color is corrected), neat, clean, and acceptably styled (not covering 

https://www.flynnohara.com/school-landing.aspx?scn=ny159
https://www.flynnohara.com/school-landing.aspx?scn=ny159
https://www.landsend.com/pp/SchoolSearch.html?action=landing&selectedSchoolNum=900157082
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eyes, no mohawks, dreadlocks, etc.). Fads and trends are to be avoided. Hair should be 

combed and of acceptable length (cut above the collar, ears, and eyes) and neat in 

appearance. 

6. Young men are allowed to wear a single pierced earring in each ear. Excessive or cult 

jewelry, including chains, is not permitted. Facial piercing, of any kind, is prohibited. 

7. Visible tattoos are prohibited.  

8. No undergarments are to be seen including the bottoms of undershirts. 

9. Hats and other head gear, hoods, scarves, bandanas, and sunglasses are not permitted. 

9. Coats, jackets, hoody sweatshirts, and other outerwear are not permitted during the 

school day. 

10. Walking/Bermuda shorts purchased from an approved Bishop Grimes vendor may 

ONLY be worn in the months of September, October, May, and June. Students are not to 

cut off the legs of uniform pants to turn them into shorts. A belt must be worn with shorts. 

Cargo shorts are NOT permitted. 

11. The school community fully supports Bishop Grimes’ athletic teams and 

extracurricular organizations; however, spirit-wear and team-wear related to a sport or 

extracurricular activity cannot be worn during the school day without the written 

permission of an administrator. Spirit-wear and team-wear may be worn on Cobra Pride 

Days. 

 

YOUNG WOMEN’S DRESS CODE 

1. Navy blue, khaki, gray, or patterned skirts below the knee from an approved Bishop 

Grimes vendor or khaki, gray, or navy blue slacks from an approved Bishop Grimes 

vendor are worn with a solid white or light blue button down blouse (long/short sleeve). 

Young women may wear a ties with a button-down blouse. Blouses are to be buttoned 

(except for the top button) and tucked in so the belt line can be seen. A belt must be worn 

with slacks. Slacks and skirts are not to be rolled or slit and must be buttoned. Cargo pants 

are NOT permitted. Bishop Grimes polo shirts purchased from an approved Bishop 

Grimes vendor may also be worn. Polo shirts may be untucked if the Bishop Grimes logo 

is clearly visible.  A student may choose to wear a solid white or navy blue short-sleeved 

t-shirt under her oxford blouse or polo shirt. 

2. If a Bishop Grimes sweater, quarter-zip, or fleece from an approved Bishop Grimes 

vendor is worn a blouse with or without a tie or a BG polo must also be worn. 

3. Footwear is defined as dress shoes and sneakers. Heels must be less than two inches. 

Footwear is always to be worn with socks, tights, or stockings. Footwear must not be neon 

or brightly colored. Pants must NOT be tucked in to footwear. Beach shoes, Crocs, Ugg 

boots, flip-flops, open-backed, slipper-type shoes, footwear with any type of visible fur 

(i.e., moccasins), and sandals are NOT to be worn. 

4. Excessive or cult jewelry, including chains, is not permitted. Facial piercing, of any 

kind, including the nose and eyebrow, is prohibited. 

 

5. Hair must be a natural color (students dying hair with unnatural colors may be 

suspended until hair color is corrected), neat, clean, and acceptably styled (not covering 
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eyes, no mohawks, dreadlocks, etc.). Fads and trends are to be avoided. Hair should be 

combed/brushed and neat in appearance. 

6. Visible tattoos are prohibited. 

7. No undergarments are to be seen including the bottoms of undershirts. 

8. Hats and other head gear, hoods, scarves, bandanas, and sunglasses are not permitted. 

9. Coats, jackets, hoody sweatshirts, and other outerwear are not permitted during the 

school day. 

10. Walking/Bermuda shorts purchased from an approved Bishop Grimes vendor may 

ONLY be worn in the months of September, October, May, and June. Students are not to 

cut off the legs of uniform pants to turn them into shorts. A belt must be worn with shorts. 

Cargo shorts are NOT permitted. 

11. The school community fully supports Bishop Grimes’ athletic teams and extra-

curricular organizations; however, spirit-wear and team-wear related to a sport or 

extracurricular activity cannot be worn during the school day without written permission 

of an administrator. Spirit-wear and team-wear may be worn on Cobra Pride Days. 

 

PHYSICAL EDUCATION DRESS CODE 

In order to participate in Physical Education students must wear the proper attire. Failure to 

follow the proper PE dress code will result in a student’s forfeiture of participation points. 

The following is acceptable clothing for Physical Education classes: 

1. A t-shirt or sweatshirt must have: sleeves, no cutoffs; be blank (no logo) or have a Bishop 

Grimes or other Catholic school related logo 

2. Shorts or sweatpants (not pajama pants) must not have writing on the backside and be at 

least fingertip length 

3. Sneakers do not have to be new, but they should be used for indoor use only and have 

non-marking, clean bottoms. 
 

Bishop Grimes issued athletic uniforms are NOT to be worn during Physical Education 

classes. These uniforms are only to be used for games.  Team or club items (i.e., t-shirts, 

etc.) purchased for ownership may be worn during PE class if they meet the above criteria. 

 

COBRA PRIDE DAYS DRESS CODE 

In an effort to increase school spirit and celebrate student involvement in Bishop Grimes 

activities, students may choose to wear any Bishop Grimes club, Bishop Grimes sport, or 

Bishop Grimes school-sanctioned top with dress code pants, slacks, or skirt. Bishop Grimes, 

BG, or the BG logo must appear on the shirt. Homemade shirts are not acceptable. Cobra 

Pride Days are listed in the school calendar online. Students will not be charged to 

participate in Cobra Pride Days. 

 

 

 

 

NON-DRESS CODE DAY DRESS CODE 
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On non-dress code days, students may pay for the opportunity to wear appropriate clothes of 

their own choosing. These clothes must not have inappropriate slogans, language, or 

depictions on them. All clothes must be generously fitting and in good repair. Young men 

are not to wear sleeveless t-shirts. Young women’s dress and blouse tops must have straps 

that are two finger tips wide (at least 1”) or greater. Jeans, pants, athletic warm ups, Capris, 

and a skirt or dress at least to the end of the fingertips are acceptable. Shorts (not cut-offs or 

slits) to the ends of the fingertips are allowed in the months of September, October, May, 

and June. Students may not wear sandals, flip flops, open-backed, beach shoes, or slipper-

type shoes. Rules associated with grooming in the normal student dress code, i.e., hats, head 

scarves, sunglasses, jewelry, tattoos, and shaving still apply on dress down days. 

 

Students are expected to display modesty, decency, and good taste on non-dress code days. 

Clothing is not to be distracting to the student population. For example, clothing containing 

vulgar language, illegal activities, un-Christian and un-Catholic messages, inappropriate 

depictions, or that encourages the use of controlled substances, firearms, etc. are not 

allowed; visible undergarments, clothing with rips, tears, or holes, bare midriffs, cleavage, 

and backless or sleeveless tops are not acceptable attire. Form-fitting or tight pants (skinny 

jeans, leggings, yoga pants) may be worn with an appropriate top that extends to the 

student’s fingertips while standing. Interpretations of modesty, decency, and good taste are 

left to the discretion of the disciplinary deans and administration. 

 

Students are required to pay for the privilege of having a non-dress code day during 

homeroom or upon late arrival to school in the Attendance Office. Every effort should be 

made to have the exact amount of money for a non-dress code day rather than large bills that 

cannot be given change. If a student does not pay for a non-dress code day and is found to 

be in non-dress code clothes at any point in the day, he/she will be treated as though he/she 

is out of dress code and will face the appropriate consequences. 

 

DRESS CODE, PE, COBRA PRIDE, & DRESS DOWN DAY CONSEQUENCES                            

(Minor Infraction): 

 

CONSEQUENCES:  

Penalty Range First Occurrence Repeated Occurrence 

Minimum Verbal or Written Warning Parent Notification 

Maximum Detention Suspension 

 

 

 

 

 

 

 

 

GRIMES DAY DRESS CODE 



46 

Students must wear their school uniform or DRESS UP on Grimes Day. Students who 

choose to wear their uniform must follow the regular dress code guidelines. Shorts are NOT 

to be worn on Grimes Day. If a student chooses to dress up these guidelines must be 

followed: 

 

YOUNG MEN: dress pants, dress shirt (must be tucked in with a belt), dress polo shirt, ties 

and suit jackets are optional but strongly encouraged, and dress shoes with socks. Sneakers 

are NOT to be worn on Grimes Day. No hats of any kind, no denim/jeans of any kind, no t-

shirts, and no cargo pants are to be worn. 

 

YOUNG WOMEN: dress pants, skirt, or dress of fingertip length and blouses (only top 1-2 

buttons may be unbuttoned). Dress and blouse tops must have straps that are two finger tips 

wide (at least 1”) or greater. Cleavage must be completely covered. Clothing must be of a 

modest fit and length. Undergarments are NOT to be visible when standing, sitting, or 

bending. No rompers or tight-fitting clothes are to be worn. Dress shoes are to be worn. 

Heels must be no greater than 2 inches and must strap to the foot. Safety while climbing 

stairs and bleachers should be considered. Sneakers, flip-flops, Crocs, Ugg boots, beach 

shoes, and slippers are NOT to be worn on Grimes Day. 

 

GRIMES DAY DRESS CODE CONSEQUENCES (Minor Infraction): 

Any student who is not dressed appropriately as defined above or as decided by Bishop 

Grimes’ faculty and administration will sit in the Library during Grimes Day and will NOT 

participate in any way. A student receiving an award who is not dressed appropriately will 

be given his/her award after Grimes Day and will not have it presented publicly at the 

ceremony. 

 

Final decisions concerning the Bishop Grimes dress code are at the sole discretion of the 

administration or deans. 

 

 

HEALTH OFFICE SERVICES 

A registered nurse is on duty or on call during the school day. The Health Office is located 

just off the Main Lobby past the bathrooms. The nurse assesses students for illness, provides 

first aid, administers medication, and provides vision, hearing, and scoliosis screenings.  The 

nurse also coordinates medical eligibility for student’s participation in physical education 

class and school sports, and the nurse sees that the appropriate personnel have limited but 

necessary information pertinent to a student’s specific health needs.  Be sure to call the nurse 

regarding a child’s hospitalization or extended absence due to serious illness, injury or 

surgery, or with specific concerns regarding a child’s health. 

All medical forms are available by clicking on Health Information under the Admissions 

tab at www.bishopgrimes.org. 

  

http://www.bishopgrimes.org/
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ATHLETICS                                                                                                                                                                
The medical requirements for participation in school sports are met when the following 

documents have been reviewed by the school nurse and are on file in the Health Office. 

1. A current health appraisal/physical examination that specifically notes sports 

participation (appraisal was given within the last twelve months) 

2. A health history that has been completed and signed by a parent/guardian  (a new one 

is required before each sport played) 

3. Documentation of a pertussis-tetanus booster given within the last 10 years 

4. If applicable, a release from a health care provider or emergency room provider to 

participate after an injury, a surgical procedure, or a chronic medical condition. This 

includes a “carry” authorization for an Epi-Pen or inhaler. 

5. Also see section Medication Use in School 

 

ELEVATOR 

The use of the school’s elevator by students requires an administrator’s or the nurse’s 

permission. Use of the elevator is restricted to those students who cannot use the stairs 

easily because of a handicap or a short-term physical condition.  

 

EMERGENCY CONTACT & HEALTH INFORMATION                                                                     
Bishop Grimes requires that current parent/guardian phone numbers be on file in the 

Health Office in the event of student illness, injury, or emergency. This information 

should be updated annually on the Student Emergency Contact and Health Information 

Card.  Students receive this card in homeroom during the first week of school and are 

asked to return the card to either their homeroom teacher or the nurse before the end of 

September.  Please notify the Health Office of any health information changes throughout 

the school year. 

 

HEALTH APPRAISALS/ PHYSICAL EXAMINATIONS                                                                                           
It is required that all 7th and 10th grade students as well as all new students to the building 

have a health appraisal.  Annual screenings are required for students in grades 7-10. 

Students in grades 7, 8, and 9 require scoliosis screening, and those in grades 7 and 10 

require a hearing and vision check. The school nurse performs these screenings on all 

students who do not show documentation of these having been performed by their own 

health care provider. Parent/Guardians will be notified should the results of the screening 

indicate that their child requires further follow-up. If the child’s health care provider has 

not examined the child, and a parent/guardian does not want their child screened for 

scoliosis by the school nurse, notify the Health Office in writing prior to October.  
 

It is recommended that a child’s own health care provider complete the exam and record it 

on the East Syracuse Minoa form that is available in the Health Office or on the school’s 

website.   
 

Health Appraisals are offered two times a year at Bishop Grimes with written permission 

and completion of a health history form by a parent/guardian prior to the examination date. 
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Health appraisals are also offered through ESM at the high school.  Dates for each 

school’s health appraisals can be found on the respective school calendars. 

 

HEALTH CARE PROVIDER/EMERGENCY ROOM VISITS                                                           
If a health care provider in an emergency room or office sees a student, a note must be sent 

to the nurse stating the care a student may require during school hours, medication needed 

(see below for regulations), and activity for physical education and sports. 

 

ILLNESS/INJURY                                                                                                                                                                               

Students are encouraged to see the school nurse when they become ill at school and to seek 

first aid in the Health Office for injuries that occur during the school day.  No student 

should leave the building because of an injury or ill health without first being evaluated 

by the nurse.  The nurse will contact a parent/guardian as needed. Students should be 

instructed by parents/guardians to go to the school nurse if they are not feeling well instead 

of calling home/texting on their cell phone for a parent/guardian to pick them up from 

school. If it is necessary for a child to go home, the nurse will write a dismissal pass and the 

student will sign out in the Attendance Office prior to leaving the building. 

 

IMMUNIZATIONS 

Beginning September 1, 2016, all 7th and 12th grade students MUST HAVE proof of having 

been given Meningococcal vaccine (shot) in order to attend school. Students entering Grade 

7 in 2016 must have 1 dose of Meningococcal vaccine. They will be required to get a booster 

at age 16. Students entering Grade 12 in 2016 must have either 2 doses of Meningococcal 

vaccine with the booster dose given on or after age 16 or 1 dose if the child’s first dose was 

given on or after age 16. 
 

New York State law requires parents/guardians to give the school an immunization (shot) 

record that shows their child has received, or has an appointment(s) to receive the required 

vaccine(s) (shots) in order to attend school. This record may be from a health care provider, 

health department, or an official immunization record from the child’s former school. The 

record must include: name of the vaccine, date vaccine given, and who gave it, along with 

their title; or where it was given if at a clinic. 
 

Please contact your child’s health care provider to make sure your child has what is required 

in order to attend school this fall.                                                                                                                                                                                

 

INTERNATIONAL STUDENTS 

International students at Bishop Grimes must provide medical records and a physical written 

or translated in English in order to ensure that proper care and procedures are taken in the 

case of an emergency. In addition, international students must have a health appraisal 

completed by a New York state licensed health care provider. 
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MEDICATION USE IN SCHOOL                                                                                                                      
When it is necessary for a child to take medication at school, either over-the-counter or 

prescription, a child’s health care provider must complete a Bishop Grimes  medication 

order and authorization form in addition to a parent/guardian signature on file authorizing 

the nurse to administer the medication. This form is available in the Health Office or on 

the Bishop Grimes website.  
 

ALL medication must be brought to the Health Office by a parent/guardian in its original 

container/packaging and label with the appropriate forms. Pharmacists will provide a 

duplicate bottle and label upon request. Parents are asked to bring in only what is needed 

during the school day for the length of the prescription. Medication must be stored in the 

Health Office and administered by the school nurse. An exception can be made for an Epi 

Pen, Auvi-Q, or inhaler when an additional authorization is on file in the Health Office.  

This “carry” authorization is mandatory for athletes whose health care provider prescribes 

an Epi-Pen or Auvi-Q for a bee sting allergy or an inhaler for asthma. Leftover medication 

must be picked up by the parent/guardian at the end of the time it is to be given or at the 

end of the school year if given all year. Medication not picked up will be destroyed. 

 

NEW STUDENT TO THE SCHOOL                                                                                                                   
An official immunization record from a child’s health care provider is required prior to a 

child starting school.  According to Public Health Law no student may attend school in 

excess of 14 days without this documentation or proof that the immunizations are being 

administered. Exclusion proceedings will have to be initiated if written proof is not 

submitted. Also, a health appraisal/physical examination is required for the current school 

year. 

 

PHYSICAL EDUCATION AND SPORT EXCUSES                                                                                           
If a student is unable to participate in physical education class or sports a note from a 

parent/guardian will excuse the student for one day. A health care provider’s note is 

needed for any extended excuse. A note is then needed from the health care provider to 

return to physical education class and sports. An excused student continues to report to the 

physical education class but under NO circumstances may that student participate in any 

activity until a health care provider’s release is received. An athlete that sees a health care 

provider during that particular sport season must also provide a note, even if no restriction 

was placed on the athlete. 

 

WATER BOTTLES IN SCHOOL                                                                                                                      
Recognizing the importance of allowing students to stay hydrated, students are permitted 

to carry a water bottle during the school day. Please note that water bottles should be clear 

plastic water bottle, and students are only permitted to have water in the water bottle. 
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LIBRARY/MEDIA CENTER 

The Library/Media Center’s mission is to ensure that students, faculty, and staff are effective 

users of information and ideas and to inspire students to develop a lifelong love of reading 

and learning. 
 

The Library/Media Center is to be used for the following: to learn library and information 

literacy and research skills; to conduct research through the use of databases, books, and the 

Internet; to make use of books, works of literature, and web tools for class-related projects; 

to encourage students to become avid readers; and to use computers and technology 

equipment for school projects. 
 

All who use the Library/Media Center must help maintain a quiet, working, learning-

centered environment. Library rules are posted and students are expected to follow them at 

all times. Library/Media Center rules include, but are not limited to: students must obtain a 

pass from their teacher, counselor, or administrator to use the Library/Media Center; 

students are not to have food, gum, candy, or drinks in the Library/Media Center; and 

students may not print documents that are not part of their academic coursework. 
 

Students must also adhere to the School and Diocesan Acceptable Use Policy concerning 

both software and hardware when using Library/Media Center or school computers, 

Chromebooks, iPads, and other technology. Students are to leave all computer default 

settings unchanged, including the desktop background. Students wishing to save and access 

their work at a later time must use either a USB Flash Drive or save it to their Google Drive 

account. Folders and documents on the Library/Media Center computers are regularly 

deleted, so it is best not to rely on saving it to a particular Library/Media Center computer. 

A student is responsible for the computer workstation he/she is using. At the completion of 

the computer session the student should log off of any accounts, return to the home screen 

of the computer, clean his/her area of any trash and/or personal belongings, and push in 

his/her chair before leaving the Library/Media Center quietly.    
 

The Library/Media Center has books, online databases, e-books, DVD’s, videos, CD’s, and 

magazines to meet the informational needs of our school community. The Library/Media 

Center has a camera, a digital voice recorder, headphones, and a microphone for students to 

use for technology projects. In addition, the Library/Media Center has at least fifteen 

computers for student and staff use, and it is located adjacent to the first floor computer lab. 

The computer lab has approximately thirty computers, an interactive white board, a standard 

projector, a web cam, and a Tandberg Video Conferencing unit.  
 

The library has an extensive website which can be found at: 

www.bishopgrimes.org/library.htm. It includes links to databases and suggested websites, 

a research and MLA guide, Internet tutorials, and a Recommended Reading page. 

 

 

 

 

http://www.bishopgrimes.org/library.htm
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PARENT ORGANIZATIONS 

 

PHILOSOPHY 

Bishop Grimes believes that parents/guardians are an integral part of the school community. 

We believe that without cooperation and support from parents/guardians and families our 

school cannot function at its maximum level of effectiveness. This support does, and must, 

take multiple forms including the investment of time, moral support, financial support, 

social support, community support, and support of the school’s ministry and values. 

 

BGPO                                                                                                                                                                                                                 
The mission of the Bishop Grimes Parent Organization (BGPO) is to establish a bond 

between parents/guardians and the school. The BGPO is a link in an ongoing effort to 

keep parents/guardians informed and active in their child’s education. The BGPO supports 

the efforts and events of the administration and faculty members, the Development Office, 

and all school sponsored activities throughout the year. The BGPO encourages and 

welcomes all parent/guardian feedback as well as parent/guardian involvement in making 

the current school year successful. Elections are held for officers of the BGPO. The BGPO 

meets monthly during the school year. Contact bgpo@syrdiocese.org for more 

information. 
 

The BGPO officers for the 2016-2017 school year are:  

Lisa Coppola (President)  Margie Gilbert (Vice President)  

Anne Beavers (Secretary)  Susan Uygun (Treasurer) 

 

BG FAN CLUB                                              
The BG Fan Club was started in 2012.  It is a group comprised of parents/guardians, 

grandparents, faculty, and staff who support and promote the Music and Arts programs and 

related facilities at Bishop Grimes.  This includes Bishop Grimes’ Music program (both 

vocal and instrumental), Fine Arts program (at both the junior high and high school level), 

and the BG Players’ Drama and Musical programs  An annual Music and Arts Showcase is 

held each spring which celebrates the talent in our diocesan Catholic Schools and promotes 

the music and arts programming at Bishop Grimes.  All parents/guardians and supporters 

are encouraged to participate and become involved in the BG Fan Club. Contact 

bgfanclub@syrdiocese.org for more information. 
 

The 2016-2017 president of the BG Fan Club is Lisa Mantz.  

                                               

BOOSTER CLUB                                                                                                                                                                                                           

The Booster Club is comprised of parents/guardians, friends, faculty, and alumni. The 

primary purpose of the Boosters is to support the athletic programs offered at Bishop 

Grimes while fostering a sense of community and school spirit.  Parents/Guardians of 

athletes are strongly encouraged and advised to become active members of the Booster 

Club.  Monthly meeting dates can be found on Bishop Grimes’ website.  For more 

information contact bgboosters@syrdiocese.org. 
 

mailto:bgpo@syrdiocese.org
mailto:bgfanclub@syrdiocese.org
mailto:bgboosters@syrdiocese.org
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The 2016-2017 president of the Booster Club is Holly Wait. 

 

PARENT VOLUNTEERS 
Bishop Grimes Jr./Sr. High School is only as successful as its volunteers.  A sense of 

community is established when people come together to work for and support a common 

cause.  Although Bishop Grimes’ students are no longer in elementary school, this is the 

time when they need their parent(s)/guardian(s) the most.  It helps to be present at school 

events and provides the opportunity to get to know other BG parents/guardians and students. 

A Parent Volunteer Forms is available on the school website. Please note that 

parent/guardian volunteers who plan to volunteer on a regular basis or chaperone a field trip 

must participate in VIRTUS training known as Protecting God’s Children for Adults per 

diocesan policy. Recertification is necessary every five years. Information about Safe 

Environment training can be found on the Internet at www.virtus.org or by calling the Main 

Office.  

 

 

SAFETY AND SECURITY INFORMATION 

 

In the event of an actual emergency, each faculty and staff member has an Emergency 

Plan folder that contains detailed descriptions of emergency policies and procedures. 

Bishop Grimes does not publicize these detailed plans as a way to keep our students, 

faculty, and staff safe. Public safety and law enforcement officials have received a copy of 

these plans and were actively involved in creating the emergency safety procedures. 

Should an actual emergency occur, the school will notify parents/guardians via phone call, 

text message, and/or e-mail message as soon as it is prudent. Parents/Guardians are asked 

not to call the school during an emergency in order to ensure that the phone line is open 

and available for communication with public safety personnel.  

 

BOMB THREATS 

In the event of a bomb threat, all reasonable precautions will be taken and procedures 

followed to ensure the safety of the occupants of the building. 

 

EMERGENCY CONTACTS 

Each parent/guardian shall provide the Main Office and Health Office with telephone 

numbers where he/she may be contacted in the event of unforeseen events or emergencies. 

Further, the school requests that the parent provide the name(s), relationship to student, 

address(es), and telephone number(s) of two additional individuals who could act in the 

parent’s/guardian’s absence should an unexpected event occur and a parent/guardian cannot 

be contacted. 

http://www.virtus.org/
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EVACUATION PROCEDURES 

Students and staff are expected to leave the building in an orderly fashion using the primary 

routes followed for fire drills.  The assembly location will be at a safe location away from 

the building and any possible emergency response equipment. Teachers are responsible for 

taking roll and helping to maintain orderly conduct. 

 

FIRE DRILLS 

Fire drills are held at regular intervals as required by law. Classroom teachers will explain 

to each class his/her assigned evacuation route. Silence and appropriate conduct must be 

observed while exiting the building since teachers may have to direct students by an 

alternate route. 

 

LOCKDOWN & LOCK-IN DRILLS 

Lockdown and lock-in drills are held throughout the year as required by law. Classroom 

teachers will explain to each class the procedures for each type of drill.  A lockdown is used 

when there is a threat within the building.  A lock-in is used when a possible threat is outside 

of the building and no person is allowed to enter or exit the building until the threat has been 

cleared.  In the event of an actual lockdown or lock-in, all reasonable precautions will be 

taken and procedures followed to ensure the safety of the occupants of the building.  The 

cooperation, patience, and understanding of parents is necessary for the safety of all. 

 

RELEASE OF STUDENTS 

A. With Parent/Guardian 

If a parent is aware that a student must leave the building during the school day, a written 

request must be submitted by the parent/guardian to the Attendance Officer stating the date, 

reason, time, and anticipated time of return (if applicable). Students must also come to the 

Attendance Office (or Main Office if it is the afternoon) to sign out. Upon the student’s 

return, the student must sign back in at the Attendance Office or Main Office. 

In the event of an emergency, the Administration will attempt to contact the student’s 

parent/guardian or the designated emergency contact(s). If the Administration is unable to 

reach any of the above, the Administration may authorize the student’s release. 

The school will presume that either parent/guardian may obtain the release of his/her child 

unless the school has been provided with a certified copy of a legally binding instrument, 

such as a court order or a decree of divorce, separation, or custody, which specifically directs 

otherwise. 
 

B. With Someone Other Than Parent/Guardian 

A student may not be released from school to anyone other than the parent/guardian without 

explicit written permission. This permission must be directed to the Attendance Officer and 

Administration, stating the name of the person to whom the student is to be released as well 

as the date and time this person will report to the school office.  It must be signed and dated 

by the parent/guardian. 
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SCHOOL CLOSING 

If Bishop Grimes is closed… 

If the BG Administration decides to close school due to snow, ice, or wind chill, Bishop 

Grimes will be announced by name on local television stations (WSYR, WSTM, WTVH, 

and News 10 Now). If “Bishop Grimes” is not scrolling across the television, the school is 

open. In addition to putting it on the local television stations, BG families should receive a 

phone call informing them of the snow day. For those families that are signed up for 

BGAdmin messages on Remind and/or have the BG App, the school will also send a text 

message/alert. Finally, the last means of contact is an e-mail message alerting families to 

the closing. 
  

Please be aware that if the message “Syracuse Catholic Schools Closed” is scrolling, it 

means that the three Catholic elementary schools located within the Syracuse City School 

District (CAP, Blessed Sacrament, and Most Holy Rosary) are closed. It does NOT 

include Bishop Grimes. If BG’s “home” district (ESM) or one of our large feeder districts 

(Syracuse City, CNS, etc.) close, it does not always guarantee that Bishop Grimes will 

close. 
            

If Bishop Grimes delays… 
If the BG Administration decides that the school day will be delayed, you will receive 

communication of this via a phone call, Remind/BG App text message (if a family is signed 

up for the messages), and an e-mail message. The delay announcement will also be run on 

local television stations. In order to accommodate districts that do not delay, as well as 

parents/guardians that need to drop their child/children off early, the school is open at its 

normal time and students may arrive at 7:30 a.m. Students are supervised by BG faculty and 

staff members and breakfast food is available in the cafeteria for purchase. As students 

arrive, they remain in the cafeteria until 9:40 a.m. Homeroom begins at 9:50 a.m. at which 

time all students are expected to be present, or the student will be marked tardy following 

normal attendance procedures. After homeroom, students follow an abbreviated schedule, 

found on page 15 of the Student Planner, in which they will attend all of their classes. 
 

If Bishop Grimes is open but the district that you live in is closed or delayed… 

If Bishop Grimes is open but your district of residence is closed or delayed and therefore 

not providing transportation, it is the expectation and hope of the administration that your 

child will be present for classes if it is at all possible for you to get him/her to school and 

roads are passable. However, in weather related closings or delays when districts do not 

provide transportation and it is not possible for you to bring your student to Bishop Grimes, 

students are absent excused. If a school district closes, it will not provide any transportation 

for students (to or from school).  
 

In the event that Bishop Grimes is open but your home school district is delayed or closed, 

please be sure to call the Attendance Office (463-8917) in order to ensure that the 

Attendance Officer knows that the student is safely home with you. If you have additional 

questions, do not hesitate to contact the Main Office (437-0356).  
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If a school district closes early… 

In the case of a school district closing early, the standard procedure is to dismiss all students 

from that district upon arrival of transportation. It is the expectation of the Administration 

that all students from a district will use district transportation to return home in the case of 

an early weather dismissal. Parents will be notified by Bishop Grimes via phone call, 

Remind, BG App, and/or an e-mail message. 

 

SHELTERING PROCEDURES 

In the event that severe weather conditions were to threaten the area, procedures ensuring 

the safety of all building occupants will be enforced.   

 

SINGLE POINT OF ENTRY 

From 8:00 a.m. until 2:50 p.m. the Main Lobby door is the only point of entry for all 

students, parents, and visitors to the school. All other doors are locked during the school 

day for the safety and protection of students and staff. 

 

VALUABLES 

Bishop Grimes does not recommend bringing items of monetary or sentimental value to 

school, this includes personal technology equipment. If a valuable item or large sum of 

money is brought to school, it should be brought to the Main Office where it can be safely 

stored. The school is not responsible for lost/damaged/stolen articles or money. If a student 

brings something of value to school, he/she is also expected to be responsible for the item. 

 

VISITORS 

Parents, family, and community members are all welcome at Bishop Grimes. However, 

visitation guidelines must be followed to ensure the safety and considerations of the existing 

students, faculty, and staff. As such, all visitors entering Bishop Grimes are asked to follow 

these procedures:                                                                

 All visitors to the building must be buzzed in and enter through the front doors. 

 All visitors must first go to the Main Office to sign in and obtain a visitor’s identification 

badge.  

 All visitors are asked to wait in the Main Office in order to be escorted to their 

appointment. 

 All visitors must limit their time in the building to the area or person they are visiting. 

 Visitors are not to wander, loiter, or solicit while on school property. 

 All visitors are asked to return to the Main Office to sign out and return their ID badge 

upon concluding their visit or business. 
 

Alumni are a vital part of the success of Bishop Grimes. Every effort is made to keep alumni 

attached and active in the life of BG in a variety of ways. If alumni do choose to come back 

to BG and visit during school hours, they are expected to follow the above policies for all 

visitors. In addition, the following guidelines apply to alumni: 

 Alumni are asked to wait in the Main Office until the person/office they are visiting can 

be contacted. If that person/office is available, he/she will come down to the Main 
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Office to greet the alumni and go on from there. If there is no one available, the alumni 

will be asked to schedule an appointment and come back at that time. 

 Alumni who have an already scheduled appointment will be welcomed, and the Main 

Office will contact their appointment to assure they are available. That person will then 

come to the Main Office to greet the alumni. Following the meeting, the BG employee 

will either walk the alumni to the Main Office or notify the Main Office that the 

appointment is over. 
 

Visitors and guests, including parents/guardians, should always schedule meetings with 

staff and faculty members in an effort to respect their time. Bishop Grimes’ Administration 

reserves the right to remove any individual from the school property for reasons that 

compromise the mission of the Bishop Grimes community.  

 

 

SPIRITUAL LIFE & CAMPUS MINISTRY TEAM 
 

The cornerstone of Bishop Grimes’ ideals is the total education of each individual in a 

Catholic atmosphere. Therefore, a primary focal point is the school’s chapel. Here, Mass is 

celebrated each week. Small groups of students, faculty, and staff meet periodically for 

prayer together. A variety of school-wide liturgies are planned throughout the year, allowing 

students’ families and local parish clergy and religious to participate as well. Family 

members are always welcome to join in the sacramental and liturgical celebrations. 

 

Students are offered the opportunity to participate in the Sacrament of Reconciliation at least 

twice during the school year. Opportunities for spiritual counseling are also available as 

individual needs arise.  

 

The Spiritual Life and Campus Ministry Team were created to support the efforts of Bishop 

Grimes’ faculty and staff to encourage all of our students and their families in their personal 

relationship with Jesus Christ. Faith formation is viewed from an educational and a personal 

perspective, taking seriously the questions and process of spiritual growth rooted in our 

Roman Catholic traditions. The BG Administration believes that spirituality and faith 

development is not the business of one department or team; but rather that it is held 

collectively by all of the faculty, staff, coaches, and volunteers at Bishop Grimes. At the 

same time, the members of the Spiritual Life and Camps Ministry Team help create and 

support programs that encourage the faith formation of our students. 

 

To that end, the Campus Ministry Team and Spiritual Life Committee aid and assist student 

organizations and classes in preparation for monthly liturgies; provides students with the 

opportunity to participate in First Friday devotion of the Blessed Sacrament each month; 

teaches students how to be lectors, altar servers, and gift bearers; works closely with the 

Student Council in executing service projects; and organizes retreats for each class and the 

faculty every year.  
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CLASS RETREATS 

Class retreat programs are an essential part of the education of the whole person, which 

Bishop Grimes provides for its students. As a result, class retreats are mandatory. Class 

retreats are an important way for classes to come together and build community. Students 

that do not attend their class retreat may be required to complete an alternative assignment 

under the direction of their religion teacher and/or the Campus Ministry Team. If financial 

hardship would otherwise prevent a student from attending his/her class retreat, he/she 

should speak with an Administrator or a member of the Campus Ministry Team. 

 

LITURGIES 

School liturgies are prepared by teachers and students throughout the school year. The 

school will keep parents/guardians informed of these special liturgies through the online 

school calendar. All parents/guardians/family members are welcome to attend these 

liturgies, which are typically held in the school’s cafeteria beginning at 8:15 a.m. 

 

PEER MINISTERS 

The Peer Ministers are a group of dedicated students seeking to help enhance the spiritual 

life of the school. Duties of the Peer Ministers include setting up for school Masses, singing 

in the choir, playing in the band, facilitating retreats, and serving as Eucharistic ministers. In 

order to become a Peer Minister, a student must begin the application by speaking with 

his/her Religion teacher. 

 

PRAYER LIFE 

Mass and the celebration of the Eucharist is the center of our spiritual life at Bishop Grimes. 

Students participate in the planning and celebrating of each Mass. Students serve as lectors, 

altar servers, gift bearers, and choir members. Students attend Mass approximately once a 

month as an entire school community, but there are also opportunities for individual classes 

to attend Mass nearly every day. 
 

Every school day begins and ends with a school-wide prayer. In addition, all classes begin 

with prayer. As a Catholic school we seek to incorporate and weave God’s Word into all 

that we do. As a result, prayer plays a central role in all of our school activities. At Bishop 

Grimes we truly believe that Christ is our purpose. Christ is our focus. Christ is our role 

model.                                                                                                                                                                                                                                                              
 

The educational and spiritual experiences at Bishop Grimes challenge each of our students 

to "grow in the maturity of Christ," to become responsible citizens and to be active in their 

parish faith communities. 

 

SERVICE PROJECTS 

Remembering the words of Christ, “Whatever you did for these least brothers of mine, you 

did for me,” the Bishop Grimes community continuously finds ways to be the “hands of 

Christ” by participating in service projects to help our greater community. Previous service 

projects have included: Toys for Tots Christmas toy collection, food bank collections, 

school supply drives, military care-packages, Red Cross blood drives, and clothing drives 
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for local homeless shelters. The Spiritual Life Committee & Campus Ministry Team is 

always looking for new service projects. Contact a member of the Spiritual Life Committee 

via a member of the Religion Department with ideas. 

 

 

STUDENT ACTIVITIES/PROGRAMS 

 

ARRIVAL AT SCHOOL / AFTER SCHOOL PROCEDURES 

Student arrival time is between 7:00-7:45 a.m. Students may enter through the back doors 

closest to the cafeteria or the Main Lobby doors between these times. Students are to enter 

and remain in the cafeteria until 7:40am at which time all students will be dismissed to 

homeroom. 
 

Once a student arrives on campus in the morning, either by bus or personal vehicle, he/she 

is expected to remain on campus. Students are not to walk to neighboring businesses (i.e., 

Nice N’ Easy). Bishop Grimes Jr./Sr. High School is a closed campus. Leaving the school 

campus without administrative permission as well as loitering on school grounds is 

prohibited.  
 

Homeroom warning bell is at 7:45 a.m. After this bell, students are expected to report to 

homeroom. If a student is not in his/her homeroom when the bell rings at 7:48, he/she MUST 

report to the Attendance Office. He/She will be marked tardy. If the student has a signed 

note from a parent/guardian or if his/her bus was late, the student will be marked tardy 

excused. If the student does not have a note, he/she will be marked tardy unexcused. Upon 

the fourth tardy unexcused, a student will receive a school detention. 
 

At 8:00 a.m. all doors to the school are locked and there is one point-of-entry. All students, 

parents/guardians, and visitors are to enter the school through the front doors of the building 

nearest to the Main Office. Students, parents, and faculty are not to open any doors for 

anyone, including classmates, for any reason. The Main Office staff is responsible for 

opening doors to visitors. Failure to comply with this rule will result in disciplinary action 

for insubordination. 
 

All students will be dismissed to buses or personal vehicles at 2:50 p.m. A parent/guardian 

picking up a student must not park or wait where buses pick up students. Parents/Guardians 

are encouraged to pick up student(s) in the back parking lot rather than in the front of the 

building when buses are present. 
 

If a student is remaining after school he/she should report to his/her teacher, counselor, 

coach, or moderator; otherwise, the student must report to the after school study hall room 

no later than 3:00 p.m. Upon conclusion of or prior to their meeting, tutoring, activity, 

practice, etc. a student should be in the designated after school room which is open from 

3:00-4:30pm on all normal school days. The after school room is not available on early 

dismissal days or during exam weeks. Students must plan to go home at dismissal time on 

these days. Students are not to be in the building or on school campus unsupervised at any 

time after 3:00 p.m. This includes student athletes.  
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Any student that remains after school is responsible for appropriate conduct and is held 

accountable to all behavioral expectations found in the Student Code of Conduct. Bishop 

Grimes cannot provide supervision of any student who remains in the building or on school 

grounds after 4:30 pm. Request for a student to remain later for unusual circumstances must 

be brought to the attention of the school administration as well as the after school monitor 

in writing. 
 

Parents/guardians are asked to remember that Bishop Grimes is a school, not a daycare 

facility, and as such students should be encouraged to take the bus home or picked up 

following the conclusion of the school day if the student does not have a reason to stay after. 

Staying after just to stay after or “hang out” with friends is not acceptable.                                                                                                                                               

 

ASSEMBLY                                                                                                                                                                                              

Frequently students will have an opportunity to attend liturgical celebrations as well as 

assembly programs that enrich the school’s curricular and co-curricular programs. Students 

should enter the gym or cafeteria quietly, sit in assigned areas, remain attentive during the 

presentation, and exit the room quietly at a faculty or staff member’s direction. Anyone who 

addresses the Bishop Grimes student body should be shown respect and courtesy. Cell 

phones and personal electronics are not to be brought to a school-wide assembly.  

 

ATHLETIC DEPARTMENT OFFERINGS 
The yearly sports program will vary according to interest. Programs available in 2015/2016 

are:  
 

FALL SPORTS 

Football 

Soccer 

Girls’ Tennis 

Volleyball 

Cross Country  

WINTER SPORTS 

Basketball 

Cheerleading 

Indoor Track 

Hockey* 

Bowling 

SPRING SPORTS 

Baseball 

Softball 

Track 

Boys’ Tennis 

Golf 

Lacrosse* 

* Indicates a combined program 

 

ATHLETICS PHILOSOPHY 

An athlete at Bishop Grimes is, first and foremost, a role model of Christian values. As 

such, he/she should be constantly guided by Christian values and principles. These values 

shall not be compromised for the sake of winning. All athletes both on and off the field 

have the privilege of acting as representatives of Bishop Grimes and the Catholic Church; 

therefore student athletes and their parents/guardians are expected to exhibit exemplary 

Christian behavior at all times, whether in class, on the road, in the locker room, on the 

court/field, on the bench, on the sidelines, in the stands, or at the snack shack. 
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ATHLETICS RULES & POLICIES 

1. Alcoholic beverages, tobacco products, performance enhancing drugs, and ANY other 

illegal drugs are prohibited. The use of these substances during a sport season may be 

grounds for dismissal from a team and further disciplinary actions at the review of school 

administration in consultation with the Student Code of Conduct. 

2. A student-athlete under any type of school-imposed suspension, including In-School 

Suspension, cannot attend practice or participate in contests/games until the day following 

the expiration of such suspension. The student-athlete is liable to suspension or dismissal 

from a team for knowingly violating school rules at the review of the school 

administration. 

3. In order to participate in either practices or contests on that day, a student-athlete must 

be in school no later than 8:30 A.M. and must remain in school until 2:30 P.M. unless 

legally excused. Seniors may not use their early dismissal privilege unless their practice or 

contest begins on or after 4:30 P.M. that day or if they have received permission from 

school administration. 

4. Any student-athlete who is dismissed from a team will have his/her parent(s) notified of 

the reason for dismissal and may request a meeting with the Athletic Director along with 

any appropriate coaches or other school administrators. A meeting will be required before 

the student-athlete is allowed to participate in another sport. The same policy is required of 

any student-athlete who chooses to quit participation on a team during a season. The 

Athletic Director and a school administrator will conduct a meeting in that instance. 

5. In order to participate in athletics at Bishop Grimes, student-athletes must pay an annual 

athletic fee before the first practice of the first sports season in which he/she is 

participating. It is a one-time fee for the school year.  

6. A student-athlete is responsible for uniforms and all equipment issued by the school 

He/She must pay for any lost or damaged equipment or uniforms. It is the responsibility of 

the student-athlete to return any school-owned game uniforms immediately after the final 

contest of the season. 

7. All athletes must travel to and from athletic contests under the supervision of the coach. 

Direct parental permission given to the coach in writing may enable student-athletes to 

leave game sites with parents, based on individual team policies. 

8. All student-athletes must complete the following items along with the athletic fee in 

order to be eligible for participation in a sport. Required forms may be found on the 

Bishop Grimes website.                                                                       

1. Updated Physical Examination, which should be turned into and approved by the 

school nurse.  

2. An updated Health History Form, which needs to be turned in at the beginning of 

each individual sport season. This is mandated by our home school district and by 

New York State. 
3. Documentation of a tetanus booster given within the last 10 years. 

4. If applicable, a release from a health care provider to participate after an injury, a 

surgical procedure, or a chronic medical condition.  This includes a “carry” 

authorization for an Epi Pen or inhaler. (See Medication Use in School) 
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5. A signed Athletic Permission Form, which implies parental consent for 

participation and student-athlete understanding of rules and regulations. 

9. The violation of any of the above rules, or any individual team rules stated in advance 

by the head coach, may result in suspension or dismissal from a team or program as well 

as further disciplinary consequences at the discretion of the school administration. 

 

ATHLETIC OFFICE’S SPECTATOR CODE OF CONDUCT 

Bishop Grimes considers spectators (both student and adult) at sporting events as 

representatives of the school no less than are the players and cheerleaders. An honorable 

reputation far surpasses an unfair victory. The officials represent authority and deserve 

respect, whether their decisions meet with spectator approval or not. Evidence of courtesy, 

fair play, and self-control is the aim and responsibility of Bishop Grimes contests. Keep 

spirits high, commending and applauding good sportsmanship, whether winning or losing. 

Failure to do so by students and/or parents may result in dismissal from an athletic event 

and/or the loss of attendance privileges at future contests. 
 

Parents, family members, etc. should not expect to discuss playing time with the members 

of the Bishop Grimes coaching staff. Those conversations should be between the student-

athlete and the coach. 
 

If there is a perceived problem other than playing time, the following is the appropriate 

conflict resolution path: 

(a) Student-Athlete talks with coach. If problem is not resolved… 

(b) Student-Athlete brings the Athletic Director into the matter. If problem is still not 

resolved… 

(c) A meeting can be arranged that will include the Student-Athlete, Coach, Athletic 

Director, Parent(s) and another member of the school administrative team. 
 

Bishop Grimes expects all spectators and fans will agree to abide by the following policies 

and practices: 

1. To remember that an essential component of high school athletics is for student-

athletes to have fun, develop friendships, learn strategies, and work with peers toward 

team goals. 

2. To allow the coaches to do all instructing in all practice and game settings. I will not 

try to coach my student, or any others, from the sidelines or stands. It is important that 

the coaches be the instructional leaders in all cases. 

3. To represent Bishop Grimes with the best possible sportsmanship at all events. I will 

not single out any players, coaches, officials or game staff. I will accept the judgments 

of all coaches and officials at games and practices. 

4. At home events, to display courtesy and hospitality to any visiting players or 

spectators. At away events, to act appropriately in representation of Bishop Grimes. 

5. To not use social media as a forum to talk badly of players, coaches, opposing schools 

or their spectators. 

6. To not confront officials or coaches immediately before, during or immediately after 

games. 
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7. To not use any language or make comments that can be construed as derogatory or 

offensive by anyone who is participating, working or watching a practice or game. 

8. To encourage and cheer for all members of my student-athlete’s team. 

9. To not use drugs, tobacco or alcohol on or near any school grounds and will not attend 

an event under the influence of drugs or alcohol. 

10. To understand that Bishop Grimes has adopted a ZERO TOLERANCE POLICY and 

agree that failure to abide by any of the aforementioned guidelines can result in the 

following: 
 

For minor incidents: Warning by staff and/or school administration that conduct is 

approaching an inappropriate level. 
 

A First Offense will result in a minimum of removal from that event plus suspension of 

privileges from the next scheduled contest for that team or program. 
 

A Second Offense will result in a minimum suspension of attendance privileges for any 

event on school grounds for a 12-month period. 
 

After a 12-month ban, a hearing may be held to review the possibility of attendance 

privileges being reinstated. The hearing will include at least the school Principal, the 

Athletic Director. 

 

AUTOMOBILES AND PARKING 

Student driving and student parking at Bishop Grimes is not a right but a privilege. The 

maximum speed limit on campus is 10 mph, including while in the front circular driveway 

of the school and in the back of the school by the Fly Road entrance/exit.  
 

The loading and unloading of students from personal vehicles is to take place in the REAR 

of the building. Avoid parking or standing in the main school driveways before and after 

school as these areas need to remain clear for school buses. Parents/Guardians are not to 

drive into the front circle drive of the school between the hours of 7:30-7:50 a.m. or 2:30-

2:50 p.m. During these times students are to be dropped off or picked up in the back parking 

lot of the school. 
 

Before driving to school, students need to obtain a registration form from the Assistant 

Principal. Upon returning a completed registration form, a copy of a valid driver’s license, 

and $10 registration fee to the Assistant Principal, the student will receive a parking sticker 

which must be affixed to the passenger-side backseat window. Any car in the BG parking 

lot without a parking sticker may be towed at the owner’s expense. Senior students are given 

first priority for parking stickers. Underclassmen will then be allowed to apply for a parking 

sticker by class seniority. Parking stickers are available on a first-come, first-served basis.   
 

Students are to park in the LAST three lines of parking spaces beginning closest to the 

athletic fields. Cars with visible handicapped stickers/plates may park in designated spaces. 

Students are not to park in reserved spaces. Parking or driving on any BG lawn is not 

allowed.  
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Loitering around vehicles in the morning or afternoon is prohibited. Students are not to 

return to their cars during the school day or visit parking areas without the permission of an 

administrator and supervision of a school employee. Students who violate this regulation 

are subject to disciplinary action for insubordination.  
 

Reckless or habitually late drivers are subject to the consequences in the Student Code of 

Conduct. 
 

Bishop Grimes is not responsible for the security of a student’s vehicle or its contents. 

Students should be sure to lock their vehicle. Students are advised to safely secure any 

valuables in the trunk of their car or in the Main Office. 

 

CAFETERIA POLICIES 

Bishop Grimes Jr. / Sr. High School believes that one of the most important ways in which 

we can help our children perform better in the classroom is to provide them with the 

nutrition that is necessary for the healthy growth of their minds and bodies. Therefore, the 

school provides lunch to our students every day we are in full session. 
 

We invite all students to participate in the school’s food service program. Students may 

purchase a school lunch for $3.00, which includes milk. Milk is available for purchase at 

$0.75, and there are also à la carte items and various “snacks” available for individual 

purchase each day as well. 
 

Children from households that meet school-established income guidelines (outlined below) 

are eligible for free meals or reduced price meals.  

To apply for the school’s free lunch program, a family must contact the school’s Cafeteria 

Manager, Mrs. Anderson, and submit a Direct Certification letter from the Department of 

Social Services which includes your family’s DSS# and your family’s household Food 

Stamp ADC or FDPIR number. Please note that Bishop Grimes does not receive 

information for your child if you submit it to another school. 
 

To qualify for reduced lunch prices, please refer to the following chart. Mrs. Anderson has 

received a list of the families whose children qualified for each of the TAP A amounts 

listed below, and families will be charged accordingly. Families do not need to apply or 

submit information for reduced price lunches. 
 

2016-2017 Reduced Price Lunch Family Income Guidelines 

(All income guideline information is based upon a family’s 2016-2017 SMART Tuition 

application and the amount of TAP A assistance the family received.) 

 

2016-2017 TAP A amount awarded… Reduced Lunch Price… 

$750 $1.00 

$350 or $480 $2.00 

$0 $3.00 (No reduction) 
 

School lunch consists of the main entrée of the day, or an offered alternative, vegetable, 

fruit, and milk.  
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Parents/guardians may prepay for lunches. Lunch payments can be sent into the cafeteria 

with a BG student. Lunches may be paid for on a weekly, monthly, or yearly basis. Payment 

for snacks cannot be taken from the prepaid lunch account. 
 

No backpacks, purses, or bags of any kind are allowed in the serving line area. Backpacks 

should not be placed on cafeteria tables. 

 

CAFETERIA BEHAVIOR 
In order to encourage a community-based and calm atmosphere in the cafeteria, all students 

must cooperate in the following manner.  

 Students are required to remain in school during their lunch period. 

 Students are not permitted to order food from an outside source and have it delivered to 

school, nor are students permitted to accept a food order while at school. 

 Students are to proceed to their table in an orderly manner. Students are expected to sit 

at their table and not table-hop throughout lunch. 

 Students are to speak respectfully and remain in single-file lines while going through the 

cafeteria serving lines. Students are not to bring any backpacks, bags, or large purses into 

the serving line area. Shoplifting in the cafeteria line will result in disciplinary action. 

 Students are to pause for prayer and listen to announcements when instructed to do so. 

 Behavior in the cafeteria must be both respectful and responsible. Poor table manners 

will not be tolerated. Inappropriate behavior will result in the loss of cafeteria privileges. 

 Food and drinks are never to be thrown in the cafeteria. This includes throwing foot at/to 

the garbage cans. 

 When finished eating, students will clean up their table and around their area. Students 

are expected to clear their table, wipe up any spills or food, push in chairs, and dispose 

of trash and recyclables appropriately. Students are responsible for the cleanliness of the 

cafeteria and are expected to cooperate with the lunch supervisors at all times. 

 Food and beverages may not be taken from the cafeteria. This includes morning   

beverages students may bring with them. Students who do so will be expected to throw 

out the food/beverage if it is not in the cafeteria. 

 Students may not leave the cafeteria without the permission of the lunch supervisor. 
 

CONSEQUENCES:  

Penalty Range First Occurrence Repeated Occurrence 

Minimum Verbal/Written Warning Service to the School 

Maximum Detention Suspension of Lunchroom Privileges 
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DANCES 

A number of closed dances are held each year at Bishop Grimes. Outside guests are not 

admitted to these dances.  Opportunities for open dances do exist for the high school semi-

formal and the junior/senior prom. Students wishing to bring a guest to an announced open 

dance are required to fill out an Outside Guest Form, which is available in the Main Office 

or online, before the announced deadline. Guests must arrive, stay, and leave with their 

Grimes student sponsor. The BG student sponsor is responsible for the behavior of his/her 

guest. Students anticipating arriving after 9:00 p.m. must receive permission from an 

Administrator prior to the dance. 
 

Students are expected to behave and dress appropriately while following all guidelines 

established in the Bishop Grimes Code of Conduct.  Any student not following these 

guidelines may be asked to leave a dance immediately and face disciplinary consequences.  

Students are expected to dance tastefully and appropriately. Failure to do so may result in 

the student being removed from the dance. 
  

All students and guests must sign in and out of dances.  Once students have left a dance they 

may not return.  Parents must pick students up no later than 15 minutes after the scheduled 

end of the dance.  Junior high dances end at 9:00 p.m.  Senior high dances end at 10:00 p.m.  

If a student is academically ineligible, he/she is not permitted to attend a school dance. 

 

EXTRACURRICULAR ACTIVITIES 

In addition to athletic opportunities, Bishop Grimes students may participate in a variety 

of after school activities. These include: 

Peer Ministry Retreat Team Student Council/ Class Officers 

Yearbook Pep Band BG Ambassadors 

Jazz Band National Honor Society Junior National Honor Society 

BG Players Ski Club Departmental Honor Societies 

Art Club No Place for Hate Club Lego League/Robotics 

Video Game Club   

If a student is interested in starting an extracurricular activity which is aligned with the 

mission and goals of the Bishop Grimes community and is not contrary to the teachings of 

the school or Roman Catholic Church, he/she may request a meeting with an 

Administrator. Prior to this meeting, the student should seek out a faculty moderator who 

is willing to supervise the club/activity, and the student should provide the names of 

students who are interested in participating in the activity/club. 

 

FIELD TRIPS 

Field trips (including international trips and the Senior Class trip) are privileges given to 

students for educational and/or enrichment purposes. No student has an absolute right to a 

field trip. A student can be denied participation if he/she fails to meet academic and/or 
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behavioral requirements. In the opinion of the administration, academically ineligible 

students cannot attend field trips unless administrative approval has been granted. 
 

In order to participate in any field trip or class retreat sponsored by Bishop Grimes, the 

student must present a consent form, signed by his/her parent/guardian on or before the due 

date established by the teacher or principal. Failure to meet the deadline will result in a 

structured Study Hall and/or the student attending his/her classes. Consent of one 

parent/guardian is sufficient to authorize the student’s participation. Telephone calls will 

not be accepted in lieu of written permission slips, however faxed permission forms will be 

allowed. 
 

On all school-sponsored field trips, an appointed moderator represents the school. Students 

are accountable to this person and all school regulations and policies, including dress code, 

are enforceable throughout the field trip. 
 

If deemed appropriate (e.g., trips for more than one day), the school may also request that a 

parent execute an authorization allowing a school employee to authorize emergency medical 

care for the student in the event the parent cannot be immediately contacted. 

 

LOCKER USE                                                                                                       

Lockers on school premises are school property temporarily provided to the student to store 

necessary and appropriate school supplies and personal items. Bishop Grimes is not 

responsible for lost or stolen articles belonging to students. Lockers must be locked at all 

times in an effort to assure the safety of a student’s belongings. Students should never share 

their locker combinations with another student, nor should students “cap” their lockers. 
 

Students should have no expectation of privacy with respect to any item stored within their 

school locker(s). The school expressly reserves the right to conduct a search of any locker 

on school premises at any time it deems necessary, with or without reasonable suspicion 

that a school rule is being violated. As a condition of enrollment, each student expressly 

grants to the school the right to conduct a search of his/her locker at any time without prior 

notice or consent. If such a search discloses any evidence indicating a violation of a school 

rule, it may be used in connection with the imposition of a disciplinary penalty and/or police 

notification. 

Writing and/or graffiti is prohibited on the outside or inside of school lockers. Students may 

decorate appropriately for special occasions. Decorations are limited to small personal 

birthday or congratulatory greetings. The use of streamers, balloons, and/or confetti is not 

allowed. The area near the lockers should be kept free from discarded papers. The 

Attendance Officer issues locker/combination assignments. Students should not allow 

anyone else to have access to their locker or its combination. 
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LOST AND FOUND 

After thoroughly checking their locker and classrooms, students should report missing or 

lost items to the Main Office where a missing item report may be filed. For the purpose of 

returning items, it would be extremely helpful if students’ belongings were properly labeled 

with the student’s name, especially dress code items and lunch boxes.  
 

All found articles should be submitted to the Main Office. Articles of clothing and school 

supplies are typically kept in a Lost and Found bin on the stage in the cafeteria. Students 

should check this bin if they have lost something. Articles will be kept for claim for 30 days. 

 

MORNING PRAYER & PLEDGE / AM & PM ANNOUNCEMENTS               

Each school day begins with prayer and the Pledge of Allegiance either on BGTV News or 

via the public address (PA) system. Students should stand. During prayer, all students are 

expected to be reverent and respectful. When reciting the Pledge, all students are expected 

to be at attention, face the flag, and recite the Pledge with their right hand over their heart. 

Students and visitors that are in the hallways during Morning Prayer are asked to stop what 

they are doing and participate in the prayer and Pledge. 
 

During morning and afternoon announcements, either on BGTV news or the PA system, all 

students are expected to be quiet and still while listening to the announcements. 

 

NATIONAL HONOR SOCIETY & NATIONAL JUNIOR HONOR SOCIETY  
Membership in National Honor Society or National Junior Honor Society is an honor 

bestowed upon a student by the Faculty Council on behalf of the school faculty and 

administration.  Selection for membership is based on outstanding scholarship, character, 

leadership, and service.  Leadership is based on the student’s participation in school and 

community activities.  To meet the service requirement, students must be active in service 

projects in the school and in the community.  Character is measured in terms of integrity, 

behavior, ethics, and cooperation with both students and faculty.  Once selected, a member 

has the responsibility to continue to demonstrate these qualities.  Members who fall below 

the standards which were the basis for their selection shall be promptly warned in writing 

by the Chapter Advisor and given a reasonable amount of time to correct the deficiency. In 

the case of flagrant violation of school rules or civic laws, a member does not necessarily 

have to be warned. The Faculty Council shall determine when an individual has exceeded a 

reasonable number of warnings. In all cases of impending dismissal, a member shall have 

the right to a hearing before the Faculty Council. The Principal has final say in all matters 

after hearing the recommendation of the Faculty Council. 
 

To be eligible for membership a student must have been in attendance at Bishop Grimes 

for the equivalent of one complete academic year, except for the 7th grade.  Students must 

maintain the designated cumulative average as set by the Faculty Council, and must be a 

member of one of those classes designated as eligible.  Students in grades 7, 8, and 9 must 

have a cumulative average of at least a 92% to be eligible for National Junior Honor 

Society.  Students in grades 10, 11, and 12 must have a cumulative average of at least a 

90% to be eligible for National Honor Society.                                                                                           
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Upon completion of the first semester, qualifying students will receive an application to 

either National Junior Honor Society or National Honor Society.  The Faculty Council 

consisting of five faculty members will screen the student applicants.  Decisions of the 

Faculty Council are final. 

 

OTHER NATIONAL HONOR SOCIETIES 

Bishop Grimes also offers admittance into content-specific National Honor Societies. 

Currently these include: French, History, Science, and Spanish. These honor societies are 

sponsored by individual teachers and membership requirements vary based upon the 

specifications of the sponsoring organization. Recognition of the members of these honor 

societies takes place on Grimes Day. 

 

SCHOOL SPIRIT 

School spirit means loyalty to all aspects of our school. Students should support their school 

and do their utmost to keep scholastic and activity standards at the highest possible level. 

Spirit also entails courtesy toward others, pride in our accomplishments, and good 

sportsmanship during all competitions. 

 

SOCIAL PROBATION 

A student may be placed on social probation for violations of Handbook policies as 

determined by the administration. Social probation means that a student cannot attend or 

participate in any extra-curricular school functions (dances, athletic events, extracurricular 

performances, clubs, etc.) for a set period of time as determined by the administration. 

 

STUDENT AMBASSADORS 

It is important to the image and reputation of Bishop Grimes that the school community 

maintains a positive relationship with our neighbors and feeder communities. To that extent, 

all Bishop Grimes students and families are asked to help serve as positive ambassadors of 

the school. Speaking and behaving in a Christ-like and positive manner while at school and 

while off campus whether in Bishop Grimes apparel or not helps to spread the good 

reputation and community connections that Bishop Grimes seeks to maintain and nurture.  

As a result, students and Bishop Grimes families will be held accountable for improper 

matters that may happen on or off campus as well as any incidents that may damage the 

image or reputation of the school.  
 

Students that wish to serve as Bishop Grimes Student Ambassadors are encouraged to fill 

out an application which is available in the Main Office or on the school’s website. BG 

Ambassadors help the school community by serving as tour guides, representatives at Open 

Houses, and going out into the community and feeder schools to talk about the Bishop 

Grimes community and all it has to offer. 
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STUDENT COUNCIL & CLASS OFFICERS 

The purposes of the Bishop Grimes Student Council are to foster a spirit of community at 

Bishop Grimes in keeping with the Gospel message and philosophy of the school; to 

facilitate a close relationship between the student body and the school staff; to coordinate 

certain school activities; to be exemplary role models to their classmates; and to represent 

the student body in inter-school and extra-school affairs.  
 

The Executive Student Council is comprised of the elected Student Council officers as 

well as the Presidents of each class. Student Council and Class Officers in grades 8-12 are 

elected by the student body in the spring of each year to serve the following year. Student 

Officers in grade 7 are elected in the fall. Student Council and Class Officers that do not 

meet their obligations to their class or the school may be removed from office. 

 

 

TRANSPORTATION 

AVAILABILITY OF TRANSPORTATION 

Most students can travel to and from school in buses provided by their local public district. 

For students to be eligible for this transportation, a parent/guardian must fill out the 

necessary paperwork that is available from the student’s home public school district. The 

deadline for these forms is established by each district, but is usually on or before April 1st. 
 

All students who reside in the Syracuse City School District are entitled to a bus pass. This 

pass is good for one round trip on regular schools days and may be used between 6:00 a.m. 

to 6:00 p.m. and is valid only for the student to whom it is issued. It is not transferable. Lost 

passes may be replaced at the CENTRO offices for a nominal fee. 

 

CONDUCT 

Bishop Grimes students are expected to act in a respectful and proper manner at all times 

during school related transportation. Buses provided for student transportation are 

extensions of the school and students are required to comply with the student Code of 

Conduct at such times. 
 

As transportation is provided for students by their home public school district, students are 

also required to abide by the rules and regulations for bus conduct established by their public 

school district. Violation of state and/or district transportation regulations may result in the 

suspension of a student from his/her bus. Due process procedures are followed in each 

district. 

 

RIDING ANOTHER DISTRICT’S BUS 

Due to insurance restrictions, public school districts normally only allow students who 

reside in their district to board the buses. Students that are not residents of that district are 

not allowed to ride the district’s bus to/from another student’s home. Parents should contact 

their District Transportation Director’s Office for specific policies and procedures. 
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STUDENTS TRANSPORTING OTHER STUDENTS 

Students need to be aware of the hazards and implications of transporting other students to 

or from school. It is the policy of Bishop Grimes to discourage students from transporting 

other students. The school cannot take responsibility for students who violate this policy. 

 

 

STUDENT CODE OF CONDUCT 

STATEMENT OF PURPOSE  

The following Student Code of Conduct is adopted pursuant to the mission of Bishop 

Grimes to educate its students in a Christian environment and to provide faith oriented 

guidance in the pursuit of academic excellence, high moral character, self-discipline, 

respect for the dignity and rights of all persons, positive self-worth, and concern for the 

community and common good. It is the belief of Bishop Grimes that each student should 

be treated as a person who is responsible for his or her own behavior. The school 

administration will assist each student in this program of personal responsibility by 

defining some obvious rules of conduct to promote safety, discipline, and respect for the 

rights and property of others. These rules will be consistently applied in the classrooms 

and throughout the school Students who cannot or will not accept this responsibility and 

who violate school rules will be required to accept the penalty for their actions or choices. 
 

Bishop Grimes is dedicated to the building of healthy minds and bodies and to the 

nurturing of the Christian spirit. Bishop Grimes sees its personnel (all staff, both teaching 

and non-teaching) as ministers who are part and parcel of the building of Christian spirits 

and healthy individuals. 
 

Bishop Grimes also believes that discipline is most effective when it deals directly with the 

problem at the time and place it occurs, and in a way that is viewed as fair and impartial by 

the student. Therefore, before seeking outside assistance, teachers will first use all their 

resources to create a change in the student’s behavior. After the teacher has made every 

effort to bring about positive behavioral change, and has been unsuccessful the student will 

be referred to the administration. Thereafter, the administration will decide what further 

action will be taken. 
 

Disciplinary action, when necessary, will be firm, fair, and consistent in order to be most 

effective in changing behavior. Any individual or group behavior which would interrupt 

the normal operations of the school will be considered serious and will be dealt with as 

such. The rules, regulations, and procedures described herein are essential to promote the 

mission of Bishop Grimes Jr./Sr. High School. Therefore, any student enrolled in Bishop 

Grimes and his/her parents must agree to follow all the rules and regulations of this policy 

as a condition of the student’s enrollment. 
 

Bishop Grimes’ faculty and staff assume responsibility for maintaining discipline in the 

classroom and on school grounds and upholding a code of conduct with consistency, 

discipline, and courtesy. Members of the faculty and staff maintain their authority in 

disciplinary matters in a respectful and forthright spirit. 
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Bishop Grimes’ Administration stands ready to buttress the efforts of all personnel in 

maintaining a fair and comprehensive code of conduct. Hence, dismissal of a student from 

the classroom will result in severe consequences. Detention and a parent 

communication/conference are recommended first steps before corrective discipline and/or 

dismissals are employed as a disciplinary tool. 
 

Unless otherwise indicated, this Code applies to the conduct of all students at all times 

before, during, and after school hours in any school building and on any school premises; 

on any school-owned vehicle or in any other approved school vehicle used to transport 

students to and from school or school activities; off school property at any school 

sponsored activity, event, or function; or during any period of time he/she is registered as 

a student at the school. 
 

This Code of Conduct does not intend to limit the authority of Bishop Grimes Jr./Sr. High 

School, its administrators, faculty, or staff members to make any additional rules or 

consequences not inconsistent with this policy as they may deem necessary.  

 

PURPOSE OF THIS CODE 

This Code of Conduct defines Bishop Grimes’ expectations for conduct on property 

associated with the school and at school functions. It also defines a range of penalties for 

unacceptable conduct.  
 

Unless otherwise indicated, this Code applies to the conduct of students, employees, 

parents, and visitors committed on property associated with the school, at school functions 

or that otherwise affects the school’s spiritual or educational mission. 

 

PHILOSOPHY 

Bishop Grimes Jr./Sr. High School exists to create a Catholic educational community 

where the pursuit of academic excellence is enlightened and enlivened by faith in the 

Gospel of Jesus Christ. The religious and academic goals of the school challenge the 

students, employees, parents, and visitors to develop: the spiritual dimension of their life, 

high moral character, self-worth, self-discipline, respect for the dignity and rights of others, 

service to others, concern for the community and concern for the common good. 

 

BILL OF STUDENT’S RIGHTS AND RESPONSIBILITIES 

STUDENT RIGHTS 

Regardless of race, sex, color, national origin, all students have the right to: 

1.  A Catholic spiritual atmosphere that supports the faith journey and academic growth of 

students. 

2. The guidance of understanding teachers, counselors, and other school staff. 

3. An education that offers students the opportunity for inquiry and development. 

4. Constructive discipline for the development of good character, conduct and habits. 

5. Reasonable efforts to ensure and safeguard personal security while on property associated 

with the school during school hours or at school functions. 

6. An educational climate where the well-being of students is of primary concern. 
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7. An educational staff that provides a positive role model for student development. 

8. Guidance in choosing a career or college, as appropriate. 

9. Wholesome extracurricular activities, unless such activities are denied the student as set 

forth below. 

10.Consideration as an individual within the educational environment. 

11.The opportunity to approach teachers and administrators with reasonable requests and 

questions concerning education. 

 

STUDENT RESPONSIBILITIES 

All students are accountable for their own behavior on parish or school property and at 

school functions, and have the responsibility to: 

1. Take full advantage of the opportunities for spiritual and academic growth provided by the 

school. 

2. Treat others with the dignity and respect they deserve as children of God. 

3. Comply with the provisions of this Code while on school property and at school functions. 

4. Grow in character and knowledge as they grow in ability. 

5. Be honest with themselves and others. 

6. Show respect for fellow students, teachers and all school staff. 

7. Set a positive example so that others may enjoy and profit from their company. 

8. Perform all assignments to the best of their ability. 

9. Consider their education as preparation for the future. 

10. Obey all school rules and regulations. 

11. Respect public, private and school property. 

12. Attend school regularly and punctually. 

13. Develop high moral standards and the courage to live by them. 

14. Strive for mutually respectful relationships with teachers and comply with reasonable 

requests of teachers and administrators. 

15. Develop opinions and values that will make them an asset to the school community. 
 

Basic Expectations for Class Conduct 

 The most common ingredient for success is RESPECT and COURTESY towards the teacher, 

student, and material. 

 Students come to class on-time and prepared with appropriate materials. 

 Students sit in assigned seats and will raise hands for permission to speak. 

 Students turn in classwork and homework. Students remain focused and attentive during class. 

 Students remain in class unless there is an extreme emergency. 

 Food and drinks (unless the student has a medical reason) are not allowed outside of the cafeteria. 

 

Basic Expectations for School/Hallway Conduct 

 There is no running, pushing, fighting, or horseplay. Students are to keep their hands, feet, and 

belongings to themselves. 

 Students must use hall passes at all times if they are out of the classroom during class time. 

Students MUST use the passes provided in the planner in order to use the restroom. The standard 

restroom pass is issued for a maximum of five minutes. 
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 Students will report to their assigned class, including Study Hall, before asking to go to another 

teacher or office. The classroom teacher must give the student a pass to go to the requested 

location. If a student does not have a pass to go to an office or classroom from another teacher, 

the student will be sent immediately back to class. 

 Three minutes are allotted for passing periods between classes. 

 Students are not to yell in classrooms, hallways, cafeteria, or anywhere in the building. Profanity; 

curse words; vulgar and sexually-explicit language, gestures, and actions are not permitted. Use 

of such language, gestures, and actions will result in disciplinary actions. 

 Students walk in a single file on the right side of hallways and stairways. 

 

DEFINITIONS OF KEY WORDS AND TERMS 

For purposes of this Code of Conduct, the following words and phrases shall have the meanings set forth 

below: 

1. Assault: The physical abuse, or infliction of personal injury, or unlawful detention of any person and 

the intentional use of physical force, or the threat thereof, that places, or attempts to place, another 

person in well-founded fear of personal injury. 

2. Controlled Substance: A drug or other substance identified in certain provisions of the federal 

Controlled Substances Act specified in both federal and state law and regulations that apply to this 

Code. 

3. Corrective Actions/Corrective Discipline: School authorities may use a range of possible 

responses to misconduct committed by a student. In some circumstances, a primary response may be 

to discuss the student’s conduct with the parents in an attempt to correct such inappropriate behaviors 

or it may require the implementation of any or all of the following corrective actions:                                             

(a) Academic Sanctions: In addition to other penalties provided herein, the principal may deny credit 

for work done and may also deny the right to make-up an assignment or test for cheating, leaving a 

semester examination without permission, plagiarism and other misconduct that is related to 

academic performance. 

(b) Parent Conference: The student’s parent or guardian will be contacted for a conference. The 

conference will include the student, his/her parent or guardian, school personnel and others whose 

participation is deemed appropriate by the Administration. 

(c) Detention: There are two detention systems in place at Bishop Grimes. 

 (i) Teacher Detention: Teacher detentions will be used in case of minor infractions in the 

classroom set forth in the Student Code of Conduct. Teachers will monitor their own detention in 

their own classroom and will provide at least 24 hours’ notice to the student and his/her parent or 

guardian. Failure to attend a teacher detention may result in a school detention.  

 (ii) School Detention: School detentions will be given for infractions of school rules and 

regulations set forth in the Student Code of Conduct. Students will be monitored by a Bishop Grimes 

faculty member in the Detention Room on the assigned date of the school detention. School 

detentions take place each Thursday from 3:00-3:45pm. Students are to arrive on time and in dress 

code. Students are expected to complete the Detention Monitor’s assignment and may then either 

read or work on school-related assignments. Detention takes priority and precedence over all extra-

curricular activities, athletic practices/competitions, work schedules, personal appointments, or other 

activities. A student who misses a detention will then receive two detentions. A student that is asked 
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to leave detention due to inappropriate or insubordinate behavior is in jeopardy of being immediately 

suspended. 

(d) Disciplinary Probation: School authorities will place students on probation in addition to 

imposing a penalty for the misconduct. If the student complies with the specific terms of the probation 

no additional disciplinary action will be imposed. The probation agreement will further provide that, 

if the terms of the probation are violated, additional disciplinary action will be taken. 

(e) Service to School Community: an unpaid service for the benefit of the school that is performed 

as part (or all) of the consequence for the specific behavior violation.  

(f) Special Disciplinary Probation: The student and school authorities may agree that the student 

will be placed on special disciplinary probation with no other penalty imposed for the misconduct, 

provided that the student complies with the specific terms of the probation. The probation agreement 

may further provide that, if the terms of the probation are violated, the student may be disciplined for 

the original act of misconduct after an informal conference with parents. 

(g) Counseling: Students may be referred for counseling in appropriate cases. 

(h) Court Intervention: Court assistance in the form of a PINS (Person In Need of Supervision) 

petition. 

(i) Principal’s Disciplinary Hearing: A disciplinary hearing may be scheduled before the Principal, 

or his or her designee at the discretion of the Principal. At this time the student and his or her parents 

will have an opportunity to discuss the alleged infractions and respond. In addition, at the Disciplinary 

Hearing the student and his or her parent will have the opportunity to provide the Principal with any 

other information they feel will help the Principal evaluate the allegations or the student’s behavior. 

At the conclusion of such hearing, the Principal may take whatever action is deemed appropriate, 

including but not limited to, indefinite suspension from school or expulsion. Attorneys shall not be 

present at this conference. 

(j) Delegation of Responsibility to Conduct the Disciplinary Hearing: The Superintendent, 

Principal, or delegate may further delegate the responsibility to conduct the Disciplinary Conference 

to a school official or to a group such as a School Disciplinary Committee. In these cases, the delegate 

or the School Discipline Committee will follow all of the procedures outlined above for the 

Disciplinary Hearing and submit a written recommendation to school officials. The school officials 

will then review the recommendation and render a written decision. The student and parents will be 

provided copies of this decision and the recommendation on which it was based. 

(k) Personal Liability: The school may pursue, on behalf of itself or an employee, all available rights 

and remedies to recover from the student and/or parents of the student for damages to personal 

property. 

(l) Police Notification: In cases involving criminal conduct, School authorities may refer the matter 

to appropriate law enforcement authorities. 

4. School Function: Any school-sponsored extra-curricular event or activity which may take place on 

or off school grounds. 

5. School Property: Any place in or within any building, structure, athletic playing field, playground, 

parking lot or land contained within the real property boundary lines of the parish or school complex, 

or other church owned or controlled property, or in or on a school bus operated by a public school 

District, providing transportation to the School’s students. 
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6. Explosive: An explosive device of a nature or in a quantity that is sufficient to cause injury to the 

person of the holder thereof or to the person or property of others, including the School. 

7. Illegal Drugs: A controlled substance except for those legally possessed or used under the 

supervision of a licensed health-care professional, or those legally possessed or used under any other 

authority under the Controlled Substances Act or any other federal or New York State law. 

8. Illegal Substances: Alcohol, tobacco, and look-alike drugs. 

9.  Imbalance of Power: An imbalance of power is used by students who bully by using their 

power—such as physical strength, access to embarrassing information, or popularity—to control or 

harm others. An imbalance of power can change over time and in different situations, even if they 

involve the same people. 

10. Infraction: A violation or infringement of a law, agreement, or set of rules. There are three types of 

infractions in place at Bishop Grimes. 

 (i) Academic Infraction: A discipline incident that violates the rules of academic integrity. This 

incident may involve one or more persons. 

 (ii) Major Infraction: A discipline incident that severely interferes with the learning and safety of 

others, is of a threatening or harmful nature, and/or is a legal violation. Major infractions warrant 

administrative intervention.  

 (iii) Minor Infraction: A discipline incident that is low level intensity and does not threaten serious 

bodily harm to others or create a hostile environment to the school community. 

12.Parent: The biological, adoptive or foster parent, guardian or person in parental relation to a student. 

13. Repetition: In regards to bullying, repetition refers to behaviors that happen more than once or 

have the potential to happen more than once. 

14.Retaliation: In regards to bullying, retaliation is any form of intimidation, reprisal, or harassment 

directed against a student who reports bullying, provides information during an investigation of 

bullying, or witnesses or has reliable information about bullying. 

15.Suspension: The disciplinary removal of a student from his or her regular educational program and 

activities. 

 (i) Class Suspension: The temporary removal of a student from the classroom and the placement of 

that student is a designated area of the school building where the student will be supervised and will 

receive substantially equivalent, alternative education for the remainder of the class period. 

 (ii) In-School Suspension (ISS): The temporary removal of a student from the classroom and the 

placement of that student in a designated area of the school building where the student will be 

supervised and will receive substantially equivalent, alternative education. The student may not 

attend any type of extracurricular or athletic activities during the period of the suspension. All 

conditions for re-entry must be satisfied for the student to be re-admitted to classes. 

 (iii) Out-of-School Suspension (OSS): The temporary removal of a student from the classroom and 

out of the school building. During this time, the student will receive substantially equivalent, 

alternative education materials. The student may not attend any type of extracurricular or athletic 

activities during the period of the suspension. All conditions for re-entry must be satisfied for the 

student to be re-admitted to classes. 

17.Expulsion: The permanent removal of a student from the school and its program. 
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18.Violent Student: A student under the age of 2l who (a) commits an act of violence upon a school 

employee; or (b) commits, while on school property or at a school function, an act of violence upon 

another student or any other person lawfully on school property or at a school function, or (c) 

possesses a weapon while on school property or at a school function; or (d) displays, while on school 

property or at a school function, what appears to be a weapon; or (e) threatens, while on school 

property or at a school function, to use a weapon; or (f) knowingly and intentionally damages or 

destroys the personal property of any school employee or any person lawfully on property or at a 

school function; or (g) knowingly and intentionally damages or destroys school property. 

19.Visitor: Anyone on school property or at a school function who is not a school employee or a student 

of the school building in which the individual is physically present. 

20.Weapon: A firearm as defined in 18 USC§92l for purposes of the Gun Free Schools Act, and any 

device, instrument, material or substance, animate or inanimate, that is used for, or is readily capable 

of causing death or serious bodily injury, and any other gun, pistol, revolver, shotgun, rifle, machine 

gun, disguised gun, BB gun, starter gun, pellet gun, dagger, dirk, razor, stiletto, switchblade knife, 

gravity knife, pocket knife, brass knuckles, sling shot, metal knuckle knife, box cutters, cane sword, 

electronic dart gun, Kung Fu star, electronic stun gun, pepper spray or other noxious spray, explosive 

or incendiary bomb, or other device, instrument, material or substance that can cause serious physical 

injury or death when used as a weapon. 

 

RANGE OF PENALTIES 

Students who violate this Student Code of Conduct will be subject to appropriate disciplinary action 

including, but not limited to, one or more of the following: 

a. Verbal Warning     h. Counseling 

b. Written Warning     i. Special Probation 

c. Parent Notification     j. Special Disciplinary Probation 

d. Written Warning Signed by Parents   k. Detention 

e. Parent/Teacher Conference    l. Suspension 

f. f. Parent/Teacher/Administrator Conference  m. Expulsion 

g. Service to the School Community 
 

In addition, the principal may invoke the following when in his or her discretion they are warranted: 

a. Principal’s Disciplinary Hearing 

b. Delegation of Responsibility to Conduct the Disciplinary Hearing 

c. Personal Liability 

d. Police Notification 

e. Academic Sanctions 

PROGRESSIVE DISCIPLINE 

Depending upon the nature of the violation, student discipline is progressive except in the cases of very 

serious violations. A student’s first violation will generally merit a lighter penalty than subsequent 

violations. The individual determining the penalty should take into account all other relevant factors in 

arriving at an appropriate penalty. In the event of a minor infraction every effort will be made to impose 

progressive discipline. In the event of a serious infraction the penalties listed below may be imposed by 
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the administration upon finding that the student has committed the conduct specified herein. However, the 

school expressly reserves the right to impose any penalty within the range set forth above for the violation 

of any school rule when, under the particular circumstances involved, a different penalty is justified in the 

judgment of the school administration. 
 

Depending upon the nature of the violation, the possible penalties listed below may be imposed either 

alone or in combination. 

 

VIOLATIONS OF STUDENT CODE OF CONDUCT 

ACTS OF MISCONDUCT DEFINED 

Bishop Grimes expects the members of the school community to conduct themselves in an appropriate and 

civil manner, with proper regard for the rights and welfare of students, employees, and other members of 

the Bishop Grimes community, and for the care of school facilities and equipment. 

The commission of any of the following acts (as they are defined below) is prohibited on school property 

and at school-sponsored functions. Such conduct is punishable by the penalties set forth in this Code of 

Conduct. 

 

ACADEMIC CHEATING (Academic Infraction): The act of giving or receiving (or conspiring to give 

or receive) answers to class assignments (includes copying computer materials) or test answers from 

another source. 

1. PLAGIARISM: The unauthorized use of another’s material that is represented as one’s own work.  

2. FORGERY: The involvement in the imitation or fabrication of another’s signature or written work. 

CONSEQUENCES: *All occurrences may result in a zero on the assignment or assessment. 

Penalty Range First Occurrence* Repeated Occurrence* 

Minimum Detention Suspension with parent conference 

Maximum Suspension with parent conference Expulsion 

 

 

ACT OF VIOLENCE (Major Infraction): To strike, hit, kick, punch, scratch, or otherwise physically 

assault another person; to damage or destroy the personal property of a student, teacher, administrator, 

other school employee, or any person lawfully on school property; to intentionally damage or destroy 

school property; or to commit any act that is included within the definition of a violent pupil, as defined 

herein. 

 

1. ARSON: the intentional destruction or other damage by fire, explosion, or smoke to real property or 

personal property of the school, to personal property of school students or employees, or to personal 

property of third parties. 

CONSEQUENCES: *In any instance, school may notify proper authorities. 

Penalty Range First Occurrence* Repeated Occurrence* 

Minimum Suspension Suspension 

Maximum Expulsion Expulsion 
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2. ATTACK ON PERSON: A physical attack on a person that results in injury or serious bodily injury with 

or without provocation.  

CONSEQUENCES: *In any instance, school may notify proper authorities. 

Penalty Range First Occurrence* Repeated Occurrence* 

Minimum Suspension Suspension 

Maximum Expulsion Expulsion 

 

 

3. BOMB THREAT: The intentional false claim that an explosive device is located on school property or at 

a school function. 

CONSEQUENCES: *In any instance, school may notify proper authorities. 

Penalty Range First Occurrence* Repeated Occurrence* 

Minimum Suspension Suspension 

Maximum Expulsion Expulsion 

 

 

4. DESTRUCTION OF PROPERTY/VANDALISM: The destruction, defacing, or other impairment of school 

property or property belonging to other persons. Vandalism is the willful destruction of the real or 

personal property of the school or another person. Restitution in the form of money or work will be 

expected.  

CONSEQUENCES: *In any instance, school may notify proper authorities. 

Penalty Range First Occurrence* Repeated Occurrence* 

Minimum Detention and liability for damages Suspension and liability for damages 

Maximum Suspension and liability for damages Expulsion and liability for damages 

 

 

5. FIGHTING: Fighting is defined as combative physically aggressive contact with another student. It may 

include intentional shoving, pushing, throwing objects, or other violent encounters between two or 

more persons. Fighting may or may not result in bodily harm or injury. 

CONSEQUENCES: *In any instance, school may notify proper authorities. 

Penalty Range First Occurrence* Repeated Occurrence* 

Minimum Detention  Expulsion 

Maximum Expulsion  
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6. PHYSICAL CONTACT WITH SCHOOL PERSONNEL: Physical contact with school personnel may be either 

intentional or unintentional (i.e., unintentionally striking a staff member who is intervening in a fight 

or other aggressive behavior). Physical contact with school personnel includes: offensive touching, 

poking, pushing, shoving, or physical intimidation. 

CONSEQUENCES: *In any instance, school may notify proper authorities. 

Penalty Range First Occurrence* Repeated Occurrence* 

Minimum Detention  Expulsion 

Maximum Expulsion  

 

 

7. POSSESSION OF AN EXPLOSIVE OR A WEAPON: The use, actual or constructive possession, or the sale 

of an explosive or a weapon. 

CONSEQUENCES: *In any instance, school may notify proper authorities. 

Penalty Range First Occurrence* Repeated Occurrence* 

Minimum Suspension Expulsion 

Maximum Expulsion  

Please note the minimum period of suspension from school for any student found guilty of bringing 

a weapon or explosive on school property will be at least five days. A Discipline Hearing with the 

Administration and/or Superintendent or a delegate will be required using the procedure set forth. 

 

 

8. RECKLESS ENDANGERMENT: Committing any act that has the likely potential to cause bodily harm to 

another individual or oneself. 

CONSEQUENCES: *In any instance, school may notify proper authorities. 

Penalty Range First Occurrence* Repeated Occurrence* 

Minimum Suspension Expulsion 

Maximum Expulsion  

 

 

9. SEXUAL ASSAULT OR OFFENSE: Committing any forced sexual act. 

CONSEQUENCES: *In any instance, school may notify proper authorities. 

Penalty Range First Occurrence* Repeated Occurrence* 

Minimum Suspension Expulsion 

Maximum Expulsion  

 

Please note that the minimum period of suspension from school for any student who is found to have 

committed a violent act, other than bringing a weapon or explosive on to school property or to a 

school event, shall be two days. 
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CLASS ATTENDANCE VIOLATIONS (Minor Infraction) 

1. CLASS TARDY: Students are tardy when they are not in their assigned classroom when the bell rings. 

Students arriving after a test or quiz has begun may receive a zero if the tardy arrival is not for a 

legitimate reason. 

CONSEQUENCES:  

Penalty Range First Occurrence Repeated Occurrence 

Minimum Verbal & Written Warning Parent Notification 

Maximum Detention Suspension 

 

 

2. CLASS TRUANCY: The act of being illegally off the school grounds and absent from an assigned class 

without the knowledge and consent of a parent/guardian and the Attendance Officer or an 

Administrator. When a student is truant from class it is considered a serious breach of conduct. 

CONSEQUENCES:  

Penalty Range First Occurrence Repeated Occurrence 

Minimum Written Warning Signed by Parents Suspension 

Maximum Suspension Expulsion 

 

 

3. SKIPPING CLASS: The act of being illegally absent from an assigned class while on school grounds. If a 

student reports ten minutes or later for class, without a written note or legitimate pass, it will be 

considered and treated as skipping class.   

CONSEQUENCES:  

Penalty Range First Occurrence Repeated Occurrence 

Minimum Verbal & Written Warning Parent Notification 

Maximum Detention Suspension 

 

 

4. SKIPPING DETENTION: The act of being illegally absent from an assigned detention, either school or 

teacher. If a student reports late for detention it will be considered and treated as skipping a detention.   

CONSEQUENCES:  

Penalty Range First Occurrence Repeated Occurrence 

Minimum Detention + Additional Detention Suspension 

Maximum Detention + Additional Detention Suspension 
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CONDUCT INFRACTIONS 

1. DISORDERLY CONDUCT / HORSEPLAY: Conduct that obstructs or disrupts the teaching, research, 

administrative, disciplinary procedure, or any other authorized school activity. Disorderly conduct 

includes, but is not limited to, running in hallways; throwing objects without injury to others; littering; 

making unreasonable noise; using language or gestures that are profane, lewd, vulgar, sexually 

explicit, or abusive; the willful interference with the free flow of vehicular or pedestrian traffic; or 

engaging in any willful act that disrupts the normal operation of the school community. 

CONSEQUENCES:  

Penalty Range First Occurrence Repeated Occurrence 

Minimum Verbal or Written Warning Detention 

Maximum Expulsion Expulsion 

 

 

2. DISRUPTIVE CONDUCT: Conduct by a student under the age of 21 that is substantially disruptive of the 

educational process or substantially interferes with the teacher’s authority in the classroom or other 

educational setting. Disruptive Conduct includes, but is not limited to, the failure to comply with the 

lawful directions of teachers, school administrators or other school employees, and speech or gesture 

which, by virtue of its content and/or circumstances, is likely to disrupt the conduct or classes of other 

school activities or to undermine the maintenance of discipline within the school setting. Disruptive 

Conduct also includes being late for class; being unprepared for class; talking out in class or talking 

out of turn; makes excessive, distracting, or disruptive movements or noises; refusal to work silently or 

independently without bothering others; and committing other conduct that detracts from the delivery 

of the school’s educational program. 

CONSEQUENCES:  

Penalty Range First Occurrence Repeated Occurrence 

Minimum Verbal or Written Warning Detention 

Maximum Suspension Expulsion 

 

 

3. GUM CHEWING: A student’s ability to chew gum is up to the discretion of the individual teacher in 

his/her classroom. If a teacher announces that he/she does not permit gum in his or her class syllabus 

that is considered the teacher’s warning to all students. Failure to comply with this policy will be 

considered insubordination (see table below). If gum is not properly disposed of in trash cans, it will 

be considered insubordination. 
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4. INSUBORDINATION/NON-COMPLIANCE: The refusal or failure to comply with any school rule, 

regulation or policy (including those relating to attendance), or the failure to comply with a reasonable 

request or directive from school personnel or representatives authorized to make such a request. 

Insubordination, as it relates to students, includes, but is not limited to, the failure to comply with the 

lawful directives of teachers, school administrators or other school employees in charge of students or 

otherwise demonstrating disrespect toward such individual; lateness for, missing or leaving school 

without permission; and skipping detention. Insubordination, as it relates to non-students, includes, but 

is not limited to, the violation of regulations governing the use of school property, and the failure to 

comply with the lawful directions of school employees or law enforcement officers acting in 

performance of their duties. 

CONSEQUENCES:  

Penalty Range First Occurrence Repeated Occurrence 

Minimum Verbal or Written Warning Detention 

Maximum Suspension Expulsion 

 

 

5. MINOR MISCONDUCT: Minor misconduct does not detract from other student’s education, but rather 

directly affects the student performing the minor misconduct. Acts of minor misconduct include being 

unprepared for class, sleeping in class, and failure to complete classwork. 

CONSEQUENCES:  

Penalty Range First Occurrence Repeated Occurrence 

Minimum Verbal or Written Warning Detention 

Maximum Suspension Expulsion 

 

 

6. OTHER MISCONDUCT: The act of soliciting, commanding, aiding or otherwise abetting any person to 

commit any act or conduct that is proscribed by this Code, and the commission or omission of any act 

which is in violation of any federal or state law or any school rule or regulation, including the school’s 

safety plans. 

CONSEQUENCES:  

Penalty Range First Occurrence Repeated Occurrence 

Minimum Verbal or Written Warning Detention 

Maximum Suspension Expulsion 
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7. PUBLIC DISPLAY OF AFFECTION: Inappropriate displays of welcomed affection at any time on school 

premises, on school buses/vans, or at school related activities are unacceptable and pose an undesirable 

distraction. Public displays of affection include kissing, excessively close proximity, grinding, and 

groping. 

CONSEQUENCES:  

Penalty Range First Occurrence Repeated Occurrence 

Minimum Verbal or Written Warning Detention 

Maximum Suspension Expulsion 

 

 

8. CHRONIC VIOLATION OF SCHOOL RULES: The accumulation of any combination of detentions and 

suspensions that equals ten or more in one semester. 

CONSEQUENCES:  

Penalty Range First Occurrence Repeated Occurrence 

Minimum Parent/Administrator Conference Suspension 

Maximum Expulsion Expulsion 

 

 

9. REPEATED DISRUPTIVE CONDUCT: Misconduct that results in the student being sent from the 

classroom by teacher(s) on five or more occasions during a semester. 

CONSEQUENCES:  

Penalty Range First Occurrence Repeated Occurrence 

Minimum Parent Notification Suspension 

Maximum Expulsion Expulsion 

The minimum period of suspension from school for any student who engages in conduct that results 

in the student being sent out of the classroom on five or more occasions during a semester shall be 

one day. 

 

 

10. SEXUALLY-BASED INFRACTION: Sexually-based infractions may include unwelcome sexual 

advances; requests for sexual favors; other inappropriate verbal, written, or physical conduct of a 

sexual nature; sexual activity or sexual misconduct (e.g., indecent exposure, engaging in sexual 

activity, etc.) 

CONSEQUENCES: *In any instance, school may notify proper authorities. 

Penalty Range First Occurrence* Repeated Occurrence* 

Minimum Suspension Expulsion 

Maximum Expulsion  
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11. VANDALISM: Vandalism is defined as the willful destruction of the real or personal property of the 

school or another person. Vandalism includes any damage to lockers, walls, bathrooms, desks, books, 

and other school property. 

CONSEQUENCES: * Student is responsible for restitution in the form of money or work to pay 

for the damages caused. 

Penalty Range First Occurrence Repeated Occurrence 

Minimum Detention & Liability for Loss Suspension & Liability for Loss 

Maximum Expulsion Expulsion 

 

 

12. VERBAL AGGRESSION AGAINST SCHOOL PERSONNEL: Verbal aggression towards school personnel 

may include name calling, insults, making inappropriate gestures, symbols, or comments, or using 

profane or offensive language. In addition, it may include confrontational and aggressive arguing as 

well as misleading or giving false information to school personnel. 

CONSEQUENCES: *In any instance, school may notify proper authorities. 

Penalty Range First Occurrence* Repeated Occurrence* 

Minimum Verbal or Written Warning Expulsion 

Maximum Expulsion  

 

 

DRUG, TOBACCO, OR ALCOHOL VIOLATION (Major Infraction) 
1. POSSESSION, USE, OR INFLUENCE:  The possession or use of alcohol, an illegal drug, or an illegal 

substance, or the act of being under the influence of drugs, alcohol, or illegal substance without 

appropriate authorization (includes substances controlled by law, marijuana, medications or other 

drugs or substances which stimulate or are purported by the student to be any of the above) is not 

allowed. Insubordination while under investigation for a drug violation will also be considered a drug 

violation. In addition, the act of possessing, smoking, or chewing tobacco or tobacco products 

anywhere on school grounds, school activities, or school trips is not allowed by law. 

CONSEQUENCES: * The student will be suspended until he/she is evaluated by a substance 

abuse health professional to determine that the student is not a threat to 

himself/herself or anyone else. Parents will be required to sign a release of 

information permitting school officials to speak to the evaluator before and 

after he/she has evaluated the student. Stipulations of the Diocesan Drug & 

Alcohol Policy will be followed in addition to discipline procedure. 

Penalty Range First Occurrence Repeated Occurrence 

Minimum Suspension Expulsion 

Maximum Expulsion Expulsion 
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2. SELLING OR PASSING OF ALCOHOL OR DRUGS:  The sale of, or attempted selling, or passing of alcohol, 

an illegal drug, or an illegal substance is not allowed. 

CONSEQUENCES: * The student will be suspended until he/she is evaluated by a substance 

abuse health professional to determine that the student is not a threat to 

himself/herself or anyone else. Parents will be required to sign a release of 

information permitting school officials to speak to the evaluator before and 

after he/she has evaluated the student. Stipulations of the Diocesan Drug & 

Alcohol Policy will be followed in addition to discipline procedure. 

Penalty Range First Occurrence Repeated Occurrence 

Minimum Suspension Expulsion 

Maximum Expulsion Expulsion 

 
 

3. POSSESSION OF & USE OF TOBACCO PRODUCTS: The possession or use of tobacco or tobacco product, 

including e-cigarettes, anywhere on school grounds, at school activities, on school trips is not allowed 

by law. In addition, the possession or use of tobacco or tobacco products while publicly in the Bishop 

Grimes uniform is prohibited. 

CONSEQUENCES:  

Penalty Range First Occurrence Repeated Occurrence 

Minimum Detention Suspension 

Maximum Suspension Expulsion 

 
 

FALSE ALARM (Major Infraction): The intentional or grossly negligent activation of a fire alarm 

when no threat of fire exists, or the initiation, instigation or communication to the school, or any of its 

employees of any other claim of fire or threat thereof when none exists. 

CONSEQUENCES: * School will notify law enforcement officials. 

Penalty Range First Occurrence Repeated Occurrence 

Minimum Suspension Expulsion 

Maximum Expulsion Expulsion 

 
 

GAMBLING (Major Infraction): Gambling is the practice of betting money, goods, or services on the 

outcome of a game, contest, sporting event, etc. In addition, playing cards and dice games distracts 

students from the educational process; therefore any form of gambling, dice games, or card games are 

prohibited on school property during the school day unless being used for an educational purpose by a 

teacher in his/her classroom (i.e., demonstrating probability). 

CONSEQUENCES:  

Penalty Range First Occurrence Repeated Occurrence 

Minimum Detention Suspension 

Maximum Suspension Expulsion 



86 

HARASSMENT (Major Infraction): The act of threatening bodily harm, verbally harassing or 

repeatedly tormenting another person and any other behavior that is intended to or has the reasonable 

effect of intimidating or causing fear in another. Harassment may take the form of comments, name-

calling, jokes, stalking, perpetuating rumors or gossip, offensive gestures, offensive remarks, physical 

abuse, or any other repeated behavior that is designed to annoy, intimidate, or cause fear. 

CONSEQUENCES:  

Penalty Range First Occurrence Repeated Occurrence 

Minimum Verbal or Written Warning Written Warning signed by parent 

Maximum Suspension Expulsion 

 
 

1. BIAS HARASSMENT: The act of threatening bodily harm or by repeatedly tormenting another person 

based on the victim’s race, ethnic origin, religion, cultural difference, or disability. Bias harassment 

may take the form of comments, jokes, name-calling, innuendoes, offensive conversations, 

perpetuating rumors or gossip, offensive gestures, noises, blocking a victim’s path, assault, or any 

other behavior that is designed to show disrespect to an individual based on cultural, racial, or 

religious differences or based on a disability. 

CONSEQUENCES:  

Penalty Range First Occurrence Repeated Occurrence 

Minimum Parent Notification Parent Conference 

Maximum Suspension Expulsion 

 
 

2. SEXUAL HARASSMENT: Any act or conduct that involves or affects the harassment of another based 

upon that person’s gender, including, but not limited to, inappropriate comments, jokes, name calling, 

innuendoes, sexually offensive conversations, perpetuating or performing the unwelcome touching of 

another person’s clothes or person, whistling or other noises understood to be an unwelcome comment 

regarding another person’s gender, blocking a victim’s path, assault, or any other behavior that is 

intended to or has the reasonable effect of being offensive based on a person’s gender.  

CONSEQUENCES:  

Penalty Range First Occurrence Repeated Occurrence 

Minimum Verbal or Written Warning Suspension 

Maximum Expulsion Expulsion 

 
 

3. EXTORTION: Any intentional action which reasonably instills fear in another individual that the actor 

or another person will cause injury to the persons or property of that individual or another person for 

the purpose of obtaining money or property from that individual.  

CONSEQUENCES: * The school may notify law enforcement officials. 

Penalty Range First Occurrence Repeated Occurrence 

Minimum Suspension Expulsion 

Maximum Expulsion Expulsion 
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4. THREATENING THE WELL BEING OF ANOTHER PERSON: The act of making a threat of any kind, be it 

written or spoken, that has at its end the harm to another person. This includes makes threats of any 

kind to students and school personnel. 

CONSEQUENCES: * The student will be suspended until he/she is evaluated by a mental health 

professional to determine that the student is not a threat to himself/herself or 

anyone else. Parents will be required to sign a release of information 

permitting school officials to speak to the evaluator before and after he/she 

has evaluated the student. 

Penalty Range First Occurrence Repeated Occurrence 

Minimum Suspension with Evaluation Suspension with Evaluation 

Maximum Expulsion Expulsion 

 
 

5.   BULLYING (VERBAL, WRITTEN, AND PHYSICAL): An unwanted, aggressive intentional behavior 

among school-aged children that involves a real or perceived power imbalance targeted at a particular 

person or group. The behavior is repeated over time. In order to be considered bullying, the behavior 

must be aggressive and include an imbalance of power and repetition. Bullying includes, but is not 

limited to, actions such as making threats, spreading rumors, hazing activities, attacking someone 

physically or verbally, retaliation, and excluding someone from a group on purpose. 
 

CYBER-BULLYING: Bullying that takes place using electronic technology. Electronic technology 

includes, but is not limited to, devices and equipment such as cell phones, computers, and tablets as 

well as communication tools including social media sites, text messages, chat, and websites. Examples 

of cyber-bullying include, but are not limited to, taking a private e-mail, instant message, or text 

message and forwarding it, or threatening to forward it to others or posting it where many can see it to 

embarrass or intimidate a person; spreading hurtful rumors online about another person; threatening or 

insulting through aggressive e-mails, instant messages, or text messages; posting, or threatening to 

post, embarrassing or inappropriate pictures of someone online without his or her permission; 

recording or publishing a fight; creating a web page, blog, or social networking profile in which the 

creator assumes the identity of another person or the knowing impersonation of another person as the 

author of posted content or messages, if the creation or impersonation causes any of the conditions 

listed in the definition of bullying as found in the Code of Conduct. 

 

CONSEQUENCES:  

Penalty Range First Occurrence Repeated Occurrence 

Minimum Verbal or Written Warning Suspension 

Maximum Expulsion Expulsion 
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LOITERING (Minor Infraction): Remaining in an area after the bell when assigned to a particular 

classroom at that time. Loitering also includes congregating in the halls to impede traffic or waiting idly 

without an apparent purpose. 

CONSEQUENCES:  

Penalty Range First Occurrence Repeated Occurrence 

Minimum Verbal or Written Warning Detention 

Maximum Detention Suspension 

 
 

MOTOR VEHICLE VIOLATIONS (Minor Infraction) 

1. PARKING VIOLATIONS: The act of parking a student-operated vehicle on school property without a 

parking permit or parking in unauthorized areas. A student is expected to park in those areas 

designated by the Administration. Students are not to park in fire lanes, on the grass, or blocking the 

lanes or garages.  

CONSEQUENCES: * In addition, student may lose driving privileges on campus. 

Penalty Range First Occurrence Repeated Occurrence 

Minimum Parent Notification Written Warning signed by parents 

Maximum Suspension Expulsion 

 
 

2. VEHICLE VIOLATIONS: Students are not to arrive on or ride motorcycles or similar vehicles to school. 

Students must purchase a school parking permit which must be clearly hanging from the rear-view 

mirror facing the windshield of the vehicle. Student parking passes are not transferable. 

CONSEQUENCES: * In addition, student may lose driving privileges on campus. 

Penalty Range First Occurrence Repeated Occurrence 

Minimum Parent Notification Written Warning signed by parents 

Maximum Suspension Expulsion 

 
 

3. TRAFFIC VIOLATIONS: The operation of a motor vehicle on school property at a speed in excess of ten 

(10) miles per hour, or the operation of snowmobiles, motorbikes, go-carts, motor scooters, and other 

similar vehicles propelled by gasoline, diesel oil, fossil fuel or electric powered engines on school 

property. The only motor vehicles allowed to be operated on school property are those automobiles, 

buses and trucks that are (a) licensed by the Department of Motor Vehicles, (b) insured in compliance 

with the mandatory provisions of the Vehicle & Traffic Law, and (c) lawfully operated on the school’s 

driveways, parking fields or other portions of school property for the purpose of attending school 

activities or conducting business or performing services for the school. 

CONSEQUENCES: * In addition, student may lose driving privileges on campus. 

Penalty Range First Occurrence Repeated Occurrence 

Minimum Parent Notification Written Warning signed by parents 

Maximum Suspension Expulsion 
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SOLICITING (Minor Infraction): The general distribution or dissemination of printed, written, 

recorded or other materials without the prior approval of the building principal. The granting of approval 

or the refusal to grant the same shall be determined pursuant to administrative guidelines for the 

distribution and dissemination of materials on school property. 

CONSEQUENCES:  

Penalty Range First Occurrence Repeated Occurrence 

Minimum Verbal or Written Warning Detention 

Maximum Detention Suspension 

 
 

THEFT (Major Infraction): The unlawful use, taking possession of, or control over, property belonging 

to the school or an individual. 

CONSEQUENCES: * In addition, student must return or pay for the replacement of stolen items. 

Penalty Range First Occurrence Repeated Occurrence 

Minimum Parent Conference Suspension 

Maximum Suspension Expulsion 

 
 

TRESPASSING (Major Infraction): The entry upon or use of school property without proper 

authorization in situations where said property is restricted in entry or use. 

 

CONSEQUENCES:  

Penalty Range First Occurrence Repeated Occurrence 

Minimum Parent Notification Parent Conference 

Maximum Suspension Expulsion 

 
 

USE OF CELL PHONES & ELECTRONIC DEVICES (Minor Infraction): The use of electronic 

devices is restricted during the school day (7:50 a.m.-2:50 p.m.). Students are not permitted to use or have 

their phones in their possession during class time. Parents are asked not to text or call their student(s) 

throughout the school day. The Main Office should be used by parents/guardians to contact students 

during the day in cases of emergencies. Students are provided access to a phone if a phone call home is 

deemed necessary. In class, use of electronic devices for educational purposes is up to the discretion of 

the individual teacher. If a teacher announces that he/she does not permit the use of cell phones or 

electronic devices in his or her class syllabus that is considered the teacher’s warning to all students. 

Failure to comply with this policy includes the consequences below as well as those associated with 

insubordination.  

 

CONSEQUENCES:  

Penalty Range First Occurrence Repeated Occurrence 

Minimum Verbal or Written Warning Confiscation of Device 

Maximum Detention Surrender of Device in Main Office 
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VIOLATION OF DIOCESAN AUP TECHNOLOGY POLICY (Minor Infraction): The act of using 

computer technology in a manner that is not consistent with the Technology Policy that is included in this 

handbook. 

CONSEQUENCES: * School may notify law enforcement officials. 

Penalty Range First Occurrence Repeated Occurrence 

Minimum Verbal or Written Warning Suspension of Privileges 

Maximum Expulsion Expulsion 

 

RANGE OF POTENTIAL CONSEQUENCES FOR MISCONDUCT COMMITTED AT SCHOOL 

The Principal shall be responsible for enforcing the conduct required by this Code of Conduct at school 

functions and may designate other school employees or agents to take action consistent with this Code. 
 

When an individual is committing prohibited conduct that, in the judgment of the Principal or his/her 

designee, does not pose any immediate threat of injury to persons or property, the individual shall be 

informed that the conduct is prohibited and asked to stop such conduct. The school official shall also warn 

the individual of the consequences for failing to stop. If the person refuses to stop engaging in the prohibited 

conduct, or if the person’s conduct poses an immediate threat of injury to persons or property, the individual 

shall be immediately removed from school property or the school function. Students and staff who violate 

this Code while at a school function shall be subject to immediate ejection from the school function. If 

necessary, local law enforcement authorities will be contacted to assist in removing the person. The school 

may initiate disciplinary action against any student or staff member, as appropriate. The school may also 

pursue civil and/or criminal sanctions against any person violating this Code. 

 

RANGE OF POTENTIAL CONSEQUENCES FOR EMPLOYEES 

Any person who, while on school property or at a school function, wrongfully refuses a valid request or 

command to desist in any conduct prohibited by this Code shall be ejected from the premises. Persons other 

than students found in violation of this Code of Conduct shall be subject to criminal and/or civil penalties 

as provided by law. In addition, faculty members are subject to the stipulations of their contract and 

Personnel Policies Handbook. Support Staff are subject to the stipulations of their Personnel Policies 

Handbook as well. 

 

RANGE OF POTENTIAL CONSEQUENCES FOR VISITORS 

Any unauthorized person on school property will be reported to the school principal. Unauthorized persons 

will be asked to leave, and the police may be called if the situation warrants. 
 

The authorization of visitors who violate this Code to remain on school property or at the school function 

shall be withdrawn and they shall be directed to leave the premises. If they refuse to leave, they shall be 

subject to ejection and to criminal and/or civil penalties as provided by law. 

 

MISCONDUCT COMMITTED OFF SCHOOL PROPERTY 

Students, staff and visitors may be disciplined for misconduct that is not committed on school property or 

at a school function if such misconduct in the professional opinion and sole discretion of the school 

administration (1) is a violation of civil or criminal law involving moral turpitude, which is conduct that is 
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considered contrary to community standards of justice, honesty or good morals; (2) would reflect or 

discredit the reputation of Bishop Grimes; (3) threatens the health, safety or welfare of a student, teacher or 

other member of the school staff, (4) is contrary to the moral, religious, or orthodox principles of the Roman 

Catholic Church or the philosophy, policies, goals, and commitments of Bishop Grimes; or (5) is likely to 

interfere with a positive educational environment. 
 

At its sole discretion the administration may impose any penalty within the range of penalties outlined in 

the Code of Conduct as found in the Violations of the Code of Conduct categories including expulsion 

and referral to legal authorities. 

 

MISCONDUCT NOT SPECIFICALLY DEFINED 

The definitions of misconduct set forth in this Code of Conduct are not meant to be all-inclusive. Thus, any 

conduct not defined in this Code of Conduct that violates any federal or New York State statute, or any 

rule, regulation or established practice of Bishop Grimes, shall be punishable by penalty to be imposed at 

the discretion of the appropriate school personnel. 

 

REPORTS BY TEACHERS AND STAFF MEMBERS 

All staff members must immediately report and refer a violent student to the principal or the 

Superintendent for a violation of this Code of Conduct. All recommendations and referrals shall be made 

in writing, unless the conditions underlying the recommendation or referral warrant immediate attention. 

In such cases, a written report is to be prepared a soon as possible by the staff member making the 

referral. 

 

DISCIPLINE PROCEDURES 

A. FOR STUDENTS 

The amount of due process a student is to be afforded before a penalty may be imposed depends on the 

severity of the penalty. In all cases, the school employee authorized to impose the penalty must inform the 

student of the misconduct that he or she is alleged to have committed and must conduct an informal 

investigation of the facts surrounding the alleged misconduct. All students must be given an opportunity to 

present their version of the facts to the school personnel imposing the penalty. Additional process shall be 

afforded as follows: 

1. For Detentions 

Teachers, administrators, Assistant Superintendent, or Superintendent may use after school detention as a 

penalty for student misconduct. 

 

2. FOR SUSPENSIONS FROM ATHLETICS OR EXTRA-CURRICULAR ACTIVITIES 

A student subjected to a suspension from athletic participation, extra-curricular activities, or other privileges 

is not entitled to a disciplinary conference. However, the student and the student’s parent(s) will be provided 

with a reasonable opportunity for an informal conference with the school official imposing the suspension 

to discuss the conduct and the penalty involved. 

 

3. FOR SHORT-TERM IN-SCHOOL SUSPENSIONS AND OUT OF SCHOOL SUSPENSIONS 

School authorities must balance the need of individual students to attend school and the need to maintain 

order in the classroom to establish an environment for all students that is conducive to learning. As such, 
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administrators or the Diocesan Superintendent have the authority to place students who would otherwise 

be suspended from school as the result of a Code of Conduct violation in ISS or OSS. A student subjected 

to a short-term ISS or OSS is not entitled to a disciplinary conference. However, the student and the 

student’s parent(s) will be provided with a reasonable opportunity for an informal conference with the 

school official imposing the in-school suspension to discuss the conduct and the penalty. Any conditions 

for re-entry to school stipulated in the suspension must be satisfied before the student is readmitted to the 

school. 

 

4. FOR LONG-TERM SUSPENSIONS 

When the superintendent or building administrator determines that a suspension for more than five days 

may be warranted, he or she shall give reasonable notice to the student and the student’s parent(s) of their 

right to a discipline conference at which the student and his/her parent(s) will be informed of the charge 

against the student as well a report of the evidence given by those persons and circumstances investigated. 

The student and his/her parent(s) will have an opportunity to respond to the charges and the evidence, 

request that additional witnesses or circumstances be investigated, and provide the school official with 

additional information the student or parent(s) believe(s) will help the school official rendering the decision 

understand the behavior. Attorneys are not present at this conference. 

 

5. FOR EXPULSIONS 

Permanent suspension is reserved for extraordinary circumstances. When the superintendent, building 

administrator, or delegate determines that an expulsion may be warranted, he/she shall give reasonable 

notice to the student and the student’s parent(s) of the discipline conference at which the student and 

parent(s) will be informed of the charge(s) against the students as well as a report of the evidence given by 

those persons and circumstances investigated. At that time, the student and parent(s) will have an 

opportunity to respond to the charges and the evidence, request that additional witnesses be interviewed or 

circumstances be investigated, and provide the school official with additional information the student or 

parent(s) believe(s) will help the school official rendering a decision understand the behavior. Attorneys 

are not present at this conference. 

 

B. FOR WAIVERS OF DISCIPLINARY CONFERENCE 

A student and parent may voluntarily and knowingly waive his or her right to a disciplinary conference. In 

this regard the parents of the student will be required to sign a form documenting a request for a waiver. 

 

C. FOR SCHOOL EMPLOYEES 

Administrators, faculty, and support staff members are subject to the provisions of the Code as well as the 

provisions of their respective Personnel Policies Handbook and contracts/offers of employment and Faculty 

Handbook. 
 

Any school employee whose conduct on school property or at a school function disrupts academic or other 

school activities while on school property, at school functions, or at any other times violates or threatens 

the welfare of the person or the property of others or acts in a manner contrary to the Catholic identity of 

the school shall be subject to suspension and to further disciplinary action, including termination, as the 

facts may warrant in accordance with any legal rights to which they may be entitled. 
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D. FOR VISITORS 

The following procedures shall apply procedurally to violations of this Code by non-students and non-

employees: 

1. The Principal has the authority to enforce these rules and regulations. The Principal may designate 

such person, or persons, as he or she deems necessary, for the enforcement of these rules and 

regulations. 

2. The Principal may initiate and/or receive charges of any alleged violation of these rules and 

regulations and cause all investigations to be made. 

3. The Principal may request all lawful assistance to secure, remove, eject or otherwise prevent 

persons from adversely affecting public order or from materially disrupting normal school 

procedures. 

4. Enforcement of these rules and regulations against persons other than students and employees shall 

be as provided by law. 

 

REFERRAL TO AUTHORITIES 

TO LAW ENFORCEMENT 

The principal must immediately notify the Diocesan Superintendent of Code of Conduct violations that 

constitute a crime and substantially affect the order or security of a school. The Superintendent or delegate 

is to inform the appropriate local law enforcement agency as soon as practical, but in no event later than 

the close of business on the day the Diocesan Superintendent or delegate learns of the violation. The 

notification may be made by telephone followed by a letter mailed on the same day. The notification must 

identify the student(s) and explain the conduct that violated the Code of Conduct and constituted a crime. 

Bishop Grimes will immediately confiscate any weapons, alcohol, or illegal substances possessed by a 

student and will notify the parent of the student involved in the incident. Appropriate disciplinary action 

will be taken, up to and including expulsion and referral for criminal prosecution. 

 

TO JUVENILE JUSTICE AGENCIES 

The Diocesan Superintendent shall refer any student who is determined to have brought a weapon to school 

who is under the age of 16, or who is 14 or 15 years old and does not qualify for juvenile offender status 

under the Criminal Procedure Law to the County Attorney, for a juvenile delinquency proceeding before 

the Family Court. 
 

The Diocesan Superintendent shall refer a student over the age of 16, and any student 14 or 15 years old 

who qualifies for juvenile offender status to the appropriate law enforcement authorities for prosecution. 

Students 14 or 15 years old who qualify for juvenile offender status under §1.20 of the Criminal Procedure 

Law include those who possess a concealed firearm, machine-gun, or loaded firearm on school grounds. 

The Superintendent may consult the diocesan counsel if he or she has any question as to whether the student 

in question does qualify for juvenile offender status. 

 

TO HUMAN SERVICES AGENCIES 

The Diocesan Superintendent, building administrators, or delegate may make a referral of a student 

discipline case to an appropriate human service agency whenever, in his or her judgment, the need is 

warranted. The Superintendent or delegate may receive and consider the recommendations of the student’s 
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principal, teachers, counselor, school psychologist, and other pupil services personnel familiar with the 

student in deciding whether to make such a referral and, if so, to which agency. The parent(s) of the student 

shall be informed of the referral. 

 

ALTERNATIVE EDUCATION PROGRAMS 

The following educational programs shall be utilized as appropriate to meet the individual needs of students: 

 

A. FOR SUSPENDED STUDENTS 

When a student of any age is suspended for violation of this code, the school will take immediate steps to 

provide the student with adequate alternative instruction. 

 

IN-SERVICE EDUCATIONAL PROGRAM 

A. SUGGESTED PROGRAMS 

The school will provide in-service education programs for all school employees to ensure the effective 

implementation of this Code. The Principal may solicit the recommendation of the school staff, particularly 

teachers and administrators, regarding in-service programs pertaining to the management and discipline of 

students. 
 

The following are suggested programs that may be utilized for in-service education for all employees to 

ensure effective implementation of this Code: 

1. School oriented programs developed at the building level 

2. Superintendent’s workshop days 

3. Building faculty meetings 

 

B. CALCULATING TIME LIMITS 

When any period of time for an act or consequence to be served under this Code ends on a Saturday, Sunday, 

public holiday, or vacation day, the act or consequence will be done on the next succeeding school day. 

 

C. “TIME OUT” TECHNIQUES  
Nothing in this Code abridges the customary right and responsibility of a teacher to manage student 

behavior in the classroom. Short-term, time-honored classroom management techniques such as “time out” 

from a classroom or in an administrator’s office are not considered removals from class. This, however, 

should not become a substitute for effective classroom management. 

 

D. AUTHORITY TO SUSPEND 

Nothing in this Code abridges the customary right or responsibility of the Principal to suspend a student 

when, in the judgment of the Principal, the student’s conduct warrants the same. 

 

E. INCONSISTENT PROVISIONS 

To the extent that any provision of this Code regarding student behavior conflicts with any school/diocesan 

rule, regulation, or policy, the provisions of this Code shall be controlling. 
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To the extent that any provision of this Code regarding professional staff behavior conflicts with any 

school/diocesan rule, regulation, or policy, the provisions of the individual’s respective Personnel Policies 

Handbook, Faculty Handbook, and contract shall be controlling. 
 

To the extent that any provision of this Code regarding support staff behavior conflicts with any 

school/diocesan rule, regulation, or policy, the provisions of the individual’s respective Personnel Policies 

Handbook and offer of employment shall be controlling. 

 

F. NOT EXCLUSIVE 

These rules and regulations and the penalties imposed hereunder shall not be deemed exclusive, nor as a 

limitation, waiver, or extinguishment of the school’s right to utilize other available legal remedies against 

persons who violate this Code. The school may take additional or other legal action as it deems appropriate 

or necessary to maintain public order. 

 

 

DIOCESAN POLICY ON DRUGS AND ALCOHOL 

PHILOSOPHY 

The philosophy of the Catholic Schools of the Diocese of Syracuse envisions the development of the 

individual student spiritually, intellectually, physically, and psychologically. The fulfillment of this 

philosophy and mission entails the provision of an environment within which the individual grows in his/her 

responsibility to self and all other persons. This atmosphere must be preserved from all unnecessary obstacles 

to achieving this goal. 

Inasmuch as the use of alcohol and drugs has been demonstrated to be a serious obstacle to the physical well-

being of persons and serious impediments to their growth spiritually, intellectually, physically, and 

emotionally, the following policy is prescribed for the Catholic Schools of the Diocese of Syracuse: 

POLICY 

The policy of the Catholic Schools of the Diocese of Syracuse is that the use or possession of alcohol, illegal 

drugs, and drugs used for non-medical purposes on school property or at any school related activity by 

students is strictly prohibited at all times. 

This definition extends to the use of the substances mentioned above insofar as one is under the influence, in 

possession of, or passing/selling, or attempting to pass/sell any of these substances. 

DEFINITION 

The term “drug” which is used in this policy means a controlled substance or other substance which acts on 

the central nervous system to cause unusual drowsiness, dullness, perceptional distortion, sleep, insensibility, 

stimulation, pain reduction and/or euphoria. 

This definition also extends to substances defined as imitation controlled substances or substances referred to 

as “counterfeit” and/or “pseudo-drugs,” which are commonly represented as bona fide controlled substances, 

illegal drugs, narcotics, stimulants, and depressants. 

USE, POSSESSION, OR BEING UNDER THE INFLUENCE OF ALCOHOL/DRUGS 

1. Any student suspected of using, being in possession of, or under the influence of alcohol or drugs is to be 

reported to the principal or his/her delegate. 
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2. Appropriate action based on the principal’s evaluation is then taken. If the principal determines that the 

student is using, in possession of, under the influence of alcohol or drugs, the student is to be immediately 

suspended by the principal and parents contacted by phone as soon as practically possible. A written 

notification to the parent will also be mailed. Suspension is not to exceed five days. It is recommended that 

the student be placed on in-school suspension 

3. Prior to the conclusion of the suspension period, the student, the parents, and the principal or the principal’s 

delegate will meet to discuss the situation and make appropriate plans for a chemical abuse assessment and 

intervention. As a condition for returning to classes, it is strongly recommended the student have an 

appointment scheduled for a chemical abuse assessment with a professional. The principal will provide some 

possible referral resources. Parents are requested to sign an authorization for the release of information to 

permit the results of the chemical abuse assessment to be shared with school officials. 

4. The student is to be placed on disciplinary probation as determined by the principal and/or Student Discipline 

Committee, but not to exceed one full grading period or until a chemical abuse assessment is completed and 

shared with the principal or his/her designee. Since the goal of this policy is to assist in the rehabilitation of 

students involved with alcohol or drugs, those students who fail to comply with the school regulations 

(requests) are in violation of disciplinary probation. The violation of disciplinary probation is punishable by 

suspension and/or expulsion. 

SECOND INFRACTION 

Any student who, during the course of the year, is found to use, possess, or be under the influence of alcohol 

or drugs a second time will be suspended by the principal with the possibility of expulsion. If after a parent 

conference, the principal determines that the student may return to school, a chemical abuse assessment and 

intervention program are required as before. 

Since this is the second infraction, the principal will take additional appropriate disciplinary measures. If after 

two prior suspensions, assessments, and attempts at intervention, the student is suspended for alcohol or drug 

related violation, the student is subject to expulsion following a parent conference. 

SELLING OR PASSING ALCOHOL/DRUGS 

If there are reasonable grounds to suspect a student of selling, or attempting to sell, or passing, or attempting 

to pass, alcohol or drugs, he/she is to be suspended by the principal with the possibility of expulsion. The 

principal will follow all of the procedures for suspension. If, after a conference with the student and parent(s), 

the principal determines that the student did, or intended to, sell or to pass alcohol or drugs, the student is to 

be expelled after consultation with the Superintendent. 

ADDITIONAL GUIDELINES 

1. Any case deemed serious enough to warrant police intervention is to be discussed with the Superintendent 

prior to such action. 

2. In the event of addictive substance abuse behavior, requiring residential treatment, the school will work with 

the parents and the staff of the treatment facility to insure continuity in the student’s educational program. At 

the time it is appropriate for the student to return to a regular school setting, a conference will be scheduled. 

At this conference parents, a residential treatment staff person, and the principal will meet to discuss the 

student’s status. Readmission to school is based upon this conference. 
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DIOCESAN INTERNET USE POLICY 

ACCEPTABLE USE POLICY REGARDING STUDENT USE OF COMPUTERS, 

INTERNET ACCESS, AND RELATED EQUIPMENT/SERVICES 

 

INTRODUCTION 

The Catholic Church views emerging technologies, such as computers, the worldwide Internet, and related 

items, as gifts of the Spirit that challenge God’s faithful people to make creative use of such new 

discoveries and technologies to better the human condition in a manner that is consistent with the Church’s 

teachings. (See Aetatis Novae, #2). The Catholic Schools of the Diocese of Syracuse recognize that as such 

new technologies change the ways in which information may be accessed and used, they may also change 

the methods of instruction and learning. The Catholic Schools support the use of such technologies and 

tools in the educational process, to the extent such use assists the learning process is safe for all concerned, 

and is consistent with the Church’s teachings. 
 

Such tools and methods must be used by Catholic educators and students in a manner that is educationally 

appropriate and which is consistent with the Church’s teachings and applicable laws. Therefore, the Diocese 

of Syracuse Catholic School Office and the schools associated with the Diocese (“local schools”) hereby 

adopt this Acceptable Use Policy for Students. It shall govern all student use of computer equipment, the 

Internet, and related equipment and services occurring in the student’s performance of his or her duties, on 

school property or in regard to any school event, and its violation may constitute a basis for student 

discipline. 

 

DEFINED TERMS 

As used in this policy, the following terms shall have the following meanings. 

1. The term “Acceptable Use Policy” or “AUP” shall mean this policy, which conditions and controls the  

    use of Internet services and/or computers, as those terms are defined here, on school premises and at or    

    during any school event. 

2. The “Catholic School Office” or “CSO” shall mean the Catholic School Office of the Diocese of  

    Syracuse, New York. 

3. The term “Code of Conduct” shall mean the code by that name adopted by each local school and   

    published, among other places, in each local school’s Student Handbook. 

4. The term “computer equipment” shall mean any device, equipment or instrument that is utilized for the 

electronic creation, receipt, storage, transmission or manipulation of data. The term shall include personal 

computers and laptop computers, any network of interconnected computers, intranet, personal digital 

assistants, cell phones, portable media players (e.g., iPOD) and any similar or related device. 

5. The term “Diocese” shall mean the Roman Catholic Diocese of Syracuse, New York. 

6. The term “Diocesan Property” shall mean a real or personal property belonging to the Diocese or any of   

    the schools associated with the Diocese, “local schools”, including any computer, computer network,    

    intranet, Internet service, e-mail service or accounts, data storage accounts or any other similar or related    

    equipment, service or thing. 

7. The term “educational purpose” shall mean the intended use of any form of media, computer, computer   

    network, and/or the Internet in a manner and for a purpose that is plainly related and readily applicable to      

    a local school’s curriculum, sponsored extracurricular events, and/or administration. 
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8. The term “e-mail” shall mean any form of electronic communication that involves the transmission of    

    communication, information, or data by a publicly accessible network of interconnected computers or      

    computer networks. It shall include all forms of such communication, including electronic mail, online     

    chat, file transfer, and the interlinked web pages and other documents of the Worldwide Web. 

9. The term “Internet” shall mean the World Wide Internet, as that term is commonly defined, as well as     

    any intranet, computer network, electronic mail, text messaging, electronic chat devices and any other     

    computer usage that involves the electronic receipt, transmission or storage of data, information or  

    communication, whether facilitated through an Internet service provider or otherwise. 

10. The term “local school” shall mean any of the Catholic Schools affiliated with the Diocese. 

11. The term “policy” shall mean, in the case of the CSO, any policy, directive or guidance provided by the  

      CSO to the various local schools. In the case of a local school, the term shall mean any policy, directive,  

      or rule of a local school, including its Code of Conduct. 

12. The term “school event” shall mean any event occurring during the school day, including any curricular,  

      extracurricular, or other school sponsored or endorsed event, regardless of whether said event occurs on    

      school property or is directly supervised or controlled by school officers or employees. 

13. The term “school property” shall mean shall mean an real or personal property belonging to the     

      Diocese, including any computer, computer network, intranet, Internet service, email service or      

      accounts, data storage accounts or any other similar or related 

      equipment, service or thing. 

14. The term “sexual harassment” shall mean the preparation and dissemination of any 

      verbal or written materials, photographic, video or audio material, conduct, physical 

      contact, or other actions that are offensive to a reasonable person and which have a 

      sexual connotation or which otherwise create a sexually hostile working or learning or 

      environment, as described with more particularity in the Sexual Harassment Policy of 

      the Diocese of Syracuse Catholic Schools Office, which is, by reference, incorporated here. 

15. The term “student” shall mean any student enrolled in any Diocesan school. 

 

ACCEPTABLE USE POLICY (AUP) TERMS 

It is hereby the policy of the Catholic School Office and the Catholic Schools affiliated with the Diocese 

that student use of school provided computer equipment, Internet access or service, email accounts or 

service, and any similar thing shall be subject to and conditioned upon adherence to this AUP. In addition, 

use of any such thing on school property or at any school sponsored event shall be conditioned upon and 

subject to this AUP. This AUP shall supplement each local school’s Code of Conduct, and its violation shall 

be a basis for discipline. 

Specific Terms 

1. The student’s use of any computer equipment, Internet access or service, e-mail or any 

    similar thing shall be governed by consistent with this AUP, and all state, federal and 

    local laws, including those governing use and dissemination of copyrighted, trademarked 

    or otherwise protected intellectual property. 

2. The student is individually and personally responsible for any use of computer equipment, Internet access    

    or service, or e-mail accounts provided to the student, and shall safeguard his or her passwords or other    

    access control mediums accordingly. 

3. The student shall only use school provided computer equipment, Internet access and/or email accounts     

    for educational purposes or the discharge of his or her assigned duties. 
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4. The student shall use computer equipment, Internet service or access, e-mail or any 

 similar thing on school property or in relation to any school event solely for educational 

 purposes, irrespective of who owns or has provided such things. 

5. The student has no right to the use of computer equipment, Internet access or service, email or any 

similar thing in regard to instruction or any school function or event; such use and access is a privilege, 

which the local school may revoke at any time and without the provision of any form of process, within 

the sole discretion and judgment of the local 

     school’s Principal. 

6. The student is prohibited from using any other party’s password or access control to access any computer 

equipment, Internet access or service, e-mail or any similar thing, except as specifically authorized. 

7. The student shall not change, alter or modify any provided password or other form of 

access control without express permission to do so. 

8. The student is prohibited from accessing or using personally owned or obtained computer equipment, 

Internet access or service, e-mail e.g., AOL, yahoo or hotmail or any similar thing during the school day, 

on school property, or in regard to at any school event or function, except as specifically authorized in 

writing by the local school Principal. 

9. The student is prohibited from using any computer equipment, Internet access or service, e-mail or any 

similar thing for any purpose that is inconsistent with the Church’s 

teachings or the policies of the CSO or local school, including, but not limited to the 

following: 

a. Accessing, viewing, transmitting or storing sexually or otherwise offensive 

messages, pictures, or unlawful information on the Internet; 

b. The use of impolite, abusive, or otherwise reasonably objectionable language in 

either public or private; 

c. Harassing, insulting or attacking others; 

d. Improperly accessing, using or damaging computers, computer networks or systems, 

intranets, servers, Internet accounts or web sites belonging to any other person or 

party; 

e. Intentionally wasting limited and/or valuable resources; and/or 

f. For any commercial purpose or political purpose, other than the student’s duties, or 

in any manner that violates federal, state, or local laws or statutes. 

10. All provided computer equipment, Internet access or service, e-mail or any similar thing is the 

property of the local school and/or Diocese, and the student has no right to use of or access to 

any such thing in the performance of his or her duties. 

11. The Diocese, CSO or local school and/or the student, agent or representative of any of 

them, may access, monitor, review, download, print, copy, delete, any material located on, 

transmitted by, or received by any computer equipment, Internet access or service, e-mail 

account or any similar thing. In addition, and as appropriate, the Diocese, CSO, and/or local 

school may provide such material to any law enforcement agency or other 

governmental agency. The decision to undertake any of these actions is reserved to the 

exclusive discretion and judgment of the Diocese, CSO or local school, and shall not 

require the existence of any justification, cause or suspicion. 

12. By signing this Student Handbook receipt, parents hereby stipulate and agree that the 

student has no right to privacy, exclusive possession or access in regard to any computer 
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equipment, Internet access or service, e-mail or any similar thing. The student and his 

or her parents waive, relinquish and shall be precluded from asserting any such right in 

any judicial, administrative, governmental, or quasi-governmental proceeding. 

13. Upon notice that his or her possession, use, or access to any computer equipment, 

Internet access or service, e-mail or any similar thing is suspended or terminated, the 

student shall promptly return any school provided equipment and/or passwords or other 

forms of access control. 

14. Upon request, the student shall immediately provide his or her local school with access to 

any school provided computer equipment, Internet access or service, e-mail or any similar 

thing, used in conjunction with the student’s duties and/or provided by the Diocese or a 

local school. 

 

CONSEQUENCES and PENALTIES for VIOLATION of AUP 

Consequences of inappropriate computer use shall be determined in the sole discretion and judgment of 

the Principal of the local school, consistent with this AUP and its Code of Conduct. 

Examples of such consequences are listed below. This list is not intended and shall not be 

construed as an exhaustive list or to require any particular process or particular penalty. The assessment 

of any penalty shall not operate to the exclusion of any other penalty and a local school may apply one or 

more penalties as its Principal deems appropriate. 

1. Parental notification and a parental conference with the Principal or his/her designee. 

2. Any penalty listed for the Violation of the Technology Policy in the local school’s Code of Conduct, 

including a loss of privileges, detention, suspension and/or expulsion. 

3. The requirement that the student reimburses or compensates the local school or any third party for 

damage caused to a computer or other property, or property rights, as a result of a violation of this AUP, 

which shall be a condition precedent to the student’s continued or renewed enrollment at the local school 

or any other Catholic school in the Diocese of Syracuse. 

4. The institution of a civil action to recover money damages caused to the local school and/or Diocese 

through any violation of this AUP. 

5. Loss of computer, computer network, intranet, Internet, e-mail, or data storage access 

and/or use privileges. Any student who loses such privileges and later has them reinstated 

shall be supervised at all times in his or her use of any such equipment, service or access. 

6. Whenever the local school believes or suspects that a criminal law has been violated, the local school 

shall notify the appropriate state or local agency, in consultation with and as guided by the Catholic School 

Office, and may ask any such agency to investigate or 

prosecute any such conduct. 
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SEXUAL HARASSMENT POLICY 

OF SYRACUSE CATHOLIC SCHOOLS OFFICE 

STATEMENT OF POLICY AND OVERVIEW 

The Catholic School Office of the Diocese of Syracuse (“CSO”), and each of its component schools 

(individually, “School” or collectively, “Schools”), are committed to safeguarding the right of all staff and 

students within the school community to work and learn in an environment that is free from all forms of 

illegal sexual discrimination1, including sexual harassment. Therefore, the Catholic Schools of the Diocese 

of Syracuse prohibits all behavior of a sexual nature that imposes a requirement of sexual cooperation and/or 

tolerance of a sexually hostile work environment as a condition of employment, pay or benefits, working 

conditions, academic advancement or participation in any Educational or extracurricular program, or which 

has the purpose or effect of creating a hostile or offensive working or learning environment.2 

The CSO and its Schools, through implementation of this policy, are committed to investigating all reports 

of sexual harassment or other illegal gender discrimination and taking prompt and appropriate action to deter, 

punish, and remedy any such type of conduct. Further, they expressly prohibit any form of retaliation against 

any student, employee, parent, volunteer, or community member because any such person has made a report 

of illegal sexual discrimination or harassment, as hereinafter provided, or otherwise participated in the 

investigation of any such report. 

The Superintendent hereby charges the component school administrators with the implementation of this 

policy, as well as its publication to students, staff, parents and volunteers of the Schools. 

DEFINITIONS 

Sexual harassment can take many different forms and occur in several different settings. Accordingly, the 

definitions used here are intended to be illustrative, and not exclusive. Sexual harassment is generally defined 

as unwelcome or unwanted sexual advances, requests for sexual favors, and other verbal or physical conduct 

of a sexual nature when: 

1. Submission to such conduct is, either explicitly or implicitly, made a condition for evaluating a student’s 

academic progress 

2. Unwelcome leering, whistling, brushing against the body, sexual gestures, and suggestive or insulting 

comments; 

3. Displaying sexually suggestive objects, pictures and/or cartoons; gestures, and suggestive or insulting 

comments; 

4. Inquiries into one’s sexual experiences; and 

5. Discussion of one’s sexual activities. 

The CSO acknowledges that in determining whether sexual harassment has occurred, the perspective of the 

complaint and/or victim should be considered. While the accuser’s conduct and/or intention may be 

considered, sexual harassment may be found even where the accused has/had no intention to sexually harass 

another individual. 

COMPLAINT PROCEDURES AND 

PROHIBITION OF RETALIATION 

1. Appointment of Sexual Harassment Officers 

The CSO’s Superintendent of Schools (“Superintendent”) shall appoint a Catholic School Sexual Harassment 

Prevention Officer (CSSHPO) for the diocesan Catholic schools. Each School shall create the position of 

School Sexual Harassment Prevention Officer (“SSHPO”), At the end of each academic year, each School 

                                                 
1Except as concerns any matter for which there is a statutory or judicially recognized exception for religious institutions.  
2The CSO and its component schools specifically prohibit all student-employee relationships of a sexual, quasi-sexual or romantic nature, regardless of whether they 

are consensual. 
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will submit to the CSO a list of candidates for the position of SSHPO. The CSO will thereafter designate the 

SSHPO for each school. In Diocesan secondary schools, at least one male and one female SSHPO will be 

appointed. The SSHPO(s) will serve from September through August of the next school year. 

The CSSHPO and the various SSHPO’s shall receive training in the area of sexual harassment prevention and 

proper investigation into reports of sexual harassment. Each School shall notify the CSSHPO if its SSHPO’s 

employment should end or its SSHPO should be unable to complete his or her duties during the academic 

year. 

2. Reports of Sexual Harassment 

The CSO and its Schools strongly encourage any student or employee who has been subjected to (“subject”) 

or otherwise witnessed (“reporter”) conduct that may comprise sexual harassment to report that conduct. Any 

student or employee who believes that he or she has been the victim of or witness to an incident(s) of sexual 

harassment may report such incident(s) to the Superintendent; CSSHPO, the Diocesan Assistance 

Coordinator, any administrator working in the CSO, any SSHPO, School Principal, Assistant Principal or to 

a School Counselor. The staff member to whom the complainant is made shall promptly report the complaint 

to the SSHPO and the Principal of the School where the harassment is reported to have occurred. 

If the complaint concerns the SSHPO, the staff member need only advise the Principal. Any staff member 

who fails to report a sexual harassment complaint may be subjected to disciplinary action. The Principal shall 

notify the CSSHPO and Superintendent3. In the event the report involves the Principal, the staff member 

receiving the report shall promptly notify the CSSHPO or the Superintendent of the report. In the event the 

complaint concerns the Superintendent, the CSHPPO shall notify the Chancellor of the Diocese and take such 

measures as are appropriate, in consultation with the Chancellor. If the CSSHPO should be the subject of the 

report, the Superintendent shall assume that officer’s duties and take any other appropriate action. In all 

events, the CSSHPO will immediately consult with the Diocesan Assistance Coordinator to ensure 

compliance with the Diocesan Safe Environment Policy (“VIRTUS”). 

The CSO, in coordination with the Superintendent and Diocesan Assistance Coordinator, shall make a 

determination as to who will investigate the complaint (e.g., the Superintendent, CSSHPO, Diocesan 

Assistance Coordinator, a diocesan Catholic school administrator, Principal, counsel or an outside 

investigator or a team of these individuals). All complaints of sexual harassment will be held in confidence 

to the extent practicable and as permitted by law, so as to enable a thorough investigation. While the CSO 

and its Schools respect the privacy and anonymity of all parties and witnesses to complaints brought under 

this policy, they cannot guarantee confidentiality. Whenever a School or the CSO has knowledge or reason 

to believe that an instance of sexual harassment has occurred, the School and/or CSO shall, even in the 

absence of a complaint, cause a prompt and thorough investigation of any such incident. 

3. Investigation of Reports of Sexual Harassment 

Upon receipt of any complaint of sexual harassment, the CSSHPO will facilitate a thorough, prompt and 

impartial investigation of the report or complaint to be conducted. Barring extenuating circumstances, all 

such investigations shall be completed within 30 calendar days of receipt of a complaint or report. Such 

investigations shall be conducted according to this policy. It is the policy of the CSO that all complaints of 

sexual harassment shall be taken seriously and that an investigation shall be conducted to the fullest extent 

possible. 

 Upon completion of the investigation, the investigator shall prepare a written report that details the substance 

of the investigation, statements obtained, documents reviewed, the investigator’s findings of fact and 

recommendations as to any appropriate remedial action. The investigator shall share the report with the 

CSSHPO, who will review it for completeness. If the CSSHPO determines that additional work is required, 

the CSSHPO shall document what additional work is required and return the report to the investigator for 

completion. Upon its completion, the report shall be filed with the Superintendent’s office, via the CSSHPO. 

                                                 
3In all events, unless the subject of the report, a staff member receiving such a report shall notify the Principal of the school where the alleged harassment took place 

and that Principal shall notify the CSSHPO and/or Superintendent of the matter. If the Principal is the subject of the report, the procedure stated infra shall apply.  
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The Superintendent’s office shall share the report and/or the necessary content of the report, as is appropriate 

in each case. 

As set forth below, the outcome of an investigation of a sexual harassment complaint shall be related to the 

accused, the reporter and/or subject and, in the case of a student, the parent/guardian of an accused or subject 

(individually, “Interested Party”). Such information shall be given to these individuals within 30 days of the 

report’s completion, in summary fashion, taking care to preserve any confidential material, to the extent 

practicable, and consistent with the law, any relevant contract, and CSO personnel policies. 

4. Corrective Action Based on Investigation 

If the result of the investigation indicates that sexual harassment or other inappropriate behavior has occurred, 

immediate and appropriate corrective action will be taken. It is the policy of the CSO to appropriately 

discipline an offending individual consistent with the law, CSO policy and any applicable contract or 

agreement. As appropriate, the School or CSO may direct remedial training. If the alleged behavior constitutes 

or may constitute a crime, the Superintendent shall advise the Chancellor of the Diocese, and those Diocesan 

officers shall facilitate the immediate notification of the appropriate law enforcement agency. 

In the event any Interested Party should disagree with the conclusions of the investigation and/or the remedial 

action selected, such individual may file a written appeal of the findings to the Superintendent within 14 

calendar days from the date on which the Interested Party is advised of the investigation’s conclusions and 

the remedial action to be taken. The Superintendent shall promptly review and consider the appeal, the 

investigation report and any other relevant information and decide the appeal, to the extent possible, within 

14 calendar days of its receipt. Thereafter, the Superintendent may amend the investigation report or alter the 

disposition of the matter, as appropriate, and supported by the evidence, within the Superintendent’s sole 

discretion. 

5. Prohibition of Retaliation and Follow-up to Investigation and/or Corrective Action 

The CSO and the Schools prohibit any conduct that is intended, may be construed as constituting or which 

constitutes retaliation against a complainant or reporter for the good faith reporting of an incident pursuant to 

this policy, as well as against any person who testifies or otherwise provides information or otherwise assists 

in a sexual harassment investigation. Follow-up inquires by the appointed investigator CSSHPO, SSHPO 

and/or School Principal shall be made to ensure that the reporter, subject and/or witnesses have not suffered 

any retaliation. In addition, the SSHPO and/or the investigator shall follow-up with such individuals at regular 

intervals during the school year to determine if any enacted remedies have been effective and to insure the 

absence of any retaliation by any student, staff, parent or other person. If the CSO reported the matter to a 

law enforcement agency, as detailed above, the Superintendent’s Office shall follow-up with the appropriate 

law enforcement agency to determine the status and outcome of any criminal investigation or prosecution, 

and shall act as a liaison with such law enforcement agency to assist it in obtaining necessary information to 

the extent appropriate and lawful. 

TRAINING AND DISTRIBUTION OF POLICY 

The Catholic Schools of the Diocese of Syracuse shall provide appropriate training to staff and students 

regarding awareness of and sensitivity to issues involving sexual harassment, including condemnation of such 

conduct, the sanctions for harassment and preventive measures to help reduce incidents of sexual harassment. 

A copy of this policy shall be distributed to all personnel, students and parents/guardians posted in appropriate 

places and included in all school handbooks. 
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Take PRIDE in yourself, others, and our campus.  

Cobra PRIDE is: 

 
 
 

Professionalism 

 

 Model positive behavior and acknowledge it in others 

 Arrive on time and be prepared 

 Dress appropriately 
 

 

 

Respect 

 

 Be conscious of othersõ personal space and 

belongings 

 Use appropriate language, volume, and tone 

 Keep areas neat and clean 
 

 

 

Involvement 

 

 Actively participate in academic, extracurricular, and 

community activities 

 Communicate problems and concerns to faculty and 

staff 

 Offer to help others 
 

 

 

Diversity 

 

 òSeek first to understand, then to be understood.ó1 

 Keep an open mind and be open to new ideas 

 Accept and value individuality 
 

 

 

Excellence 

 

 Strive for success 

 Think critically, creatively, and collaboratively to 

overcome challenges 

 Learn from your mistakes 
 

1. Taken from Stephen Coveyõs, Seven Habits of Highly Effective People 
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Bishop Grimes Alma Mater 

 

Joyfully we raise our chorus  

In this song of praise to thee 

All the years of life before us 

You will live in memory. 

 

Refrain: 

Happy days and happy times 

In our days at Bishop Grimes 

Grateful hearts and grateful voices 

Alma mater Bishop Grimes, Alma mater Bishop Grimes 

 

Though the trials of life surround us 

Strong of heart and strong of soul 

We will face the world around us 

As we reach our cherished goals. 

(Refrain) 

 

 

 


